Kashia School District

31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

1.

Agenda
Governing School Board
Wednesday, June 12, 2019
4:00 p.m.
Kashia School District — Office

Call to Order Board and Staff/Establishment of Quorum

Glenda Antone Frances Johnson

Maxine Barboza

Charlene Pinola Patti Pomplin

2.

B

4.

Approval of Agenda
Public Comment on Non Agenda Items (Limit 5 Minutes)
Communications

Consent Agenda
5.1  Approve May 8, 2019 Board Minutes
5.2  Approve May 2019 Vendor Warrants
5.3

Reports and Communications
6.1  Governing Board Members
6.2  Superintendent
6.3 Teacher
6.4 Business Manager
6.5 PTO

Items Scheduled for Information and Discussion
7.1 Staff Handbook

Items Scheduled for Discussion and Action
8.1  Adopt 2019-20 Budget
8.2  Approve 2019-20 LCAP
8.3 Approve 2019-20 LCFF
8.4  Approve 2019-20 EPA Expenditures
8.5 Approve 2019-20 Excess Minimum Reserves
8.6  Approve 2019-20 Consolidated Application
8.7  Adopt Board Policies
BP5021 Noncustodial Parents
BP5022 Student & Family Privacy Rights
AR5022 Student & Family Privacy Rights
BP5030 Student Wellness
BP5111 Admission
AR5111 Admission




Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

AR5111.1 District Residency

AR5111.13 Residency for Homeless Children
BP5145.6 Parental Notifications

E5145.6 Parental Notifications

9. Items Scheduled for Future Board Meetings
9.1  Board Policies
9.2  School Safety Report
9.3 Unaudited Actuals
9.4  Hire New Employees

10. Adjournment

Next Board Meeting
August 14, 2019
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Kashia School District
Minutes
Board Meeting, May 8, 2019

Meeting called to order at 4:19 by Board President Pinola

Roll Call: Trustee Glenda Antone, Trustee Maxine Barboza, Trustee Charlene
Pinola

Absent: None

Staff: Frances Johnson, Patti Pomplin

Community: None

. Approval of Agenda: Moved by Trustee Antone, seconded by Trustee Barboza to
approve the agenda as presented.

Public Comment on Non Agenda Items: None

Communication
Presented letter from SCOE which stated their approval of the 2018-19 2nd Interim
report.

Consent Agenda
Moved by Trustee Pinola, seconded by Trustee Antone and passed unanimously to
approve the consent agenda as presented.

5.1 Approved Minutes from April 10, 2019

5.2 Approved Warrants from April 2019

Reports and Communications

6.1 Governing Board — None

6.2 Superintendent — missing one box of yearbooks; getting applications for
teachers - interviewing as applications come in; teacher out sick; high school
student was on campus with drugs — sheriff was called; Six Flags end of the
year trip is planned for May 24th; new children enrolled brings school up to
20 students; Bob helping make shadow boxes for Mother’s Day.

6.3 Teacher — none

6.4 Business Manager —will attend an LCAP workshop at SCOE on Friday, May
10; in Sacramento the week of May 13tk through 17th,

6.5 PTO — None

. Items Scheduled for Information and Discussion
7.1 Second Reading Board Policies
BP5021 Noncustodial Parents
BP5022 Student & Family Privacy Rights
AR5022 Student & Family Privacy Rights
BP5030 Student Wellness
BP5111 Admission
AR5111 Admission
AR5111.1 District Residency
AR5111.13 Residency for Homeless Children



BP5145.6 Parental Notifications
E5145.6 Parental Notifications
7.2 Review Tentative 2019-20 Budget
No action taken, preliminary budget for review only which shows a positive
ending balance of $8,503 in 2019-20.
7.3 Review 2017-2020 LCAP
Review only, will have suggestions for updates after meeting with SCOE LCAP
team.

8. Items Scheduled for Discussion and Action
There were no actions for action.

9. Items Scheduled for Future Board Meetings.
9.1 Board Policies
9.2 Staff Handbook
9.3 Public Hearing 2019-20 Budget
9.4 Public Hearing 2019-20 LCAP
9.5 Public Hearing 2019-20 LCFF
9.6 Public Hearing 2019-20 EPA
9.7 Public Hearing 2019-20 Excess Minimum Reserves
9.8 Educator Effectiveness Grants was for one year only.
9.9 Public Hearing Consolidated Application

10. Meeting Adjourned at 4:49

Next Meeting
Special Public Hearing Meeting, Wednesday, June 5, 2019 at 4:00 p.m.
Next Regular Board Meeting, Wednesday, June 12, 2019

Respectfully submitted: Patti Pomplin

Signed:

Glenda Antone, Clerk



BIUSEY - 990

‘paacidde ag sxosy) Buipaosid

WYLL:Z 610Z v uni (NITdWOdd) ulldwod med 1o} pajessuss

L io| sBed h
ANITNO B dvos3a | 8U) 1BY) POPUBLILIODSI S1]] "$88JSN.] JO pJeog 8y} JO uonezioyne pue Aolod S0UISI Ul Ylim S0UBPIOIDE Ul Panss] Uaaq aAeY syoay) Buipasaid sy

85°GEL0L (unowy y28Y9) 38N

00" Aupger xe] sejes predun sseT

8G'GEL°OL L $308YJ JO JIoquunn [B10L

85°GEL'OL L pun4 [e1auan) L0
junowy pasuadx3 Juno) ¥s3ys uondussaq pung

Aewwing pung

8G'GEL0L . S}09Y9 JO 1aquiny [ejol
18'2¢ duy piay 06110 sf@inl J81ed 6102/51/S0 LGELLLL
L1166 1dns NOW 8€85-10 p3 JO 80410 Auno ewouog  §102/S1H/SO 0GELLLL
00'vL ps-sunod 008S-10 juswdinb3 a.14 eSOY BIUBS  510Z/SL/SO 6veLLLL
Sv'20C 29'es GGOEELEBEYDE

62'¢c 1 1¥990.96€6

¥Gesl L L18ECEYEBL 0¢ss-10 DU08|3 @ SBY dUloed  6102¢/51/50 8YeLLLL
66°'€9 8€6.49PNy 0€55-10 ousIg selin elyseM  6L02/S1/S0 PAZTAYAN
68'L¢cC 8L'8lLe pooy 004110

L6 1o 0%et-1L0 19dyeuLedng eelens  610Z/S1/S0 veELLLL
0Ll B pojepeels 515610 B ) lleddeyo ined  6102/54/S0 SYELLLL
junowy junowy juswIWon afqo-puny 40 18pip oy 0} Aed ajeq Jaquiny
P LETTE) pasuadxg 3¥oayo yo9yo

6102Z/1€/50 Ubnoiys 6102/10/S0 Pajeq S123YD

uoday pieog ozl Aedbay



KASHIA SCHOOL DISTRICT
STAFF
HANDBOOK

PAYROLL DEDUCTIONS
A. All payroll deductions authorized between Superintendent/Principal and Employee
will be included on annual work agreement and deductions make accordingly.

SUBSTITUTES/EXTENDED HOUR & EXTRA DUTY POSITIONS

A. Daily certificated substitutes will be paid $150.00 per day. Half Days will be paid
at $75.00

B. Day to day substitutes who work more than fifteen (15) continuous school days shall be
placed on column 1, step 1 of the salary schedule beginning on the 16th day unless
otherwise provided by law.

C. Teachers working beyond their normal work hours, with prior approval, will be paid their
calculated hourly rate on supplemental payroll.

D. Classified substitutes will be paid according to current salary schedule.

FAIR PRACTICES
A. The District will not discriminate against any employee on the basis of race, color, creed,
sex, age, ethnic background, handicaps, marital status, political affiliation or membership
in any employee organization.

B. Job application forms and oral interview procedures will omit any references to the
applicant's membership in an employee organization.

EVALUATIONS
A. New employees shall be evaluated every school year. Employees who have had three
consecutive years of satisfactory evaluation may, with the mutual consent of the
Superintendent/Principal be evaluated on an every other year cycle as long as the
evaluation remains satisfactory.

B. Anemployee and his/her evaluator may mutually agree that the employee will be
evaluated only once every five years if: The employee has permanent status; has been
employed by the school district for at least 10 years; meets the Federal definition of
highly qualified; and previous evaluations show that the employee meets or exceeds the
standards. If either party wants to change the agreement, either may withdraw consent at
any time.

C. The evaluation criteria shall be as follows:
1. The progress of students at each grade level in each area of study.
2. The instructional techniques and strategies used by the certificated
employee.
3. The certificated employee’s adherence to curricular objectives.



4. The establishment and maintenance of a suitable learning environment
within the scope of the certificated employee’s responsibilities.

5. The progress of the certificated employee to implement ideas from the
school's belief and vision statements.

No later than December 1 each certificated employee to be evaluated will submit two (2)
goals upon which they desire to be evaluated using the criteria listed above or with the
mutual agreement between the certificated employee and Superintendent/Principal a
portfolio assessment process may be used.

Following submission of the goals to the Superintendent/Principal there may be a
meeting scheduled for the purpose of reviewing the certificated employee’s goals,
reaching mutual agreement of the goals, the time table for their completion, and time
lines for formal observations. In addition, the Superintendent/Principal will establish one
goal upon which the certificated employee will be evaluated.

Formal classroom observations shall be preceded by a conference between the
Superintendent/ Principal and the certificated employee at least two (2) days prior unless
there is mutual agreement for less time. The purpose of the conference will be to clarify
the certificated employee’s goals and objectives as related to the class to be observed. At
least one formal observation will be made during the evaluation period. Informal
classroom observations require no advance notice to the certificated employee.

A post-observation conference between the evaluator and the observed certificated
employee shall be held within five (5) school days following a formal observation. The
conference shall include a written summary of any deficiencies and suggestions for
improvement. The certificated employee shall take action to correct any cited
deficiencies, based upon the evaluator's specific recommendations for improvement and
his/her assistance in implementing such recommendations.

In the event of a negative formal observation report, the certificated employee shall be
entitled to an additional formal observation, a subsequent observation conference, and
written observation report. The content of the conference shall include the
Superintendent/Principal's specific recommendations as to the areas of needed
improvement including any need for in-service training and/or conferences at the cost of
the district.

The certificated employee may do a self-evaluation on meeting his/her goals, prior to the
final evaluation conference, which shall be held no later than thirty calendar days before
the end of the school year. In the event the certificated employee disputes any content of
the Superintendent/ Principal's evaluation, the certificated employee may prepare a
written statement, which shall be attached to the final evaluation.

Certificated employees receiving a negative evaluation will be granted, upon their
request, a subsequent observation and conference on the cited deficiencies. In the event
that said deficiencies are corrected, the subsequent observation will reflect improvements



made and will be attached to the above-mentioned evaluation in the certificated
employee’s personnel file.

In the event a certificated employee receives an unsatisfactory final evaluation they will

participate in an improvement plan developed with the administrator and can involve peer
mentoring.

ARTICLE VII
LEAVES

A. GENERAL PROVISIONS

1.

pl

Certificated employees on paid leave will continue to be credited with sick leave at
the regular rate unless otherwise provided by mutual agreement.

A certificated employee taking any leave listed in this Contract shall maintain het/his
position as if there had been no break in service. However, to have the year count
towards advancement on the salary schedule the certificated employee must render
service for at least seventy five percent (75%) of the duty days of the school year.
Leaves of absence, paid or not paid, other than those specified in this Agreement
may be granted by the District to a certificated employee at any time with terms that
are mutually agreeable. In addition to salary, the District may provide health
benefits, sick leave or other such benefits. The granting of such leave is not
precedent with regard to other requests.

A certificated employee on paid leave shall receive the same benefits as when serving
in his/her regular assignment unless otherwise mutually agreed. A certificated
employee on unpaid leave shall have the option to pay for his/her benefits while on
leave unless otherwise provided by the District.

Unless otherwise provided in this Agreement, any certificated employee on leave for
one (1) school year or less shall be permitted to return to his/her former grade level
assignment or an agreed-upon position.

If the certificated employee is on leave through the end of the school year, the
certificated employee shall present a written statement to the Board no later than
March 1 or the beginning date of the leave (whichever is later) indicating his/her
intention to return to the District the following school year. If no written statement
is received by the Board by April 1, a request to give such notice including a copy of
Education Code Section 44842 shall be mailed to the certificated employee at his/her
last known address by certified mail, return receipt requested. If the certificated
employee fails to return a written response without good cause prior to June 30, the
certificated employee shall be deemed to have declined employment and his/her
services may be terminated on June 30 of that year.

B. SICK LEAVE

1.

The term "sick leave" as hereafter used shall mean the paid leave of absence granted
to a certificated employee of the District whenever such absence is the result of an
illness or accident occurring to said certificated employee. Such leave shall be
granted in accordance with provisions of the Education Code Section 44978.
Certificated employees employed full-time five (5) days a week shall be entitled to
ten (10) days sick leave per school year, which may be taken as necessary any time



(9]

between the beginning and ending of the school year as determined by the school
calendar. Certificated employees regularly employed, but for less than full-time five
(5) days per week, shall be entitled to a comparable proportion of ten (10) days
annual sick leave.

If a certificated employee resigns before the end of the school year, the District shall
deduct from the final check a prorated amount representing used but unearned sick
leave.

Sick leave, not used in any school year, shall be accumulated from year to year.
Each certificated employee shall furnish proof of illness when absent for five (5) or
more consecutive work days if requested by the Superintendent/ Principal. Such
request shall be in writing.

A certificated employee absent for illness beyond the number of days accumulated
for sick leave shall have deducted from his/her salary for a period of five (5) school
months or less an amount not to exceed the cost of a substitute.

Doctor or dentist appointments may be charged to sick leave when they cannot be
scheduled beyond certificated employee’s work hours.

Catastrophic Leave requests will be considered on an individual basis using the
guidelines in Article VIII.O, CATASTROPHIC LEAVE CREDITS.

C. PERSONAL NECESSITY LEAVE

1.

Each certificated employee shall be annually granted the use of up to three
(3) days of accumulated sick leave for personal necessity. These days are not
cumulative and shall be requested in advance except as noted below in
Section C3. The Superintendent/ Principal may grant additional days under
this provision.

Personal Necessity Leave is defined as:

a. Additional leave required beyond that provided for by bereavement leave.

b. Personal business, which is serious in nature, cannot lightly be disregarded and
which cannot be conducted before or after the school day or on non-school
days.

c. Serious personal reasons that necessitate one's absence for which no explanation
is required.

The certificated employee shall not be required to secure advanced permission for
personal necessity leave taken for the following emergencies:

a. Death or serious illness of a relative, dependent, special relation or person
whose relationship with the certificated employee is the same as a relative, or
dependent or special relation.

b. Accident involving his/her person or property, or the person or property of a
member of his/her immediate family.

c. Serious personal reasons, which necessitate one's absence for which no
explanation is required.

D. ABSENCE DUE TO INDUSTRIAL ACCIDENT OR ILLNESS (E.C. 44984)

1.

Procedures
a. Use E.C. 44984 leave first. (60 work days)



b. Then use current annual sick leave (usually ten days or one day for every
month of service).

c. Then use all accumulated sick leave.

d. Catastrophic leave may be available.

e. Then use the full five months difference in pay leave under E.C. Section
449717.

f.  When all leave is exhausted (and if not able to place in another position) place
employee on 24 or 39-month rehire list.

2. Anindustrial accident or illness as used in this paragraph, means any injury or
illness whose cause can be traced to the performance of service for the District.

3. A physician must certify that the certificated employee is disabled because of the
work-related injury or illness.

4. The benefits provided in this section are in addition to annual and accumulated sick
leave benefits.

5. Industrial accident leave or illness leave shall commence on the first day of absence
and continue for a period of not more than sixty (60) days.

6. Allowable leave shall be for not more than sixty (60) workdays in any one (1) fiscal
year for the same accident. When an industrial accident or illness leave overlaps
into the next fiscal year, the certificated employee shall be entitled to only the
amount of unused leave due him/her for the same illness or injury.

7. A certificated employee shall be deemed to have recovered from an industrial
accident or illness, and thereby able to return to work, when his/her physician states
that there has been such a recovery.

8. Days of absence because of industrial accident and/or illness shall not have an
adverse effect on a teacher relative to advancement on the District’s salary schedule.

9. The District’s report of an industrial accident or illness shall be kept on file in the
Business Office.

. EXTENDED ILLNESS LEAVE

If a certificated employee has utilized all of his/her accumulated sick leave and is still
absent from duty because of illness or accident, he/she shall be paid as follows:
1. Procedure
a. Use all current annual sick leave first (usually ten days or one day for every
month of service).
b. Then use accumulated sick leave.
c. Catastrophic leave may be available. See Article VIII.O Catastrophic Leave
Credits.
d. Then use the full five months of E.C. 44977 differential pay leave
e. When all leave is exhausted (and if not able to place in another position) place
employee on 24 or 39-month rehire list.
2. For a period not to exceed five (5) months, he/she shall receive an amount equal to
the difference between his/her salary and the salary paid the substitute.
3. The sick leave, including accumulated sick leave, and the five-month period shall
run consecutively.
4. A certificated employee shall not be provided more than one five-month period per
illness or accident. However, if a school year ends before the five-month period is



exhausted, the certificated employee may take the balance of the five-month period
in the subsequent school year.

When a certificated employee has exhausted all available sick leave, including
accumulated sick leave, he/she may apply for Catastrophic Leave Credit as spelled
out in Article VIIL.O Catastrophic Leave Credits.

When the certificated employee has exhausted all available sick leave and continues
to be absent on account of illness or accident and the certificated employee is not
medically able to resume the duties of his/her position, the certificated employee, if
not placed in another position, will be placed on a reemployment list for a period of
24 months if the certificated employee is on probationary status, or for a period of 39
months if the teacher is on permanent status. When the certificated employee is
medically able during the 24-or 39-month period, he/she shall be returned to
employment in a position for which he/she is credentialed and qualified as soon as a
position becomes available. The 24-month or 39-month period shall commence at
the expiration of the five-month period.

F. PREGNANCY. MISCARRIAGE. CHILDBIRTH AND RECOVERY

1.

2.

Disability due to pregnancy, miscarriage, childbirth and recovery shall be treated as
sick leave.

The length of the leave, including the date on which the leave shall commence and
the date on which the unit member shall resume duties, shall be determined by the
employee and the certificated employee’s physician. When possible, the
Principal/Superintendent shall be notified in writing at least thirty (30) days prior to
the date on which the certificated employee’s leave is to commence.

G. PATERNITY/ADOPTION LEAVE

1.

A five (5) day leave for paternity or adoption shall be granted for each birth or
adoption without loss of pay.

H. BEREAVEMENT LEAVE

1.

An employee is entitled to a paid leave of absence for bereavement. The length of the
leave shall be four (4) days for locations within an Area I and II and six (6) days for
locations beyond Area I and II (see attached Appendix A). If the employee is a trustee
or executor of the deceased’s estate they may petition the district for additional leave.
Leave for bereavement shall not be deducted from any other type of leave granted by
the Trustees.

Bereavement leave shall be granted on account of the death of any member of his/her
immediate family.

Member of the immediate family, as used in this section, means: the mother, father,
grandmother, grandfather, or grandchild of the certificated employee or of the spouse
of the employee, and the spouse, son, son-in-law, daughter, daughter-in-law, brother,
sister, aunt, uncle, step-parent, step-grandparent, or step-sibling of the certificated
employee, any relative living in the immediate household of the certificated
employee, domestic partner of the certificated employee, or an individual is or was
under the guardianship of the employee.



PROFESSIONAL LEAVE

1. Professional leave may be granted by the Principal/Superintendent for the purpose of
attending conferences, workshops, institutes, school visitations, and other meetings
related to the certificated employee’s professional growth and development. Requests
should be made at least two (2) weeks prior to the activity.

2. Such certificated employee shall not suffer loss of salary and the days shall not be
deducted from any other leave.

JURY DUTY LEAVE

Paid jury duty leave shall be provided under the following conditions:

1. Jurors fees, exclusive of mileage and subsistence expenses, received by the employee
shall be deposited to the credit of the District.

2. Such time shall not be deducted from sick leave.

. COURT APPEARANCE LEAVE

1. Whenever the certificated employee is subpoenaed as a witness in a case involving
the school district he/she may have time for appearance in court without loss of pay.

2. No salary deductions shall be made for absences if a certificated employee is under
subpoena in a court case in which he/she is not an interested party nor a voluntary
witness.

3. No salary shall be paid in cases where a certificated employee is a voluntary witness
appearing in his’her own interest, except as provided under provisions for use of
personal necessity leave.

. LEAVE FOR PERSONAL REASONS

The District may grant a leave for personal reasons upon request of the certificated
employee. The leave shall be without salary and benefits unless otherwise provided by
the District. The granting of such a leave does not establish a precedent for any other
request.

. CHILDREARING LEAVE

1. A certificated employee may, after two (2) years’ service in the District, request an
unpaid leave for childrearing. This leave will be for a maximum of one (1) year.

2. Subject to the conditions of the health insurance carrier(s), health insurance and other
such employee benefits which are in effect during this leave may be maintained by
the certificated employee during the leave of absence at the certificated employee’s
own expense unless otherwise provided by the District. The certificated employee
shall pay for such coverage in advance on a monthly basis.

3. A certificated employee whose absence from duty is authorized by this Agreement
shall maintain his/her classification as if there had been no break in service.
However, to have the year count towards the salary schedule steps, the certificated
employee must render service for at least seventy-five percent (75%) of the duty days
of the school year.

. TRAVEL AND STUDY LEAVE




. A leave of absence for travel and study may be granted for purposes of travel, study,

or related work experiences. A leave for study and travel will normally be approved
only if the certificated employee incorporates a plan of study or research in an area
related to self-development in order to maintain skills and improve professional
competence.

ELIGIBILITY: To be eligible for this leave, a certificated employee shall have
rendered at least five (5) consecutive years to the District.

SELECTION CRITERIA: Priority in selection shall be given to the value of the
leave to the District as a whole, length of service in the District, and soundness of the
leave.

LENGTH: The Board of Trustees shall grant no leave for travel and study that
exceeds one (1) year except for those leaves which can be shown to be of benefit to
the District.

COMPENSATION: The certificated employee shall receive full fringe benefits
granted by the District and may receive salary as agreed upon by the District and the
Employee

APPLICATION: An application letter requesting a leave of absence shall be
submitted to the Board no later than the Board Meeting in February of the year prior
to the school year in which the leave is to take effect

Upon completion of the leave and within forty-five (45) days following the
certificated employee’s return to duty, a written report of the leave shall be filed with
the Superintendent/ Principal. This report shall provide evidence that the intent of the
leave plan was fulfilled and shall be submitted to the Board by the
Superintendent/Principal

ASSIGNMENT UPON RETURN: It is the District's intent to reassign a certificated
employee to the position held at the time of granting of leave unless he/she agrees to
other arrangements.

O. CATASTROPHIC LEAVE CREDITS

1.

Purpose: Sick leave credits may provide eligible leave credit to a unit member when
the unit member or a member of his/her family experiences a catastrophic illness or
injury. Leave credit may be granted only when the illness or injury is expected to
incapacitate the unit member or the family member for an extended period of time,
and unit member has exhausted all sick leave and other paid time off from work
Definitions:

a. "Family" as used in this section refers to child, spouse, child of spouse,
designated domestic partner, or parent of the employee.

b. "Catastrophic Illness" means an illness or injury that is expected to incapacitate
the employee for an extended period of time, requires the employee to take time
off from work, and creates a financial hardship for the employee because he/she
has exhausted all of his/her sick leave and other paid time off.

c. "Day/Hours" for Certificated employees means a regular school day as defined in
Work Year and Hours section of the contract and for Classified employees hours
will be used as the unit of measure.

Donation of Sick Leave Credits: Eligible leave credits may be donated to an

employee for catastrophic illness or injury if all of the following requirements are




met:

a. The employee or a family member, in the event of the incapacity of the employee,
may request that eligible leave credits be donated.

b. Verification of catastrophic illness or injury has been presented to the sick leave
committee.

4. Contributions of Sick Leave Credits

a. No employee may donate eligible leave credits unless he/she has a minimum of
twenty (20) days on record with the employer. An employee may donate leave
credit only in excess of the minimum days/hours on record.

b. All transfers of sick leave credits are irrevocable.

¢. An employee who receives paid leave pursuant to this Section shall use any sick
leave credits that he/she continues to accrue on a monthly basis prior to receiving
paid leave pursuant to this section.

d. Any Workers Compensation injury/illness claim covered by an award shall be
excluded.

e. No sick leave fund days shall be granted after long term disability begins.

f. The maximum amount of time that a unit member shall be able to receive from
the sick leave bank shall be equal to one third (1/3) of the school year (sixty (60)
days).

5. Differential Pay Leave: For the purpose of differential pay leave - - one hundred

(100) days in which vacation and sick leave run concurrent -- donated sick leave will

come before differential pay leave.

WORKING-CONDITIONS
A. The District shall not require any employee to work under conditions that are

determined by public safety officials to be unsafe or hazardous. Employees shall
report conditions that they believe to be unsafe or hazardous to the
Superintendent/Principal. The Superintendent/Principal shall inform the employee
within five (5) days what action, if any, will be taken and keep the employee
informed of any changes.

B. An employee who believes he/she is threatened or students are endangered shall contact the
Superintendent/Principal immediately. If he/she is not on site the Teacher-In-Charge shall
be informed and the Sheriff shall be called, if necessary.

C. Any employee who is threatened with bodily harm or who suffers bodily harm inflicted by
an individual or group while fulfilling assigned duties shall promptly make a report to the
Superintendent/Principal, who shall inform the designated law enforcement agency. The
District may provide legal and other related assistance in accordance with applicable law
for any assault upon the certificated employee while fulfilling assigned duties.



D. Theft, damage or destruction of personal property brought to school for use within the
scope of a certificated employee’s duties shall be reimbursed by the District provided that
approval is received in advance for personal property over fifty ($50). Such property shall
be checked in at the District office and the employee shall inform the
Superintendent/Principal of its value at that time. The property shall be checked out when
removed from the site. The District will keep a list that includes location of the property.

SCHOOL DAY
A.  Certificated employees shall report for duty before the start of the school's first period of
regular instruction. Certificated employees shall be at the site 15 minutes in advance.
Certificated employees shall remain at the site for at least 15 minutes after the close of the
school's last period of regular instruction. Certificated employees on part-time contracts
shall work those hours and days as stipulated in their work agreement and/or contract.

B. Certificated employees may leave the school site during the lunch period.
C. The instructional day will comply with state requirements.
D. Conferences shall be held at the request of the parent, teacher, or Superintendent/Principal.

E. Communication among staff is important and early release time is provided to facilitate
certificated employee interaction as well as create planning time for them.
1. Early release days will be once a week. Instruction to end at 2:30 PM.,
2. Certificated employees need to be on-site during this planning time unless prior
permission is given by the Administrator for activities that directly relate to
classroom enhancement.
3. Administration and teachers to mutually agree on the purpose and schedule for
early release or professional development inclusive of mandated health trainings or
required meetings (i.e., STAR training).
4. Minimally one early release per month is scheduled for individual planning
time. Minimally one early release per month is scheduled to include collaborative
student achievement study.

WORK-YEAR AND HOURS

A. WORK Year
1. The work year shall be 184 days of which 180 are for instruction, and six
additional days of which four are professional development, and two for
preparation prior to the opening of school. The District and teachers will
mutually agree upon the content and schedule of such days in the spring when



the calendar for the new school year is being proposed. The work year may be

changed by mutual agreement and/or state guidelines.

The instructional day will comply with state requirements. Starting instructional time
for all grade leaves shall be 8:30 AM. The ending instructional time for all classes shall
be 3:00 PM with a 30 minute duty free certificated lunch. The Principal/Superintendent
and the teachers will mutually agree on the 20 minute K-8 morning recess time.
Faculty meetings during preschool preparation days shall not exceed a total of 5 hours.
If any instructional days are lost due to electrical failure, inclement weather, or natural
disaster the District shall make a good faith effort to obtain a waiver from the State
Superintendent of instruction for these days.

A closure meeting will be mutually agreed upon between the certificated employees
and the Superintendent/ Principal during a regularly scheduled staff meeting in May.
Certificated employees will be paid for each professional development day only if they
participate for the full day.

The parties intend that the annual expenses of this professional development program
shall not exceed the District's budget for that year of the staff development program.
Substitute time will be provided to allow for teacher release time to observe in other
teachers' classrooms.

B. SCHOOL CLOSURE

1.

Each certificated employee is responsible to prepare his or her classroom for summer
maintenance and cleaning. The Superintendent/Principal is responsible for seeing that
the maintenance and cleaning occurs.

Prior to the close of school, each certificated employee and the Superintendent/ Principal
shall meet to discuss necessary cleaning and maintenance and prepare a check-out list
for the certificated employee to complete before leaving for the summer.

The District and the Superintendent/Principal shall make every reasonable effort to
provide that classrooms shall be ready for the certificated employee as early as possible
or in no case later than two (2) weeks prior to the opening of school.

Parties will meet prior to April 15 to set and agree upon the calendar for next school
year. After agreement, the calendar will be printed and distributed.

SALARY

A. Definitions

1. A row represents years of service granted by the District to a certificated employee for

initial placement and for each year of service thereafter as set forth on the schedule.

2. Column — A step represents an increment of fifteen (15) units of coursework or district

credit allowed for advancement.

B. Initial placement on the salary schedule will provide credit for all class units from an
accredited college/university transcript taken subsequent to a Bachelor's degree in the
appropriate step on the schedule.



. Experienced placement credit shall be limited to a maximum of seven (7) years, allowing
them to begin at Step 8 on the salary schedule if qualified.

. Units or programs for salary advancement.

1. All programs that are not upper-division college courses must be approved in advance
by the Superintendent/Principal. If approval is denied by the Superintendent/Principal,
the certificated employee may appeal to the Board.

2. Up to ten (10) units of course work may be taken each year to be applied to the salary
schedule. Upon Superintendent/ Principal approval, certificated employee may apply
additional units when working toward earning special credentials, Masters, advanced
degrees, or in other special programs. The Superintendent/Principal will review such
proposed additional units on a case-by-case basis.

. For extra work required and specified by the District during the school year, certificated
employee will have the option to take an agreed specified number of hours of comp time
or agreed specified hours will be paid at the current hourly rate determined as follows:

Yearly Salary divided by the number of Work Days divided by 7.5 hours

. Part-time Certificated Employees

1. Certificated employees who are employed on an annual basis in a position requiring a
credential, but not working full time, shall be placed on the Certificated Salary
Schedule at the percentage of FTE allotted for that position.

2. Itis understood that part-time certificated employees are responsible for the same
duties and expectations as all other certificated staff members, prorated to the amount
of FTE that they are hired to perform. In addition, they may be assigned other duties
in-lieu of regular staff duties as agreed with the Principal/Superintendent and the
employee.

HEALTH AND WELFARE BENEFITS
. The District shall provide the option of all full time employees, Health and Welfare
Benefit coverage for employee only using RESIG’s SISC highest plan, prorated for all
employees working between half and full time.

. There will be no coverage offered to employees working less than full time.
. Full time employees may purchase family medical coverage through RESIG’s SISC.

. Employees who have less than full coverage shall have their share of the yearly premium
in 11 monthly payments via payroll deduction.

. The surviving spouse of an employee may elect to continue enrollment in the District's
Health and Welfare Benefits at his/her own expense subject to carrier approval and
restrictions.

. For the term of this agreement, Health and Welfare benefits will be maintained through
RESIG.



PERSONNEL FILES
A. One personnel file for each employee shall be kept by the District. This file shall be
located in the District office.
1. All materials contained in the personnel file of the employee shall remain confidential.
2. Access to the personnel file shall be limited to Superintendent/Principal, governing
board, their agents, and upon authorized direction, confidential office staff,

B. All certificated employees shall have the right to inspect their file and receive a copy of

the contents upon request subject to the limitation of Education Code Section 44031.

1. A certificated employee has the right to respond to any specific item in his/her file on
a separate paper unless space is provided on the original document. Such comments
will be attached to the specific item in the personnel file provided they are signed and
dated by the certificated employee.

2. Upon written authorization by a certificated employee, any person designated by that
certificated employee shall be permitted access to materials in that certificated
employee’s personnel file.

C. Personnel files may not include information obtained prior to employment, exclusive of
documents obtained during the employment process.

1. Materials placed in the file shall be signed and dated by the author of such material
and/or by the person placing it in the file.

2. Information of a derogatory nature shall not be entered or filed unless and until the
certificated employee has had ten (10) days to review and comment thereon. A
certificated employee shall have the right to respond in writing and have such
response attached to any such derogatory statement. Such review shall take place
during normal business hours and the certificated employee shall be released from
duty for this purpose with no loss of pay.

D. A certificated employee may request the update of their file with materials relevant to
their position, such as, course work or commendations, certificates.

E. Official grievances filed by a certificated employee, under the grievance procedure as
outlined in this Contract, shall not be placed in the personnel file of that certificated
employee. A separate file shall be maintained for grievances.

ARTICLE XV
EMPLOYER EXPENSES
The District shall pay the cost in excess of the health plan coverage for the following:
A. Physical Examination; Any necessary medical examination required as a condition of
employment, or continued employment, in accordance with the provision outlined in the
Education Code or Government Code.

B. Tuberculosis Test: When a certificated employee is required to have a T.B. skin test as a
condition of employment or continued employment, the District shall pay as stated above.




When an x-ray is necessary to clarify the results of the skin test, the District shall pay the
cost as stated above.

ARTICLE XVI
PUBLIC CHARGES
. Charges against a certificated employee shall not be made public.

. All citizens, school employees and agencies with complaints against a certificated
employee may discuss the matter informally with the Superintendent/Principal. The
certificated employee shall be informed of the complaint that day or no later than the next
day. The Superintendent/Principal may attempt to resolve the issue on an informal basis,
which may include a meeting between the certificated employee, the complainant, and the
Superintendent/Principal. The certificated employee may decline the opportunity to meet
at this time. The certificated employee shall be informed of any resolution reached
between the complainant and the Superintendent/Principal. If the complaint is not
resolved informally, the complainant shall be requested to reduce the charge to writing. A
copy of all written complaints shall be provided to the certificated employee. In the event
the complainant is not willing to put the complaint in writing and the charge is not
resolved, the certificated employee will be informed of the charge and afforded an
opportunity to respond. Notification of complaints shall be provided the certificated
employee within two (2) school days.

. Upon receipt of a public charge, the Superintendent/Principal is to maintain confidentiality
while conducting the preliminary investigation. Confidentiality means the information
regarding the charge shall be shared among the Superintendent/Principal, Board, and
certificated employee only. If the complaint is determined to be frivolous or not warrant
further attention, the District shall take no further action.

. The certificated employee may request the Superintendent/Principal to schedule a meeting
of the complainant, the Superintendent/Principal and either another certificated employee
or board member upon request.

. If after the meeting, the Superintendent/Principal determines that further investigation is
warranted, the Superintendent/Principal shall proceed and report the findings to the
certificated employee within five (5) working days.

. If no meeting is held with the complainant, but the Superintendent/Principal
continues to investigate the complaint, all charges will be put in writing and given
to the employee within five (5) working days.

. The certificated employee shall have the right to respond in writing to any written
statement regarding the complaint.

. Any anonymous or unsubstantiated public complaint shall not be used in a certificated
employee’s evaluation or included in a certificated employee’s personnel file. No
reference shall be made to the complaint in the certificated employee’s evaluation if after



investigating the complaint no written documentation is placed in the employee's
personnel file.

If, after investigating the complaint, the Superintendent/Principal determines that it is
appropriate to document the incident and to have the documentation placed in the
certificated employee’s personnel file.

ARTICLE XVII
GRIEVANCE PROCEDURE

Definitions

1. A "grievance" is a complaint by a certificated employee where there has been a
violation, misinterpretation, misapplication of a provision of this Contract.

2. “Certificated employee” is used to include any employee with a required credential..

3. "Superintendent/Principal" refers to the administrator in charge of the District.

4. "School day" means any day in which the District is open for regular business.

. General Application

1.No reprisals of any kind shall be taken as a result of participation in the grievance

procedure.

2.All grievance matters shall remain confidential. All proceedings shall remain private

and preliminary disposition of the case will not be made known to the public without

written approval of the parties.

3. Failure at any step of this procedure to communicate the decision on a grievance
within the specified time limits shall permit lodging an appeal at the next step of the
procedure within the time allotted had the decision been given. The specified time
limits in this procedure may be extended by mutual agreement in writing between the
parties.

4. Failure of the grievant to initiate a grievance or appeal within the time limits specified
shall preclude further action on the alleged grievance.

5. The time lines for commencing or appealing a grievance begin on the date the
grievant knew or should have known of the alleged act or condition, which is the
basis for the grievance.

6. The grievant, representative, and any necessary witness shall be granted release time
to attend any hearing required by this grievance process.

C. Procedure

1. Step 1 Any certificated employee shall, within fifteen (15) school days of the time
the certificated employee knew or should have known of the alleged act or condition
which is the basis of the grievance, first discuss the grievance with the
Superintendent/ Principal with the object of solving the matter informally. The
Superintendent/Principal shall respond to the grievant within five (5) school days
with his/her decision.

2. Step 2 Inthe event the matter is not resolved informally, a written grievance shall be
filed within ten (10) school days of the Superintendent/Principal's response using the
District form (as mutually agreed), with the Superintendent/Principal. The grievant
shall be required to provide the specific acts and/or omissions that give rise to the



grievance and to identify specific provision(s) of the contract which have allegedly

been violated.

a. Within five (5) school days, after receipt of the grievance, the
Principal/Superintendent shall communicate his/her decision in writing, together
with supporting reasons.

3. Step3 Ifthe grievance is not resolved to the satisfaction of the grievant, the
grievant, within five (5) school days, to the Board or submit the grievance to
arbitration. The appeal shall be in writing and shall include a copy of the original
grievance.

D. Board Appeal
In the event the grievant elects to go to the Board the following procedure will be used:

1.Within seven (7) school days after receipt of the appeal, the Board shall schedule a
mutually agreeable hearing date but within thirty (30) days.

2.Within ten (10) school days after the hearing on the appeal, the Board shall
communicate its decision in writing together with its supporting reasons to all parties
present at the hearing including the grievant.

3.The decision of the Board shall be final.

E. Arbitration In the event the grievant elects to go to arbitration the following procedure
will be used:

1. The parties shall select a mutually agreeable arbitrator. In the event they are unable to
agree on an arbitrator within ten (10) school days of the submission of the grievance to
arbitration, the arbitrator shall be selected from a list submitted by the State Mediation
and Conciliation Service. If the grievant and the Superintendent/Principal cannot agree
on the arbitrator from the list, each party shall alternately strike names until only one
(1) name remains.

2. The arbitrator shall conduct a hearing at which both parties may present evidence.
After completing the hearing, the arbitrator shall prepare a report listing the issues,
pertinent facts, and the proposed decision. The proposed decision will not go beyond
the terms of the collective bargaining agreement or past practice. This report shall be
sent to the Board of Trustees, the grievant, and the Superintendent/Principal. The cost
of the arbitrator, and the arbitration process shall be borne by the District.

3. The Arbiter's decision shall be final and binding on both parties.

ARTICLE XVIII
CONSULTANCY CONTRACTS
A. Consultancy Contracts for Retirees

1. Early retirement with "consultancy" shall refer to a written proposal made by
a prospective retiree or the Principal/Superintendent for the retiree to perform
a contract on a specific subject. A "consultancy contract" shall refer to the
annual contract entered into between the retiree and the Board for consultant
services.

2. Certificated employees participating in this program will serve as a
consultant in activities mutually agreed upon by the certificated employee




and the Principal/ Superintendent. The activities shall be in the best interest
of the educational program of the District. Both parties shall mutually agree
to the tasks to be performed and the evaluation criteria to be used.
Agreements shall be placed in writing.

3. To be eligible for a consultant’s contract, a retiree must have been employed
by the District for at least ten (10) years, be at least fifty-five (55) years of
age, and be retired under State of California retirement system.

4. The maximum fee paid under a consultancy contract shall not exceed the
amount authorized by STRS for retired personnel and shall be negotiated
between the consultant/retiree and the Board.

5. Consultancy activities may include, but are not limited to, demonstration
teaching, orienting and providing aid to new teachers, performing research,
updating curriculum guides and other learning materials, and/or special
studies in a specific area. Consultant duties shall not include any clerical
duties, supervisory duties, or substitute teaching. Consultants shall not
participate in evaluations of certificate personnel.

6. Consultant services may be performed at any mutually arranged time during
the year from July 1 to June 30, of the following year, but no sooner than six
months following the retiree’s separation from service with the District.

7. The retiree will submit to the Principal/Superintendent monthly a request for
payment for consultant services rendered during that month.

8. Expenses: The District shall be responsible for payment of all expenses
including, but not limited to, travel and clerical costs incurred in connection
with the contract as approved in advance by the Principal/Superintendent and
the designee.

9. Social Security: The District cannot guarantee that social security credit will
be granted for this contract. It is the responsibility of the employee to
determine eligibility.

10. Income Taxes: The District shall withhold state and federal income taxes.

11. Worker's Compensation: The District shall provide worker's compensation
insurance.

12. Termination by Consultant or District: Either party shall have the right to
terminate this employment agreement by giving thirty (30) days’ written
notice to the other party. Upon such termination, both parties shall be free
from any further obligation hereunder.

ARTICLE IXX
REDUCED WORK LOAD

A. Reduced Work Load
1. The certificated employee must have reached the age of fifty-five (55) prior to a
reduction of workload.
2. The certificated employee must have been employed full time in a position requiring
certification for at least ten (10) years, of which the immediately preceding five (5)
years were full time employment.




10.

11.

12.

The option of part-time employment must be exercised at the request of the
certificated employee and can be revoked only with mutual consent of the parties.
The certificated employee shall be paid a salary that is a pro-rated share of the salary
he/she would be earning had he/she not elected to exercise the option of part-time
employment. The certificated employee shall retain all other rights and benefits for
which he/she makes the payments that would be required if he/she remained in full-
time employment. The certificated employee shall receive medical benefits as
provided in Section 53201 of the Government Code in the same manner as full time
certificated employee.

The minimum part-time employment shall be the equivalent of one-half of the
number of days of service required by the certificated employee’s contract of
employment during his/her final year of service in a full-time position.

The percentage of time employed shall be arrived at by mutual consent of the
certificated employee and the District.

Any change in the percent of assigned time during the five (5) year period may be
requested by either party but granted only by mutual consent.

Both certificated employee and the District shall sign a Memorandum of Agreement
for part-time service limited to the extent of the number of years that the law allows.
The certificated employee will receive the same fringe benefits as any full-time
member.

The certificated employee and the District shall pay the proportional amount needed
to qualify for full time salary credit for the STRS.

Full time retirement credit is not earned until the end of the full school semester or
full school year. Participants who terminate prior to those concluding periods will
receive retirement credit based on the salary actually paid in the proportion that it
relates to the annual salary that would have been paid had the employment
continued.

In order to implement the reduced workload provision of this section, the certificated
employee must make application to the Principal/Superintendent by August 15, of
the year in which it is intended to take effect. All rules and regulations of the State
Teacher's Retirement System will be followed by the certificated employee and the
District.



Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

Adopt 2019-20 Budget
Item 8.1

Kashia is expected to stay a necessary small school with an enrollment budgeted at 13 (this is
a conservative estimate as the number of students went from a low of 10 to a high of 20 in
2018-19).

Revenues:

LCFF sources based on updated calculation

Federal revenue updated for Federal maintenance

State revenues are lottery and mandated cost funds

Local revenues are for SELPA pass through funds, interest and fundraisers

Expenditures:

1xxx = 1.0 FTE classroom teacher
= .4 FTE RSP teacher

oxxx =.75 FTE classroom aide

Business Manager
3xxx = Payroll benefits at 2018-19 rates
= STRS @ 17.1%
= PERS @ 20.733 %
= Medical benefits for employee only
4xxx = Instructional materials, maintenance and custodial supplies as well as van and office
5xxx = Superintendent/Principal services, utilities, auditor, maintenance & custodial
services, property insurance increased 46%

Positive ending balance budgeted to increase $2,931

Recommendation:
Approve as presented.
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LCAP Year 2017-18 2018-19 XXX 2019-20

Addendum: General instructions & regulatory requirements.

Lo cal C o ntrOI Appendix A: Priorities 5 and 6 Rate Calculations
Acco u nta bi I ity P I a n Appendix B: Guiding Questions: Use as prompts (not limits)

LCFF Evaluation Rubrics [Note: this text will be hyperlinked to
d A l U d t the LCFF Evaluation Rubric web page when it becomes
a n n n U a p a e available.): Essential data to support completion of this LCAP.
Please analyze the LEA's full data set; specific links to the

(LCAP) Te m p I ate rubrics are also provided within the template.

LEA Name Kashia School District
Contact Name  Francis Johnson, Emailand .
and Title Superintendent/Principal Phone iphnson@seoe o

2017-20 Plan Summary

THE STORY
Briefly describe the students and community and how the LEA serves them.

The Kashia Elementary School District is a school community where teaching and learning blend with
Kashia culture and tradition, teaching children of their roots, while providing them wings for tomorrow.
Within a learning climate that encourages innovation and creativity, children are nurtured to learn a broad-
based academic curriculum infused with social skills necessary for their continuing education and future

| success.

It is the mission of Kashia Elementary School to provide a supportive and nurturing environment for all
students,

Students acquire the basic skills of knowledge, along with the thinking skills needed for problem-solving

| and decision-making relevant to a changing and multi-cultural world. Our students learn to take
responsibility for their behavior, develop an understanding and respect for the diversity if all life,
understand and respect the Kashia culture and community, and develop a caring for others.

There are six fundamental goals that help us to our mission:

e Emphasizing excellence

e Teaching students the academic skills necessary to function in society

e Promoting an atmosphere that encourages compassion, acceptance, cooperation, and respect for
self and others

e Preparing students to develop their full potential and unique qualities

e Providing a learning environment that integrates Kashia culture and language with academic skills.

e Developing and implementing effective and successful after-school learning programs to assist our
students in their ability to apply their education, skills and confidence to successfully participate in
Sonoma County-wide school events.

The school focuses on project-based learning and ways to embed the Pomo culture into curriculum.
Parents and community members make up the bulk of employees serving as classroom assistants, recess



coverage and food preparation. Nature trails are used for PE as well as counting and letters for the younger
students.

LCAP HIGHLIGHTS
ldentify and briefly summarize the key features of this year's LCAP,

The LCAP focus areas are student proficiency and student attendance as well as integrating Pomo
language and traditions into everyday learning. Attention is given to teaching the whole child — heart,
head and hands.

REVIEW OF PERFORMANCE

Based on a review of performance on the state indicators and local performance indicators included in the LCFF
Evaluation Rubrics, progress toward LCAP goals, local self-assessment tools, stakeholder input, or other
information, what progress is the LEA most proud of and how does the LEA plan to maintain or build upon that
success? This may include identifying any specific examples of how past increases or improvements in services
for low-income students, English learners, and foster youth have led to improved performance for these students.

The LEA has hired a fully credentialed teacher who has committed to two
years of service for Kashia School District.

The classroom has been painted and revamped to be more appealing to
learners. Custodial services are improving for classroom cleanliness which
the students appreciate.

Nature trails have been carved through the woods for student use and Pomo
GREATEST ; .

music has been recorded to great students at school. Coastal community
PROGRESS educational volunteers are bring a variety of curriculum to the classroom

weekly including science, water, plankton and sound wave projects.

One of our greatest areas of progress was initiating a reading and math program
through Great Leaps. An intervention counselor and assistant worked with
students showing an average increase of 2.3 years in progress from the start of
using the program.

Referring to the LCFF Evaluation Rubrics, identify any state indicator or local performance indicator for which
overall performance was in the “Red” or “Orange” performance category or where the LEA received a “Not Met" or
“Not Met for Two or More Years” rating. Additionally, identify any areas that the LEA has determined need
significant improvement based on review of local performance indicators or other local indicators. What steps is the
LEA planning to take to address these areas with the greatest need for improvement?

Student attendance is still an area that needs quite a bit of focus. The school
GREATEST did offer attendance incentives and reward ceremonies. Kashia is working with
NEEDS EduAct to make a broader coastal effort to approve attendance in all coastal
schools.



Referring to the LCFF Evaluation Rubrics, identify any state indicator for which performance for any student group
was two or more performance levels below the “all student” performance. What steps is the LEA planning to take
to address these performance gaps?

There are no performance gaps identified on the Dashboard due to the
small number of students at this necessary, small school. However, the
PERFORMANCE teacher and administrator will continue to provide all required studies and
GAPS focus on getting students to school on a more consistent basis
incorporating a more board and comprehensive effort to approve school
attendance,

INCREASED OR IMPROVED SERVICES

If not previously addressed, identify the two to three most significant ways that the LEA will increase or improve
services for low-income students, English learners, and foster youth.

The school will continue to work on attendance.

Daily meals and snacks will continue to be served, the school will work on providing nutritious meals
but work on making them more appealing.

The school will continue to provide employment opportunities for community members and parents.

BUDGET SUMMARY

Complete the table below. LEAs may include additional information or more detail, including graphics.

DESCRIPTION AMOUNT

Total General Fund Budget Expenditures for LCAP Year  $384,817

Total Funds Budgeted for Planned Actions/Services to $232.847
Meet the Goals in the LCAP for LCAP Year ‘ ’

The LCAP is intended to be a comprehensive planning tool but may not describe all General Fund Budget
Expenditures. Briefly describe any of the General Fund Budget Expenditures specified above for the LCAP year
not included in the LCAP.

Not included above are expenses for: Board, business manager, PTO or van.

$227,175 Total Projected LCFF Revenues for LCAP Year
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District:  Kashia School District Adopted Budget
CDS #: 49-70888 2019-20 Budget Attachment
Balances in Excess of Minimum Reserve Requirements

Reasons for Assigned and Unassigned Ending Fund Balances in Excess of Minimum Recommended Reserves
Education Code Section 42127(a)(2)(B) requires a statement of the reasons that substantiates the need for

assigned and unassigned ending fund balances in excess of the minimum reserve standard
for economic uncertainties for each fiscal year identified in the budget.

Combined Assigned and Unassigned/unappropriated Fund Balances
Form Fund 2019-20 Objects 9780/9789/9790
01  General Fund $312,246.00 Form 01
17 Special Reserve Fund for Other Than Capital Outlay Projects $0.00 Form 17
Total Assigned and Unassigned Ending Fund Balances $312,246.00
District Standard Reserve Level 0% Form 01CS Line 10B-4
Less District Minimum Reserve for Economic Uncertainties $67,000.00 Form 01CS Line 10B-7
Remaining Balance to Substantiate Need $245,246.00

Reasons for Fund Balances in Excess of Minimum Reserve for Economic Uncertainties
Form Fund 2019-20 Description of Need
01 General Fund $89,700.00 Due to SELPA
01 General Fund
01 General Fund

01 General Fund
01 General Fund

17 Special Reserve Fund for Other Than Capital Outlay Projects
17 Special Reserve Fund for Other Than Capital Qutlay Projects

Insert Lines above as needed

Total of Substantiated Needs $89,700.00

Remaining Unsubstantiated Balance $155,546.00

Education Code Section 42127 (d)(1) requires a county superintendent to either conditionally
approve or disapprove a school district budget if the district does not provide for
EC 42127 (a)(2)(B) public review and discussion at its public budget hearing.




California Department of Education Consolidated Application

Kashia Elementary (49 70888 0000000} Soved bSlalt;sl: (;ertgied
aved by: Belinda Soto
Date: 6/22/2019 9:04 AM

2019-20 Certification of Assurances

Submission of Certification of Assurances is required every fiscal year. A complete list of legal and program
assurances for the fiscal year can be found at https://www.cde.ca.gov/fg/aa/co/cal9assurancestoc.asp.

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, conappsuppon@ede.ca.gov, 916-319-0297

Consolidated Application Certification Statement .

| hereby certify that all of the applicable state and federal rules and regulations will be observed by this applicant;
that to the best of my knowledge the information contained in this application is correct and complete; and |
agree o participate in the monitoring process regarding the use of these funds according to the standards and
criteria set forth by the California Department of Education Federal Program Monitoring (FPM) Office, Legal
assurances for all programs are accepted as the basic legal condition for the operation of selected projects and
programs and copies of assurances are retained on site. | certify that we acoept all assurances except for those
for which a waiver has been obtained or requested. A copy of all waivers or requests is on file. | certify that actual
ink signatures for this form are on file,

Authorized Representative's Full Name /:' UWA—— . Frances Johnson
Authorized Representative's Signature __?//’; oy ,;f‘-ff

Authorized Representative's Title ‘ : 4 Superintendent
Authorized Representative's Signature Date 05/22/2019

*“*Warning*
The data in this reporl may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 violation of both'ﬁféte and federal law. Page 1 of 6



California Department of Education Consolidated Application

Kashia Elementary (49 70888 0000000) Saved bStalt3us|: (éengled
aved by: Belinda Soto
Date: 5/22/2019 10:05 AM

2019-20 Protected Prayer Certification

ESSA Section 8524 specifies federal requirements regarding constitutionally protected prayer in public
elementary and secondary schools. This form meets the annual requirement and provides written certification,

CDE Program Contact:
Franco Rozic, Title | Monitoring and Support Office, frozic@cde,ca.gov , 916-319-0269

Protected Prayer Certification Statement

The LEA hereby assures and cerlifies to the California State Board of Education that the LEA has no policy that
prevents, or otherwise denies participation in, constitutionally protected prayer in public schools as set forth in the
"Guidance on Constitutionally Protected Prayer in Public Elementary and Secondary Schools.”

The LEA hereby assures that this page has been printed and contains an ink signature. The ink signature copy
shall be made available to the California Department of Education upon request or as part of an audit, a
compliance review, or a complaint investigation.

The authorized representative agrees to the above statement Yes
Authorized Representative's Full Name Frances Johnson
Authorized Representative's Title Superintendent/Princia;
Authorized Representative's Signature Date 06/03/2019
Comment

If the LEA is not able to certify at this time, then an explanation must be

provided in the Comment field. (Maximum 500 characters)

***Warning***
The data in this report may be protected by the Family Educational Rights arid Privacy Acl (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 violation of both state and federal law. Page 2 of 6

I




California Department of Education Consolidated Application

Kashia Elementary (49 70888 0000000) Saved S(atuslr %emfled
aved by: Belinda Sato
Date: 5§/22/2019 10:05 AM

2019-20 LCAP Federal Addendum Certification

CDE Program Contact:
Local Agency Systems Support Office, LCFF@crtle.ca.gov, 916-323-5233

To receive funding under the Every Student Succeeds Act (ESSA), a local educational agency (LEA) must have &
plan approved by the State Educational Agency on file with the State, Within California, LEAs that apply for
ESSA funds are required to complete the Local Control and Accountability Plan (LCAP), the LCAP Federal
Addendum Template (Addendum), and the Consolidated Application (ConApp). The LCAP, in conjunction with
the Addendum and the ConApp, serve to meet the requirements of the ESSA LEA Plan,

In order to apply for funds, the LEA must certify that the 2017/18-2019/20 LCAP has been approved by the local
governing board or governing body of the LEA. As part of this certification the LEA is agreeing to submit the
LCAP Federal Addendum that has been approved by the local governing board or governing body of the LEA to
the California Department of Education (CDE), and acknowledging that the LEA agrees to work with the CDE to
ensure that the Addendum addresses all required provisions of the ESSA programs for which they are applying
for federal education funds.

County Offices of Education and School Districts Enter the original 08/01/2018
approval date of the county office of educatlon or school district
2017/18-2019/20 LCAP

Note: For districts, the date should be the day your county office of
education (COE) approved your 2017/18-2019/20 LCAP. For COEs, it
should be the date the CDE approved your 2017/18-2019/20 LCAP.

Charter Schools Enter the adoption date of the charter school LCAP

Authorized Representative's Full Name Frances Johnson

Authorized Representative's Title Superintendent

*""’Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 violation of both”st.a’le and federal law. Page 3 of 6




California Department of Education Consolidated Application
Kashia Elementary (49 70888 0000000) Status: Cerllfied

Saved by: Belinda Soto
Date: 5/22/2019 10:05 AM

2019-20 Application for Funding

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, conappsuppori@cde.ca.goy, 916-319-0297

Local Governing Board Approval

The local educational agency (LEA) is required to review and receive approval of their Application for Funding
selections with thsir local governing board.

Date of approval by local governing board I 06/12/2019

District English Learner Advisory Committee Review

Per Title 5 of the California Code of Regulations Section 11308, if your LEA has more than 50 English learners,
then the LEA must establish a District English Learner Advisory Committee (DELAC) which shali review and
advise on the development of the application for funding programs that serve English learners.

DELAC representative's full name
(non-LEA employee)
DELAC review date

Meeting minutes web address

Please enter the weh address of DELAC review meeting minutes (format
http://SomeWebsiteName.xxx). If a web address is not available, then lhe
LEA must keep the minutes on file which indicate that the applicalion was
reviewed by the committee,

DELAC comment Does not apply

If an advisory committee refused to review the application, or if DELAC
review is not applicable, enter a comment. (Maximum 500 characters)

Application for Categorical Programs

To receive specific categorical funds for a school year the LEA must apply for the fund by selecting Yes. Only the
categorical funds the LEA is eligible to receive are displayed.
Title |, Part A (Basic Grant) Yes

ESSA Sec. 1111et seq.
SACS 3010

Title Il, Part A (Supporting Effective Instruction) Yes

ESEA Sec. 2104
SACS 4035

Title Il English Learner No|

ESEA Sec. 3102
SACS 4203

Title Il Immigrant No

ESEA Sec. 3102
SACS 4201

*“*Warning**
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 violation of both gtate and federal law. Page 4 of 6



California Department of Education Consolidated Application
Kashia Elementary (49 70888 0000000) Status: Certlfied

Saved by: Bellnda Soto
Date: 5/22/2019 10:05 AM

2019-20 Application for Funding

CDE Program Contact:
Consolidated Application Support Desk, Education Data Office, conappsupport@cde.ca.gov, 916-319-0297

Title IV, Part A (Student Support) No
ESSA Sec. 1112b)

SACS 4127

Title V, Part B Subpart 1 Small, Rural School Achievement Grant No

ESSA Sec. 5211 SACS 5810

Title V, Part B Subpart 2 Rural and Low-Income Grant No
ESSA Sec. 5221 SACS 4126

“**Warning***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable dala privacy laws. Unauthorized access or sharing of this data may constitule g

Report Date:5/22/2019 violation of both stlate and federal law. Page 5 of 6




T

California Department of Education Consolidated Application

Kashia Elementary (43 70888 0000000) . bStatBusll Cdertéﬁeid
aved by: Belinda Soto
Date: 5/22/2018 10:05 AM

2019-20 Substitute System for Time Accounting

This certification may be used by auditors and by California Department of Education oversight personnel when
conducting audits and sub-recipient monitoring of the substitute time-and-effort system. Approval is automatically
granted when the local educational agency (LEA) submits and certifies this data collection.

CDE Program Contact:
John Miles, Financial Accountability and Info Srv Office, jmiles@cde.ca.goy, 916-445-7289

The LEA certifies that only eligible employees will participate in the substitute system and that the system used to
document employee work schedules Includes sufficient conirols to ensure that the schedules are accurate.
Detailed information on documenting salaries and wages, including both substltute systems of time accounting,
are described in Procedure 905 of the California School Accounting Manual posted on the web at
https://www.cde.ca.gov/fg/ac/sa/.

2019-20 Request for authorization No

LEA certifies that the following is a full disclosure of any known
deficiencies with the substitute system or known challenges with
implementing the system

(Maximum 500 characters)

“*Warnlng***
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 violation of bath s’t.ate and federal law. Page 6 of 6




California Department of Education Consolidated Application

Kashia Elementary (49 70888 0000000) Saves Stagxsl: %ergﬂed
aved by: Belinda Soto
Date: 5/22/2019 10:05 AM

2018-19 Title I, Part A Fiscal Year Expenditure Report, 12 Months

A report of year-to-date expenditures and encumbrances by activity. Activity period covered is July 1, 2018
through June 30, 2019,

CDE Program Contact:
Maxine Wheeler, Standards Implementation Support Office, mwheeler@cde.ca.gov , 916-323-4746

2018-19 Title I, Part A entitlement $843
Transferred-in amount %0
Transferred-out amount $0
2018-19 Total allocation $843

Professional Development Expenditures

Professional development for teachers

Professional development for administrators $843

All other professional development expenditures

Recruitment, Training, and Retention Expenditures

Recruitment activities

Training activities

Retention activities

All other recruitment, training, and retention expenditures

Miscellaneous Expenditures

Class size reduction

Administrative and indirect costs
Title V, Part B, Subpart 1 Aiternative Uses of Funds Authority Participation

Equitable services for nonprofit private schools

All other allowable expenditures and encumbrances

Total expenditures and encumbrances $843

2018-19 Unspent funds $0

***Warning™**
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 violation of bothitale and federal law, Page 1 of 3




California Department of Education Consolidated Application

Kashia Elementary (49 70888 0000000) - bSta'tsuslz Cc:’ertéﬁed
aved by: Belinda Soto
Date: 5/22/2019 10:05 AM

2018-19 Homeless Education Policy, Requirements, and Implementation

The purpose of this data collection is to meet federal requirements specified in 42 U.S.C. 11431 st seq.
(Education for Homeless Children and Youths Act) and some federal requirements in Titie I, Part A of the ESEA.
This collection includes monitoring LEAs and their compliance with key provisions of the Education for Homeless
Children and Youths Act including the collection of contact information for each required designated LEA's
homeless liaison.

CDE Program Contact:
Leanne Wheeler, Regional Support and Awards Office, Iwheeler@cde.ca.qov, 916-319-0383

Homeless Education Certification

The LEA hereby assures that the LEA has met the following requirements:

1. Designated a staff person as the liaison for homeless children and youths

2. Developed a written policy that supports the enroliment and retention of homeless children and youths in
schools of the LEA which:

a) Includes policies and practices to ensure that homeless children and youths are not stigmatized or segregated
on the basis of their status as homeless;

b) Includes a dispute resolution process:

c) Ensures that transportation is provided for a homeless child or youth to and from the school of origin if
requested by the parent, guardian or homeless liaison;

3. Disseminated public notice of the educational rights of homeless children and youths where such children and

youths receive services under the provisions of the Education for Homeless Children and Youths Act.

Homeless Liaison Contact Information

Homeless liaison first name Frances
Homeless llaison last name Johnson
Homeless liaison title Superintendent/Principal
Homeless liaison email address ) - fiohnson@scoe.org

(Format: abc@xyz.zyx)

Homeless liaison telephor;e number 707-785-9682
(Format: 999-999-9999)

Homeless liaison telephone extension

Enter the full-time equivalent (FTE) for all personnel directly res_ponsible 0.01
for the implementation of homeless education

(Format: 0.00)

Homeless Liaison Training Information

**Qwarningﬁﬁk
The data in this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicabie data privacy laws, Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 viclation of both ?tate and federal law. Page 2 of 3




California Department of Education Consolidated Application

Kashla Elementary (49 70888 0000000) _ bStatus: %ertified
aved by: Belinda Soto
Date: §/22/2019 10:05 AM

2018-19 Homeless Education Policy, Requirements, and Implementation

The purpose of this data collection is to meet federal requirements specified in 42 U.S.C. 11431 et seq.
(Education for Homeless Children and Youlhs Act) and some federal requirements in Title |, Part A of the ESEA.
This collection includes monitoring LEAs and their compliance with key provisions of the Education for Homeless
Children and Youths Act including the collection of contact information for each required designated LEAs
homeless liaison,

CDE Program Contact:
Leanne Wheeler, Regional Support and Awards Office, Iwheeler@cde.ca,goy, 916-319-0383

Has the homeless liaison attended and/or participated in a homeless No
education liaison training within the last two years

Has the homeless liaison provided training to the following personnel:

Principals and other school leaders No
Attendance officers and registrars No
Teachers and instructional assistants No
Schoal counselors No

Homeless Education Policy and Requirements

Does the LEA have a written homeless education policy No

No policy comment CBO does not find one that exists.

Provide an explanation why the LEA does not have a homeless education
policy. (Maximum 500 characters)

Date LEA'’s board approved the homeless education policy

Does the LEA meet the above federal requirements No

Compliance comment CBO does not find one that exists,

Provide an explanation why the LEA does not comply with federal
requirements, (Maximum 500 characters)

“**Warning***
The data In this report may be protected by the Family Educational Rights and Privacy Act (FERPA) and
other applicable dala privacy laws. Unauthorized access or sharing of this data may constituls a

Report Date:5/22/2019 violation of bothls;mte and federal law Page 3 of 3



California Department of Education Consolidated Application

Kashia Elementary (49 70888 0000000) S bSlag:s.I; %ertgield
aved by: Belinda Soto
Date: 5/22/2019 10:05 AM

2017-18 Title I, Part A Fiscal Year Expenditure Report, 24 Months

A report of year-to-date expenditures and encumbrances by activity. Activity period covered is July 1, 2017
through June 30, 2019.

CDE Program Contact:
Maxine Wheeler, Standards Implementation Support Office, mwheeler@cde.ca.gov , 916-323-4746

2017-18 Title Il, Part A entitlement $295

Professional Development Expenditures

Professional development for teachers

Professional development for administrators $295

All other professional development expenditures

Recruitment, Training, and Retention Expenditures

Recruitment activities

Training activities

Retention activities

All other recruitment, training, and retention expenditures

Miscellaneous Expenditures

Class size reduction

Administrative and indirect costs

Title V, Part B, Subpart 1 REAP

Funds used for flexible use under REAP

Total funds transferred out of Title Il, Part A
Equitable services for nonprofit private schaools

All other allowable expenditures and encumbrances

Total expenditures and encumbrances $295
2017-18 Unspent funds $0

“*Warning***
The data in this repott may be protected by the Famlly Educalional Rights and Privacy Act (FERPA) and
other applicable data privacy laws. Unauthorized access or sharing of this data may constitute a

Report Date:5/22/2019 viclation of both state and federal law. Page 1 of 1
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Kashia ESD
Board Policy

Noncustodial Parents

BP 5021
Students

The Board of Trustees recognizes the right of parents/guardians to be involved in the education
of their children and desires to balance that right with the district's need to ensure the safety of
students while at school.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 6020 - Parent Involvement)

The parent/guardian who enrolls a child in the district school shall be presumed to be the child's
custodial parent/guardian and shall be held responsible for the child's welfare.

School officials shall presume that both parents/guardians have equal rights regarding their child,
including, but not limited to, picking the student up after school or otherwise removing the
student from school, accessing student records, participating in school activities, or visiting the
school. When a court order restricts access to the child or to his/her student information, a
parent/guardian shall provide a copy of the certified court order to the Superintendent/Principal
or designee upon enroliment or upon a change in circumstances.

(cf. 3516 - Emergencies and Disaster Preparedness Plan)
(cf. 5111.1 - District Residency)

(cf. 5125 - Student Records)

(cf. 5141 - Health Care and Emergencies)

(cf. 5142 - Safety)

(cf. 6159 - Individualized Education Program)

In the event of an attempted violation of a court order that restricts access to a student, the
Superintendent/Principal or designee shall contact the custodial parent and local law enforcement
officials and shall make the student available only after one or both of these parties consent.

Legal Reference:

EDUCATION CODE

48204 Residency requirements

49061 Definitions

49069 Absolute right to access

49091.10-49091.19 Parental review of curriculum and instruction
49408 Emergency information



56028 Definition, parent for special education

51100-51102 Parent/guardian rights

FAMILY CODE

3002 Joint legal custody, definition

3006 Sole legal custody, definition

3025 Parental access to records

6550-6552 Caregivers

GOVERNMENT CODE

810-996.6 Government Claims Act

6205-6211 Confidentiality of residence for victims of domestic violence

Management Resources:

WEB SITES

CSBA: http://www.csba.org

California Association of Supervisors of Child Welfare and Attendance: http://www.cascwa.org
California Department of Education: http://www.cde.ca.gov

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: June 12, 2019 Stewarts Point, California



Kashia ESD
Board Policy

Student And Family Privacy Rights

BP 5022
Students

The Board of Trustees believes that personal information concerning district students and their
families should be kept private in accordance with law.

(cf. 0000 - Vision)

(cf. 0100 - Philosophy)

(cf. 0200 - Goals for the School District)

(cf. 5020 - Parent Rights and Responsibilities
(cf. 5021 - Noncustodial Parents)

(cf. 5125 - Student Records)

(cf. 5125.1 - Release of Directory Information)
(cf. 6000 - Concepts and Roles)

(cf. 6162.8 - Research)

The Superintendent/Principal or designee shall consult with parents/guardians regarding the
development and adoption of this policy.

Collection of Personal Information for Marketing Purposes

The Board authorizes district staff to administer or distribute survey instruments to students that
are designed for the purpose of collecting personal information for marketing or for selling that
information. The Superintendent/Principal or designee shall ensure that these instruments are
administered in accordance with law and administrative regulation.

Legal Reference:

EDUCATION CODE

49450-49457 Physical examinations

49602 Confidentiality of pupil information

51101 Parents Rights Act of 2002

51513 Personal beliefs

51938 Sexual Health And HIV/AIDS Prevention Education Act; notice and parental excuse
UNITED STATES CODE, TITLE 20

1232g Family Educational Rights and Privacy Act

1232h Protection of pupil rights

Management Resources:

WEB SITES

CSBA: http://www.csba.org

CDE: http://www.cde.ca.gov

USDOE, Family Policy Compliance Office: http://www.ed.gov/offices/OM/fpco/

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: June 12, 2019 Stewarts Point, California






Kashia ESD

Administrative Regulation
Student And Family Privacy Rights

AR 5022
Students

Definition
Personal information means individually identifiable information including a student's or

parent/guardian's first and last name, a home or other physical address (including street name and

the name of the city or town), a telephone number, or a social security identification number.
(20 USC 1232h)

Surveys Requesting Information about Beliefs and Practices

A student's parent/guardian shall provide prior written consent before the student participates in
a survey containing one or more of the following items: (20 USC 1232h; Education Code 51513)

1. Political affiliations or beliefs of the student or his/her family

2 Mental or psychological problems of the student or his/her family

3. Sexual behavior or attitudes or personal beliefs and practices in family life or morality
4. Illegal, anti-social, self-incriminating or demeaning behavior

5. Critical appraisals of other individuals with whom students have close family
relationships

6. Legally recognized privileged or analogous relationships, such as those of lawyers,

physicians or ministers
7. Religious practices, affiliations or beliefs of the student or his/her parent/guardian

8. Income, except to the extent that income is required to be disclosed by law for
participation in a program or for receiving financial assistance under such a program

If a student participates in a survey regarding information about beliefs and practices as
identified above, school officials and staff members shall not request or disclose the student's
identity.

(cf. 6162.51 - Standardized Testing and Reporting Program)
(cf. 6162.8 - Research)

Notwithstanding the above requirements, the district may administer to students in grades 7-12,
anonymous, voluntary, and confidential research and evaluation tools to measure student



health risks and behaviors, including tests and surveys about the student's attitudes or practices
related to sex as long as parents/guardians are provided written notice and given an opportunity
to request that their child not participate. ~ (Education Code 51938)

Exceptions to Collection of Personal Information

Any district restriction regarding collection of personal information shall not apply to the
collection, disclosure, or use of personal information collected from students for the purpose of
developing, evaluating or providing educational products or services for, or to, students or
educational institutions, such as the following: (20 USC 1232h)

1. College or other postsecondary education recruitment or military recruitment

2% Book clubs, magazines, and programs providing access to low-cost literary products

3. Curriculum and instructional materials used by elementary and secondary schools

4. Tests and assessments to provide cognitive, evaluative, diagnostic, clinical, aptitude, or

achievement information about students (or to generate other statistically useful data for the
purpose of securing such tests and assessments) and the subsequent analysis and public release of
the aggregate data from such tests and assessments

5. The sale by students of products or services to raise funds for school-related or
education-related activities

(cf. 1321 - Solicitation of Funds from and by Students)

6. Student recognition programs

(cf. 5126 - Awards for Achievement)

Parent/Guardian Access to Surveys and Instructional Materials

Before school staff administers a survey or evaluation containing personal information as
identified above or distributes an instrument to a student for the purpose of collecting personal
information for marketing, the student's parent/guardian may: (20 USC 1232h; Education Code

51938)

1. Upon request, inspect that survey or instrument before it is administered or distributed to
his/her child or any instructional material used as part of his/her child's educational curriculum

(cf. 5020 - Parent Rights and Responsibilities)
Within a reasonable period of time of receiving a request, the Superintendent/Principal or
designee shall permit a parent/guardian to view a survey, instrument or instructional material. A

parent/guardian may view the document any time during normal business hours.

) Refuse to allow his/her child to participate in the activity



Students whose parents/guardians exercise this option shall not be penalized by the district. (20
USC 1232h)

Health Examinations

No school official or staff member shall subject a student to a non-emergency, invasive physical
examination as a condition for school attendance, except as permitted or required under
California law. (20 USC 1232h)

Invasive physical examination means any medical examination that involves the exposure of
private body parts or any act during such examination that includes incision, insertion or
injection into the body, but does not include a properly authorized hearing, vision or scoliosis

screening. (20 USC 1232h)

(cf. 5131.61 - Drug Testing)
(cf. 5141.3 - Health Examinations)

Notifications

At the beginning of the school year, the Superintendent/Principal or designee shall notify
parents/guardians of: (20 USC 1232h)

1. The district's policy regarding student privacy

2 The process to opt their children out of participation in any activity described in this
policy and administrative regulation

gl The specific or approximate dates during the school year when the following activities
are scheduled:

a. Survey requesting personal information
b. Physical exams or screenings
(e Collection of personal information from students for marketing

Prior to administering anonymous and voluntary surveys regarding health risks and behaviors to
students in grades 7-12, the district shall provide parents/guardians with written notice that the
survey is to be administered. (Education Code 51938)

Parents/guardians shall also be notified of any substantive change in this policy and

administrative regulation within a reasonable period of time after adoption of the change. (20
USC 1232h)

(cf. 5145.6 - Parental Notifications)

Regulation = KASHIA ELEMENTARY SCHOOL DISTRICT
approved: June 12,2019  Stewarts Point, California






Kashia ESD
Board Policy

Student Wellness

BP 5030
Students

The Board of Trustees recognizes the link between student health and learning and desires to
provide a comprehensive program promoting healthy eating and physical activity for district
students. The Superintendent/Principal or designee shall coordinate and align district efforts to
support student wellness through health education, physical education and activity, health
services, nutrition services, psychological and counseling services, and a safe and healthy school
environment. In addition, the Superintendent/Principal or designee shall develop strategies for
promoting staff wellness and for involving parents/guardians and the community in reinforcing
students' understanding and appreciation of the importance of a healthy lifestyle.

(cf. 1020 - Youth Services)

(cf. 3513.3 - Tobacco-Free Schools)

(cf. 3514 - Environmental Safety)

(cf. 5131.6 - Alcohol and Other Drugs)

(cf. 5131.61 - Drug Testing)

(cf. 5131.62 - Tobacco)

(cf. 5131.63 - Steroids)

(cf. 5141 - Health Care and Emergencies)

(cf. 5141.22 - Infectious Diseases)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)
(cf. 5141.6 - School Health Services)

(cf. 6142.1 - Sexual Health and HIV/AIDS Prevention Education)
(cf. 6164.2 - Guidance/Counseling Services)

School Health Council/Committee

The Superintendent/Principal or designee shall encourage parents/guardians, students, food
service employees, physical education teachers, school health professionals, Board members,
school administrators, and members of the public to participate in the development,
implementation, and periodic review and update of the district's student wellness policy. (42
USC 1758Db)

To fulfill this requirement, the Superintendent/Principal or designee may appoint a school site
council whose membership shall include representatives of these groups. He/she also may
invite participation of other groups or individuals, such as health educators, curriculum directors
counselors, before- and after-school program staff, health practitioners, and/or others interested

k-



in school health issues.

(cf. 1220 - Citizen Advisory Committees)
(cf. 9140 - Board Representatives)

The school site council shall advise the district on health-related issues, activities, policies, and
programs. At the discretion of the Superintendent/Principal or designee, the duties of the
council/committee may also include the planning, implementation, and evaluation of activities to
promote health within the school or community.

Goals for Nutrition, Physical Activity, and Other Wellness Activities

The Board shall adopt goals for nutrition promotion and education, physical activity, and other
school-based activities that promote student wellness. (42 USC 1758b)

(cf. 0000 - Vision)
(cf. 0200 - Goals for the School District)

The district's nutrition education and physical education programs shall be based on research,
shall be consistent with the expectations established in the state's curriculum frameworks and
content standards, and shall be designed to build the skills and knowledge that all students need
to maintain a healthy lifestyle.

(cf. 6011 - Academic Standards)

(cf. 6142.7 - Physical Education and Activity)
(cf. 6142.8 - Comprehensive Health Education)
(cf. 6143 - Courses of Study)

The nutrition education program shall include, but is not limited to, information about the
benefits of healthy eating for learning, disease prevention, weight management, and oral health.
Nutrition education shall be provided as part of the health education program and, as appropriate,
shall be integrated into other academic subjects in the regular educational program, before- and
after-school programs, summer learning programs, and school garden programs.

(cf. 5148.2 - Before/After School Programs)
(cf. 6177 - Summer Learning Programs)

To reinforce the district's nutrition education program, the Board prohibits the marketing and
advertising of non-nutritious foods and beverages through signage, vending machine fronts,
logos, scoreboards, school supplies, advertisements in school publications, coupon or incentive
programs, free give-aways, or other means.

(cf. 1325 - Advertising and Promotion)

All students shall be provided opportunities to be physically active on a regular basis.
Opportunities for moderate to vigorous physical activity shall be provided through physical



education and recess and may also be provided through school athletic programs, extracurricular
programs, before- and after-school programs, summer learning programs, programs encouraging
students to walk or bicycle to and from school, in-class physical activity breaks, and other
structured and unstructured activities.

(cf. 5142.2 - Safe Routes to School Program)
(cf. 6145 - Extracurricular and Cocurricular Activities)
(cf. 6145.2 - Athletic Competition)

The Board may enter into a joint use agreement or memorandum of understanding to make
district facilities or grounds available for recreational or sports activities outside the school day
and/or to use community facilities to expand students' access to opportunity for physical activity.

(cf. 1330.1 - Joint Use Agreements)

Professional development shall be regularly offered to health education and physical education
teachers, coaches, activity supervisors, food services staff, and other staff as appropriate to
enhance their health knowledge and skills.

(cf. 4131 - Staff Development)
(cf. 4231 - Staff Development)
(cf. 4331 - Staff Development)

The Superintendent/Principal or designee may disseminate health information and/or the
district's student wellness policy to parents/guardians through district or school newsletters,
handouts, parent/guardian meetings, district and school web sites, and other communications.
Outreach to parents/guardians shall emphasize the relationship between student health and
academic performance.

(cf. 1100 - Communication with the Public)
(cf. 1112 - Media Relations)

(cf. 1113 - District and School Web Sites)
(cf. 1114 - District-Sponsored Social Media)
(cf. 6020 - Parent Involvement)

In order to ensure that students have access to comprehensive health services, the district may
provide access to health services at or near district schools and/or may provide referrals to
community resources.

The Board recognizes that a safe, positive school environment is also conducive to students'
physical and mental health and thus prohibits bullying and harassment of all students, including
bullying on the basis of weight or health condition.

(cf. 5131.2 - Bullying)
(cf. 5145.3 - Nondiscrimination/Harassment)



The Superintendent/Principal or designee shall encourage staff to serve as positive role models
for healthy eating and physical fitness. He/she shall promote work-site wellness programs and
may provide opportunities for regular physical activity among employees.

Nutritional Guidelines for Foods Available at School

For all foods available on campus during the school day, the district shall adopt nutritional
guidelines which are consistent with 42 USC 1773 and 1779 and federal regulations and which
support the objectives of promoting student health and reducing childhood obesity. (42 USC
1758b)

In order to maximize the district's ability to provide nutritious meals and snacks, the school shall
participate in available federal school nutrition programs, including the National School Lunch
and School Breakfast Programs and after-school snack programs, to the extent possible. When
approved by the California Department of Education, the district may sponsor a summer meal
program.

(cf. 3550 - Food Service/Child Nutrition Program)
(cf. 3552 - Summer Meal Program)

(cf. 3553 - Free and Reduced Price Meals)

(cf. 5141.27 - Food Allergies/Special Dietary Needs)
(cf. 5148 - Child Care and Development)

(cf. 5148.3 - Preschool/Early Childhood Education)

The Superintendent/Principal or designee shall provide access to free, potable water during meal
times in the food service area in accordance with Education Code 38086 and 42 USC 1758, and
shall encourage students' consumption of water by educating them about the health benefits of
water and serving water in an appealing manner.

The Board believes that all foods and beverages sold to students at the school, including those
available outside the district's food services program, should support the health curriculum and
promote optimal health. Nutritional standards adopted by the district for foods and beverages
provided through student stores, vending machines, or other venues shall meet or exceed state
and federal nutritional standards.

(cf. 3312 - Contracts)
(cf. 3554 - Other Food Sales)

The Superintendent/Principal or designee shall encourage school organizations to use healthy
food items or non-food items for fundraising purposes. He/she also shall encourage school staff
to avoid the use of non-nutritious foods as a reward for students' academic performance,
accomplishments, or classroom behavior.

(cf. 1230 - School-Connected Organizations)

School staff shall encourage parents/guardians or other volunteers to support the district's



nutrition education program by considering nutritional quality when selecting any snacks which
they may donate for occasional class parties. Class parties or celebrations shall be held after the
lunch period when possible.

Program Implementation and Evaluation

The Superintendent/Principal or designee shall assess the implementation and effectiveness of
this policy at least once every two years.

The assessment shall include the extent to which the school is in compliance with this policy, the
extent to which this policy compares to model wellness policies available from the U.S.
Department of Agriculture, and a description of the progress made in attaining the goals of the
wellness policy. (42 USC 1758b)

The Board and the Superintendent/Principal or designee shall establish indicators that will be
used to measure the implementation and effectiveness of the district activities related to student
wellness. Such indicators may include, but are not limited to:

l. Descriptions of the district's nutrition education, physical education, and health education
curricula and the extent to which they align with state academic content standards and legal
requirements

2 An analysis of the nutritional content of school meals and snacks served in all district
programs, based on a sample of menus and production records

3. Student participation rates in all school meal and/or snack programs, including the
number of students enrolled in the free and reduced-price meals program compared to the
number of students eligible for that program

4. Extent to which foods sold on campus outside the food services program, such as through
vending machines, student stores, or fundrasiers, comply with nutritional standards

S Results of the state's physical fitness test at applicable grade levels

6. Number of minutes of physical education offered at each grade span, and the estimated
percentage of class time spent in moderate to vigorous physical activity

7. A description of district efforts to provide additional opportunities for physical activity
outside of the physical education program

8. A description of other school-based wellness activities offered, including the number of
students participating, as appropriate

The Superintendent/Principal or designee shall invite feedback on school wellness activities from
food service personnel, school administrators, the school health council, parents/guardians,
students, teachers, before- and after-school program staff, and/or other appropriate persons.



As feasible, the assessment report may include a comparison of results across multiple years, a
comparison of district data with county, statewide, or national data, and/or a comparison of
wellness data with other student outcomes such as academic indicators or student discipline
rates.

The Superintendent/Principal or designee shall inform and update the public, including
parents/guardians, students, and others in the community, about the content and implementation
of this policy and assessment results. (42 USC 1758b)

In addition, the assessment results shall be submitted to the Board for the purposes of evaluating
policy and practice, recognizing accomplishments, and making policy adjustments as needed to
focus district resources and efforts on actions that are most likely to make a positive impact on
student health and achievement.

Posting Requirements

The district's policies and regulations on nutrition and physical activity shall be posted in public
view within all school cafeterias or in other central eating areas. (Education Code 49432)

The school shall also post a summary of nutrition and physical activity laws and regulations
prepared by the California Department of Education.

Legal Reference:

EDUCATION CODE

33350-33354 CDE responsibilities re: physical education
49430-49434 Pupil Nutrition, Health, and Achievement Act of 2001
49490-49494 School breakfast and lunch programs
49500-49505 School meals

49510-49520 Nutrition

49530-49536 Child Nutrition Act

49540-49546 Child care food program
49547-49548.3 Comprehensive nutrition services
49550-49561 Meals for needy students
49565-49565.8 California Fresh Start pilot program
49570 National School Lunch Act

51210 Course of study, grades 1-6

51220 Course of study, grades 7-12

51222 Physical education

51223 Physical education, elementary schools
51795-51796.5 School instructional gardens
51880-51921 Comprehensive health education
CODE OF REGULATIONS, TITLE 5

15500-15501 Food sales by student organizations



15510 Mandatory meals for needy students
15530-15535 Nutrition education

15550-15565 School lunch and breakfast programs
UNITED STATES CODE, TITLE 42

1751-1769 National School Lunch Program, especially:
1758b Local wellness policy

1771-1791 Child Nutrition Act, especially:

1773 School Breakfast Program

1779 Rules and regulations, Child Nutrition Act

CODE OF FEDERAL REGULATIONS, TITLE 7
210.1-210.31 National School Lunch Program
220.1-220.23 National School Breakfast Program
COURT DECISIONS

Frazer v. Dixon Unified School District, (1993) 18 Cal.App.4th 781

Management Resources:

CSBA PUBLICATIONS

Increasing Access to Drinking Water in Schools, Policy Brief, March 2013

Monitoring for Success: A Guide for Assessing and Strengthening Student Wellness Policies,
rev. 2012

Nutrition Standards for Schools: Implications for Student Wellness, Policy Brief, rev. April 2012
Student Wellness: A Healthy Food and Physical Activity Policy Resource Guide, rev. 2012
Building Healthy Communities: A School Leader's Guide to Collaboration and Community
Engagement, 2009

Safe Routes to School: Program and Policy Strategies for School Districts, Policy Brief, 2009
Physical Education and California Schools, Policy Brief, rev. October 2007

School-Based Marketing of Foods and Beverages: Policy Implications for School Boards, Policy
Brief, March 2006

CALIFORNIA DEPARTMENT OF EDUCATION PUBLICATIONS

Physical Education Framework for California Public Schools, Kindergarten Through Grade
Twelve, 2009

Health Framework for California Public Schools, Kindergarten Through Grade Twelve, 2003
CALIFORNIA PROJECT LEAN PUBLICATIONS

Policy in Action: A Guide to Implementing Your Local School Wellness Policy, October 2006
CENTER FOR COLLABORATIVE SOLUTIONS

Changing Lives, Saving Lives: A Step-by-Step Guide to Developing Exemplary Practices in
Healthy Eating, Physical Activity and Food Security in Afterschool Programs, March 2010
CENTERS FOR DISEASE CONTROL AND PREVENTION PUBLICATIONS

School Health Index for Physical Activity and Healthy Eating: A Self-Assessment and Planning
Guide, 2005

FEDERAL REGISTER

Rules and Regulations, January 26, 2012, Vol. 77, Number 17, pages 4088-4167

NATIONAL ASSOCIATION OF STATE BOARDS OF EDUCATION PUBLICATIONS
Fit, Healthy and Ready to Learn, 2000

U.S. DEPARTMENT OF AGRICULTURE PUBLICATIONS

Dietary Guidelines for Americans, 2005



Changing the Scene, Improving the School Nutrition Environment: A Guide to Local Action,
2000

WEB SITES

CSBA: http://www.csba.org

Action for Healthy Kids: http://www.actionforhealthykids.org

California Department of Education, Nutrition Services Division: http://www.cde.ca.gov/ls/nu
California Department of Public Health: http://www.cdph.ca.gov

California Healthy Kids Resource Center: http://www.californiahealthykids.org

California Project LEAN (Leaders Encouraging Activity and Nutrition):
http://www.californiaprojectlean.org

California School Nutrition Association: http://www.calsna.org

Center for Collaborative Solutions: http://www.ccscenter.org

Centers for Disease Control and Prevention: http://www.cdc.gov

Dairy Council of California: http://www.dairycouncilofca.org

National Alliance for Nutrition and Activity: http://www.cspinet.org/nutritionpolicy/nana.html
National Association of State Boards of Education: http://www.nasbe.org

School Nutrition Association: http://www.schoolnutrition.org

Society for Nutrition Education: http://www.sne.org

U.S. Department of Agriculture, Food Nutrition Service, wellness policy:
http://www.fns.usda.gov/tn/Healthy/wellnesspolicy.html

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: June 12,2019 Stewarts Point, California



Kashia ESD
Board Policy

Admission

BP 5111
Students

The Board of Trustees encourages the enrollment and appropriate placement of all school-aged
children in school. The Superintendent/Principal or designee shall inform parents/guardians of
students entering a district school at any grade level about admission requirements and shall
assist them with enrollment procedures.

The Superintendent/Principal or designee shall verify the student's age, residency, and any other
admission criteria specified in law and in Board policies and administrative regulations.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 5111.1 - District Residency)

(cf. 5111.12 - Residency Based on Parent/Guardian Employment)
(cf. 5119 - Students Expelled from Other Districts)

(cf. 5125 - Student Records)

(cf. 5141.3 - Health Examinations)

(cf. 5141.31 - Immunizations)

(cf. 5141.32 - Health Screening for School Entry)

(cf. 6173 - Education for Homeless Children)

(cf. 6173.1 - Education for Foster Youth)

(cf. 6173.2 - Education of Children of Military Families)

All resident students who are enrolling either in the school in their attendance area or in another
district school shall be subject to the timelines established by the Board in BP/AR 5116.1 -
Intradistrict Open Enrollment. Nonresident students may apply for interdistrict attendance in
accordance with the timelines specified in applicable Board policies and administrative
regulations.

(cf. 5116.1 - Intradistrict Open Enrollment)
(cf. 5117 - Interdistrict Attendance)
(cf. 5118 - Open Enrollment Act Transfers)

The Superintendent/Principal or designee may admit to the ninth grade only those students who
have graduated from eighth grade or who are recommended in writing by their eighth-grade

principal as capable of profiting from high school instruction.

(cf. 5123 - Promotion/Acceleration/Retention)



Legal Reference:

EDUCATION CODE

46600 Agreements for admission of pupils desiring interdistrict attendance
48000 Minimum age of admission (kindergarten)

48002 Evidence of minimum age required to enter kindergarten or first grade
48010 Minimum age of admission (first grade)

48011 Admission from kindergarten or other school; minimum age
48050-48053 Nonresidents

48200 Children between ages of 6 and 18 years (compulsory full-time education)
49076 Access to records by persons without written consent or under judicial order

49408 Information of use in emergencies

HEALTH AND SAFETY CODE

120325-120380 Education and child care facility immunization requirements
121475-121520 Tuberculosis tests for pupils

CODE OF REGULATIONS, TITLE 5

200 Promotion from kindergarten to first grade

201 Admission to high school

CODE OF REGULATIONS, TITLE 17

6000-6075 School attendance immunization requirements
UNITED STATES CODE, TITLE 42

11431-11435 McKinney Homeless Assistance Act

Management Resources:
CDE MANAGEMENT ADVISORIES
0900.90 Changes in law concerning eligibility for admission to kindergarten

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: June 12,2019 Stewarts Point, California



Kashia ESD

Administrative Regulation
Admission

AR 5111
Students

Age of Admittance to Grades K-1

A child shall be eligible for enrollment in kindergarten or first grade, at the beginning of the
school year or at a later time in the same year, if the child has his/her fifth or sixth birthday,
respectively, on or before one of the following dates: (Education Code 48000, 48010)

1. December 2 of the 2011-12 school year

2 November 1 of the 2012-13 school year

3 October 1 of the 2013-14 school year

4, September 1 of the 2014-15 school year and each school year thereafter

Any child who will have his/her fifth birthday between the date listed above for the applicable
school year and December 2 shall be offered a transitional kindergarten program in accordance

with law and Board policy. (Education Code 48000)

(cf. 5123 - Promotion/Acceleration/Retention)
(cf. 6170.1 - Transitional Kindergarten)

On a case-by-case basis, a child who reaches age five after the date listed above for the
applicable school year may be admitted to kindergarten at any time during the school year with
the approval of the child's parent/guardian, provided that: (Education Code 48000)

il The Superintendent/Principal or designee determines that the admittance is in the best
interests of the child. -

2. The parent/guardian is given information regarding the advantages and disadvantages and
any other explanatory information about the effect of this early admittance.

(cf. 5145.6 - Parental Notifications)
In determining whether a child may be granted early entry to kindergarten, the

Superintendent/Principal or designee may also consider the availability of classroom space and
any negotiated maximum class size.



(cf. 6151 - Class Size)
(cf. 7111 - Evaluating Existing Buildings)

Documentation of Age/Grade

Prior to the admission of a child to kindergarten or first grade, the parent/guardian shall present
proof of the child's age. (Education Code 48002)

Evidence of the child's age may include: (Education Code 48002)

1. A certified copy of a birth certificate or a statement by the local registrar or county
recorder certifying the date of birth

.2 A duly attested baptism certificate
3. Passport

When none of the foregoing is obtainable, the parent/guardian may provide any other appropriate
means of proving the age of the child. (Education Code 48002)

A student enrolling in a district school at any other grade level shall present records from his/her
previous school district documenting his/her age and current grade level.

(cf. 5125 - Student Records)
(cf. 6146.3 - Reciprocity of Academic Credit)

Regulation = KASHIA ELEMENTARY SCHOOL DISTRICT
approved: June 12,2019  Stewarts Point, California



Kashia ESD

Administrative Regulation
District Residency

AR S5111.1
Students

Criteria for Residency

A student shall be deemed to have complied with district residency requirements if he/she meets
any of the following criteria:

1. The student's parent/guardian resides within district boundaries. (Education Code 48200)

(cf. 5111.13 - Residency for Homeless Children)
(cf. 6173 - Education for Homeless Children)

2. The student is placed within district boundaries in a regularly established licensed
children's institution, a licensed foster home, or a family home pursuant to a court-ordered
commitment or placement. (Education Code 48204)

(cf. 6173.1 - Education for Foster Youth)

3. The student has been admitted through the district's interdistrict attendance program.
(Education Code 48204)

(cf. 5117 - Interdistrict Attendance)

4. The student is an emancipated minor residing within district boundaries. (Education
Code 48204)

5. The student lives with a caregiving adult within district boundaries. (Education Code
48204)

6. The student resides in a state hospital located within district boundaries. (Education
Code 48204)

7. The student is confined to a hospital or other residential health facility within district

boundaries for treatment of a temporary disability. (Education Code 48207)
(cf. 6183 - Home and Hospital Instruction)

Proof of Residency

Prior to admission in the school, students shall provide proof of residency.

(cf. 5111 - Admission)



The Superintendent/Principal or designee shall annually verify the student's residency and retain
a copy of the document or written statement offered as verification in the student's mandatory
permanent record. (5 CCR 432)

Upon enrollment of a student residing in the home of a caregiving adult within district

boundaries, the caregiving adult shall execute, under penalty of perjury, the affidavit specified in
Family Code 6552.

(cf. 5141 - Health Care and Emergencies)

Reasonable evidence of residency may be established by documentation including, but not
limited to, any of the following:

1. Property tax payment receipts

2, Rent payment receipts

) Utility service payment receipts

4. Declaration of residency executed by the student's parent/guardian

If any district employee reasonably believes that the parent/guardian of a student has provided
false or unreliable evidence of residency, the Superintendent/Principal or designee shall make
reasonable efforts to determine that the student meets residency requirements.

Safe at Home Program

When a student or parent/guardian participating in the Safe at Home program requests that the
district use the substitute address designated by the Secretary of State, the
Superintendent/Principal or designee may request the actual residence address for the purpose of
establishing residency within district boundaries. The Superintendent/Principal or designee shall
not include the actual address in the student's file or any other public record and shall instead use

the substitute address for all future communications and correspondence. (Government Code
6206, 6207)

(cf. 3580 - District Records)
(cf. 5125 - Student Records)

Denial or Revocation of Enrollment

If the Superintendent/Principal or designee, upon investigation, determines that a student's
enrollment or attempted enrollment is based on false evidence of residency, he/she shall revoke
the student's enrollment. Before any such revocation, the parent/guardian shall be sent written
notice of the facts leading to the decision. This notice shall state the parent/guardian’s right,
within 10 school days, to schedule a meeting with a hearing officer to inspect supporting
documents, rebut district evidence, question any district witnesses, and present

oral and/or documentary evidence, including witnesses, on the student's behalf. For good cause,
the hearing officer may extend the meeting date for an additional 10 days to permit the
parent/guardian to obtain required documentation.



If the parent/guardian fails to schedule the above meeting, the student's enrollment shall be
revoked 11 school days after the date of the notice.

If the above meeting is held, the hearing officer shall prepare a written decision describing
his/her findings. If the hearing officer's decision is upheld, the parent/guardian shall be informed
of his/her right to appeal to the Board of Trustees within 10 days.

A parent/guardian who appeals to the Board shall have the right to have a representative present
and to rebut district evidence, question any district witnesses, and present oral and/or
documentary evidence, including witnesses, on the student's behalf. Except in cases where good
cause is shown, the Board shall not reopen the record to consider evidence or argument which
was not presented to the hearing officer. The student may continue to attend school during the
period of the appeal.

The Board's decision shall be final.

Legal Reference:

EDUCATION CODE

35351 Assignment of students to particular schools

48050-48054 Nonresidents

48200-48208 Persons included (compulsory education law)

48980 Notifications at beginning of term

52317 ROP, admission of persons including nonresidents to attendance area
FAMILY CODE

6550-6552 Caregivers

GOVERNMENT CODE

6205-6211 Confidentiality of residence for victims of domestic violence
CODE OF REGULATIONS, TITLE 5

432 Varieties of student records

UNCODIFIED STATUTES

AB 687, Ch. 309, Statutes of 1995

COURT DECISIONS

Katz v. Los Gatos-Saratoga Joint Union High School District, (2004) 117 Cal.App.4th 47

Management Resources:

CALIFORNIA DEPARTMENT OF EDUCATION LEGAL ADVISORIES

0303.95 Verification of residency, LO: 1-95

WEB SITES

California Department of Education: http://www.cde.ca.gov

California Secretary of State, Safe at Home Program: http://www.ss.ca.gov/safeathome

Regulation = KASHIA ELEMENTARY SCHOOL DISTRICT
approved: June 12,2019  Stewarts Point, California






Kashia ESD

Administrative Regulation
Residency For Homeless Children

AR 5111.13
Students

Homeless students living in the district shall be admitted to the district school upon presentation
of any of the following:

1. Hotel or motel receipts

2. A letter from a social service agency or homeless shelter verifying that the student lives
within the district

3. An affidavit from the parent/guardian stating that the family lives within the district

A reasonable effort shall be made to secure an address, phone number and medical release from
the parent/guardian when a student is placed in a classroom.

(cf. 5125 - Student Records)
(cf. 5141.31 - Immunizations)
(cf. 6173 - Education for Homeless Children)

Legal Reference:

EDUCATION CODE

1980-1986 County community schools

2558.2 Use of revenue limits to determine average daily attendance of homeless children
39807.5 Payment of transportation costs by parents

UNITED STATES CODE, TITLE 42

11431-11435 McKinney-Vento Homeless Assistance Act

Management Resources:

CDE PUBLICATIONS

Enrolling Students in Homeless Situations, 1999

FEDERAL REGISTER

U.S. Department of Education: Notice of school enrollment guidelines, 67 Fed. Reg. 10698
WEB SITES

CDE: http://www.cde.ca.gov

U.S. Department of Education:http://www.ed.gov

National Law Center on Homelessness and Poverty: http://www.nlchp.org

Regulation = KASHIA ELEMENTARY SCHOOL DISTRICT
approved: June 12,2019  Stewarts Point, California



Kashia ESD
Board Policy

Parental Notifications

BP 5145.6
Students

The Board of Trustees recognizes that notifications are essential to effective communication
between the school and the home. The Superintendent/Principal or designee shall send students
and parents/guardians all notifications required by law, including notifications about their legal
rights, and any other notifications he/she believes will promote parental understanding and
involvement.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 5022 - Student and Family Privacy Rights)
(cf. 6020 - Parent Involvement)

The Superintendent/Principal or designee shall ensure that notifications which must be sent at the
beginning of each academic year include a request that the parent/guardian sign the notice and
return it to the school. (Education Code 48981, 48982)

Notifications to parents/guardians shall be written both in English and in the family's primary
language when so required by law. Whenever an employee learns that a student's
parent/guardian is for any reason unable to understand the district's printed notifications, the
Superintendent/Principal or designee shall work with the parent/guardian to establish other
appropriate means of communication.

(cf. 6174 - Education for English Language Learners)

Legal Reference:

EDUCATION CODE

221.5 Prohibited sex discrimination

231.5 Sexual harassment policy

262.3 Appeals; information re: availability of civil remedies

310 Structured English Immersion Program

17288 Pupils: school buildings

17612 Notification of pesticide use

32255-32255.6 Right to refuse harmful or destructive use of animals
32390 Fingerprint program; contracts; funding; consent of parent/guardian
35178.4 Notice of accreditation status

35183 School dress codes; uniforms

35186 Complaints concerning deficiencies in instructional materials and facilities



35256 School accountability report card

35291 Rules

37616 Consultation

39831.5 School bus rider rules and information

44808.5 Permission to leave school grounds

46010.1 Notice re: excuse to obtain confidential medical services
46014 Regulations regarding absences for religious purposes
46600-46611 Interdistrict attendance agreements especially:

46601 Failure to approve interdistrict attendance

48000 Minimum age of admission

48070.5 Promotion or retention of students

48205 Absence for personal reasons

48206.3 Pupils with temporary disabilities; individual instruction; definitions
48207 Pupils with temporary disabilities in hospitals outside of school district
48208 Students with temporary disabilities in qualifying hospitals
48216 Immunization

48260.5 Notice to parent re truancy

48263 Referral to SARB or probation department

48432.5 Involuntary transfers of pupils

48904 Liability of parent/guardian for willful pupil misconduct
48904.3 Withholding grades, diplomas, or transcripts

48906 Notification of release of pupil to peace officer

48911 Notification in case of suspension

48912 Closed sessions; consideration of suspension

48915.1 Expelled individuals: enrollment in another district
48916 Readmission procedures

48918 Rules governing expulsion procedures

48980 Required notification at beginning of term

48980.3 Notification of pesticide use

48981 Time and means of notification

48982 Signature; return to school; effect of signature

48983 Contents of notice

48984 Activities prohibited unless notice given

48985 Notices to parents in language other than English

48987 Child abuse information

49063 Notification of parents of their rights

49067 Regulations regarding pupil's achievement

49068 Transfer of permanent enrollment and scholarship record
49069 Absolute right to access

49070 Challenging content of records

49073 Release of directory information

49076 Access to student records

49077 Access to information concerning a student in compliance with court order
49091.14 Prospectus

49302 Parental consent

49332 Notifications of retention of object by school personnel; release



49403 Cooperation in control of communicable disease and immunization

49423 Administration of prescribed medication for pupil

49451 Physical examinations: parent's refusal to consent

49452.5 Screening for scoliosis

49456 Report to parent

49472 Medical and hospital services for pupils

49480 Continuing medication regimen for nonepisodic conditions

49510-49520 Duffy-Moscone Family Nutrition Education and Services Act of 1970
51229 Course of study for grades 7-12

51513 Personal beliefs

51938 Right of parent/guardian notice HIV/AIDS and sexual health instruction
52164.1 Census-taking methods; determination of primary language; assessment of language
skills 52164.3 Notice of reassessment of language skills

52173 Consultation with parents or guardians; notice to parents or guardians; withdrawal of
pupil

52244 Advanced Placement Program

54444.2 Migrant education programs; parent involvement

56301 Child-find system; policies re: written notification rights

56321 Special education: proposed assessment plan

56329 Written notice of right to findings; independent assessment

56341 Individualized education program team

56341.5 Individualized education program team meetings

56343.5 IEP meetings

56346 Parental notice and consent to special education program

58501 Alternative schools: notice required prior to establishment

60641 Standardized Testing and Reporting Program

60850 High School Exit Examination

66204 Certification of high school courses as meeting university admission criteria
HEALTH AND SAFETY CODE

1596.857 Right to enter child care facility

120365 Immunizations

120370 Immunizations

120375 Immunizations

120440 Sharing immunization information

124085 Certificate of receipt; health screening and evaluation services; waiver by
parent/guardian

124100 School districts and private schools; information to parents

PENAL CODE

627.5 Hearing request following denial or revocation of registration

WELFARE AND INSTITUTIONS CODE

18976.5 Parental notice; right of refusal to participate

CODE OF REGULATIONS, TITLE 5

863 Standardized Testing and Reporting Program

3052 Behavioral intervention

3831 General standards (Gifted and Talented Program)

4622 Notice requirements and recipients



4631 Responsibilities of the local agency

11303 Reclassification of English language learners

11309 Parental exception waivers

11523 Notice of proficiency examinations

18066 Policies and procedures absences for child care
UNITED STATES CODE, TITLE 20

1232g Family Educational and Privacy Rights Act

1415 Procedural safeguards

1681-1688 Title IX, discrimination based on sex or blindness
6311 State plans

6312 Local education agency plans

6316 Academic assessment and local education agency school improvement
6318 Parental involvement

7908 Armed forces recruiter access to students

UNITED STATES CODE, TITLE 42

2000d -2000d-7, Title VI, Civil Rights Act of 1964

CODE OF FEDERAL REGULATIONS, TITLE 34

99.7 Student records, annual notification

99.34 Student records, disclosure to other educational agencies
104.36 Procedural safeguards

106.9 Dissemination of policy, nondiscrimination on basis of sex
300.345 Parent participation

300.502 Independent educational evaluation

300.503 Prior written notice

300.505 Parental consent

300.507 Parent notice due process hearing

300.523 Manifestation determination review

CODE OF FEDERAL REGULATIONS, TITLE 40

763.93 Management plans

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: June 12, 2019 Stewarts Point, California






Kashia ESD
Board Policy

Parental Notifications

BP 5145.6
Students

The Board of Trustees recognizes that notifications are essential to effective communication
between the school and the home. The Superintendent/Principal or designee shall send students
and parents/guardians all notifications required by law, including notifications about their legal
rights, and any other notifications he/she believes will promote parental understanding and
involvement.

(cf. 5020 - Parent Rights and Responsibilities)
(cf. 5022 - Student and Family Privacy Rights)
(cf. 6020 - Parent Involvement)

The Superintendent/Principal or designee shall ensure that notifications which must be sent at the
beginning of each academic year include a request that the parent/guardian sign the notice and
return it to the school. (Education Code 48981, 48982)

Notifications to parents/guardians shall be written both in English and in the family's primary
language when so required by law. Whenever an employee learns that a student's
parent/guardian is for any reason unable to understand the district's printed notifications, the
Superintendent/Principal or designee shall work with the parent/guardian to establish other
appropriate means of communication.

(cf. 6174 - Education for English Language Learners)

Legal Reference:

EDUCATION CODE

221.5 Prohibited sex discrimination

231.5 Sexual harassment policy

262.3 Appeals; information re: availability of civil remedies

310 Structured English Immersion Program

17288 Pupils: school buildings

17612 Notification of pesticide use

32255-32255.6 Right to refuse harmful or destructive use of animals
32390 Fingerprint program; contracts; funding; consent of parent/guardian
35178.4 Notice of accreditation status

35183 School dress codes; uniforms

35186 Complaints concerning deficiencies in instructional materials and facilities



35256 School accountability report card

35291 Rules

37616 Consultation

39831.5 School bus rider rules and information

44808.5 Permission to leave school grounds

46010.1 Notice re: excuse to obtain confidential medical services
46014 Regulations regarding absences for religious purposes
46600-46611 Interdistrict attendance agreements especially:

46601 Failure to approve interdistrict attendance

48000 Minimum age of admission

48070.5 Promotion or retention of students

48205 Absence for personal reasons

48206.3 Pupils with temporary disabilities; individual instruction; definitions
48207 Pupils with temporary disabilities in hospitals outside of school district
48208 Students with temporary disabilities in qualifying hospitals
48216 Immunization

48260.5 Notice to parent re truancy

48263 Referral to SARB or probation department

48432.5 Involuntary transfers of pupils

48904 Liability of parent/guardian for willful pupil misconduct
48904.3 Withholding grades, diplomas, or transcripts

48906 Notification of release of pupil to peace officer

48911 Notification in case of suspension

48912 Closed sessions; consideration of suspension

48915.1 Expelled individuals: enrollment in another district
48916 Readmission procedures

48918 Rules governing expulsion procedures

48980 Required notification at beginning of term

48980.3 Notification of pesticide use

48981 Time and means of notification

48982 Signature; return to school; effect of signature

48983 Contents of notice

48984 Activities prohibited unless notice given

48985 Notices to parents in language other than English

48987 Child abuse information

49063 Notification of parents of their rights

49067 Regulations regarding pupil's achievement

49068 Transfer of permanent enrollment and scholarship record
49069 Absolute right to access

49070 Challenging content of records

49073 Release of directory information

49076 Access to student records

49077 Access to information concerning a student in compliance with court order
49091.14 Prospectus

49302 Parental consent

49332 Notifications of retention of object by school personnel; release



49403 Cooperation in control of communicable disease and immunization

49423 Administration of prescribed medication for pupil

49451 Physical examinations: parent's refusal to consent

49452.5 Screening for scoliosis

49456 Report to parent

49472 Medical and hospital services for pupils

49480 Continuing medication regimen for nonepisodic conditions

49510-49520 Duffy-Moscone Family Nutrition Education and Services Act of 1970
51229 Course of study for grades 7-12

51513 Personal beliefs

51938 Right of parent/guardian notice HIV/AIDS and sexual health instruction
52164.1 Census-taking methods; determination of primary language; assessment of language
skills 52164.3 Notice of reassessment of language skills

52173 Consultation with parents or guardians; notice to parents or guardians; withdrawal of
pupil

52244 Advanced Placement Program

544442 Migrant education programs; parent involvement

56301 Child-find system; policies re: written notification rights

56321 Special education: proposed assessment plan

56329 Written notice of right to findings; independent assessment

56341 Individualized education program team

56341.5 Individualized education program team meetings

56343.5 IEP meetings

56346 Parental notice and consent to special education program

58501 Alternative schools: notice required prior to establishment

60641 Standardized Testing and Reporting Program

60850 High School Exit Examination

66204 Certification of high school courses as meeting university admission criteria
HEALTH AND SAFETY CODE

1596.857 Right to enter child care facility

120365 Immunizations

120370 Immunizations

120375 Immunizations

120440 Sharing immunization information

124085 Certificate of receipt; health screening and evaluation services; waiver by
parent/guardian

124100 School districts and private schools; information to parents

PENAL CODE

627.5 Hearing request following denial or revocation of registration

WELFARE AND INSTITUTIONS CODE

18976.5 Parental notice; right of refusal to participate

CODE OF REGULATIONS, TITLE 5

863 Standardized Testing and Reporting Program

3052 Behavioral intervention

3831 General standards (Gifted and Talented Program)

4622 Notice requirements and recipients



4631 Responsibilities of the local agency

11303 Reclassification of English language learners

11309 Parental exception waivers

11523 Notice of proficiency examinations

18066 Policies and procedures absences for child care
UNITED STATES CODE, TITLE 20

1232g Family Educational and Privacy Rights Act

1415 Procedural safeguards

1681-1688 Title IX, discrimination based on sex or blindness
6311 State plans

6312 Local education agency plans

6316 Academic assessment and local education agency school improvement
6318 Parental involvement

7908 Armed forces recruiter access to students

UNITED STATES CODE, TITLE 42

2000d -2000d-7, Title VI, Civil Rights Act of 1964

CODE OF FEDERAL REGULATIONS, TITLE 34

99.7 Student records, annual notification

99.34 Student records, disclosure to other educational agencies
104.36 Procedural safeguards

106.9 Dissemination of policy, nondiscrimination on basis of sex
300.345 Parent participation

300.502 Independent educational evaluation

300.503 Prior written notice

300.505 Parental consent

300.507 Parent notice due process hearing

300.523 Manifestation determination review

CODE OF FEDERAL REGULATIONS, TITLE 40

763.93 Management plans

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: June 12,2019 Stewarts Point, California



Kashia ESD
Exhibit

Parental Notifications

E5145.6
Students

Cautionary Notice 2013-14: AB 110 (Ch. 20, Statutes of 2013) amended Government Code
17581.5 to relieve districts from the obligation, until July 1, 2014, to perform any activities that
are deemed to be reimbursable state mandates under that section. As a result, certain provisions
of the following Exhibit that reflect those requirements may be suspended.

*#*Note: The following exhibit lists notices which the law explicitly requires be provided to
parents/guardians. However, there are other notices that districts are recommended to distribute,
such as the notice included in AR 5145.3 - Nondiscrimination/Harassment regarding the rights of
transgender and gender-nonconforming students and the opportunity for a student to inform the
district whenever his/her participation in a sex-segregated program or activity with a student of
the opposite biological sex would be against the studentA’s religious beliefs and/or practices or a
violation of his/her right to privacy.***

***Unless otherwise indicated, code numbers below refer to Education Code sections.***
[. Annually

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 17612, 48980.3

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Use of pesticide product, active ingredients, Internet address to access information

When to Notify: Annually by February 1

Education or Other Legal Code: Education Code 35256
Board Policy/Administrative Regulation #: See BP 0510
Subject: School Accountability Report Card provided

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 35291, 48980

Board Policy/Administrative Regulation #: See AR 5144, See AR 5144.1
Subject: District and site discipline rules

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 46010.1
Board Policy/Administrative Regulation #: See BP 5113
Subject: Absence for confidential medical services



When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 48980
Board Policy/Administrative Regulation #: See BP 6111
Subject: Schedule of minimum days

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 231.5; 5 CCR 4917
Board Policy/Administrative Regulation #: See AR 5145.7

Subject: Sexual harassment policy as related to students

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 32255-32255.6
Board Policy/Administrative Regulation #: See AR 5145.8

Subject: Right to refrain from harmful or destructive use of animals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 35160.5, 46600-46611, 48204
Board Policy/Administrative Regulation #: See AR 5111.1, See AR 5116.1, See AR 5117
Subject:  All statutory attendance options, available local attendance options, options for
meeting residency

When to Notify: Beginning of each school year, if Board allows such absence
Education or Other Legal Code: Education Code 48980, 46014

Board Policy/Administrative Regulation #: See BP 5113, See AR 5113
Subject: Absence for religious exercise or purposes

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48205

Board Policy/Administrative Regulation #: See BP 5113, See AR 5113, See AR 6154
Subject: Excused absences; grade/credit cannot be reduced due to excused absence if work or
test has been completed

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 48206.3, 48207, 48208

Board Policy/Administrative Regulation #: See AR 6183

Subject: Auvailability of home/hospital instruction for students with temporary disabilities

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49403
Board Policy/Administrative Regulation #: See BP 5141.31
Subject: Consent to school immunization program

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49423, 49480
Board Policy/Administrative Regulation #: See AR 5141.21

Subject: Administration of prescribed medication



When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49451; 20 USC 1232h
Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Right to refuse consent to physical examination

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 48980, 49472
Board Policy/Administrative Regulation #: See BP 5143
Subject: Availability of insurance

When to Notify: Beginning of each school year

Education or Other Legal Code: 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Uniform complaint procedures, available appeals, civil law remedies

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063

Board Policy/Administrative Regulation #: See AR 5125, See AR 5125.3
Subject: Challenge, review and expunging of records

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49069; 20 USC 1232g; 34 CFR 99.7
Board Policy/Administrative Regulation #: See AR 5125

Subject: Student records: inspect and review, access, types, location, persons responsible,
location of log, access criteria, cost of copies, amendment requests, criteria to determine
legitimate educational interest, course prospectus availability

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49063, 49073; 20 USC 1232g; 34 CFR 99.37
Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Release of directory information

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 49520, 48980; 42 USC 1758; 7 CFR 245.5
Board Policy/Administrative Regulation #: See AR 3553

Subject: Free and reduced price meals

When to Notify: Beginning of each school year

Education or Other Legal Code: Education Code 56301

Board Policy/Administrative Regulation #: See BP 6164.4

Subject: Parental rights re: special education identification, referral, assessment, instructional
planning, implementation and review, and procedures for initiating a referral for assessment

When to Notify: Beginning of each school year
Education or Other Legal Code: Education Code 58501, 48980



Board Policy/Administrative Regulation #: See AR 6181
Subject: Alternative schools

When to Notify: Beginning of each school year

Education or Other Legal Code: Health and Safety Code 104855

Board Policy/Administrative Regulation #: See AR 5141.6

Subject: Availability of dental fluoride treatment; opportunity to accept or deny treatment

When to Notify: Annually

Education or Other Legal Code: 5 CCR 852

Board Policy/Administrative Regulation #: AR 6162.51

Subject: Student's participation in state assessments; option to request exemption from testing

When to Notify: Beginning of each school year

Education or Other Legal Code: 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022, See BP 6162.8

Subject: Notice of privacy policy and dates of activities re: survey, health examination, or
collection of personal information for marketing; process to opt out of such activities

When to Notify: Beginning of each school year, if district receives Title I funds
Education or Other Legal Code: 20 USC 6311; 34 CFR 200.61

Board Policy/Administrative Regulation #: See AR 4112.24, See AR 4222

Subject: Right to request information re: professional qualifications of child's teacher and
paraprofessional

When to Notify: Beginning of each school year, if any district school has been identified for
program improvement or corrective action

Education or Other Legal Code: 20 USC 6316

Board Policy/Administrative Regulation #: See AR 0520.2

Subject: Availability of supplemental educational services, identity of providers, description of
services, qualifications, effectiveness of providers

When to Notify: Beginning of each school year

Education or Other Legal Code: 34 CFR 104.8,106.9

Board Policy/Administrative Regulation #: See BP 0410, See BP 6178
Subject: Nondiscrimination

When to Notify: Beginning of each school year to parent, teacher, and employee organizations
or, in their absence, individuals

Education or Other Legal Code: 40 CFR 763.84, 40 CFR 763.93

Board Policy/Administrative Regulation #: See AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or
post-response actions planned or in progress

II. At Specific Times During the Student's Academic Career



When to Notify: Begininning in grade 7, at least once prior to course selection and career
counseling

Education or Other Legal Code: Education Code 221.5; 48980

Board Policy/Administrative Regulation #: See BP 6164.2

Subject: Course selection and career counseling

When to Notify: When child first enrolls in a public school, if the school offers a fingerprinting
program

Education or Other Legal Code: Education Code 32390, 48980

Board Policy/Administrative Regulation #: See AR 5142.1

Subject: Fingerprinting program

When to Notify: Upon registration in K-6, if students have not previously been transported
Education or Other Legal Code: Education Code 39831.5

Board Policy/Administrative Regulation #: See AR 3543

Subject: School bus safety rules and information, list of stops, rules of conduct, red light
crossing instructions, bus danger zones, walking to and from stops

When to Notify: Beginning of each school year for high school students, if high school is open
campus

Education or Other Legal Code: Education Code 44808.5, 48980

Board Policy/Administrative Regulation #: See AR 5112.5

Subject: Open campus

When to Notify: Beginning of each school year in grades 9-12, if district allows career
technical education (CTE) course to satisfy graduation requirement

Education or Other Legal Code: Education Code 48980, 51225.3

Board Policy/Administrative Regulation #: See AR 6146.1

Subject: How each high school graduation requirement does or does not satisfy college
entrance a-g course criteria; list of districts CTE courses that satisfy a-g course criteria

When to Notify: Beginning each school year in grades 9-12 and when high school student
transfers into the district

Education Code 48980, 60850

Board Policy/Administrative Regulation #: See AR 6162.52

Subject: Requirement to pass the high school exit exam including: date of exam, requirements
for passing, consequences of not passing, and that passing is a condition of graduation

When to Notify: When students entering grade 7

Education or Other Legal Code: Education Code 49452.7
Board Policy/Administrative Regulation #: See AR 5141.3
Subject: Specified information on type 2 diabetes

When to Notify: When in kindergarten, or first grade if not previously enrolled in public school
Education or Other Legal Code: Education Code 49452.8
Board Policy/Administrative Regulation #: See AR 5141.32



Subject: Requirement for oral health assessment, explanation of law, importance of oral health,
agency contact, privacy rights

When to Notify: Beginning of each school year for students in grades 9-12

Education or Other Legal Code: Education Code 51229, 48980

Board Policy/Administrative Regulation #: See AR 6143

Subject: College admission requirements, UC and CSU web sites that list certified courses,
description of CTE, CDE Internet address, how students may meet with counselors

When to Notify: Beginning of each school year for students in grades 7-12

Education or Other Legal Code: Education Code 51938, 48980

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Explanation of sex and HIV/AIDS instruction; right to view A/V materials, who's
teaching, request specific Education Code sections, right to excuse

When to Notify: Within 20 working days of receiving results of standardized achievement tests
or, if results not available in school year, 20 days of start of next school year

Education or Other Legal Code: Education Code 60641; 5 CCR 863

Board Policy/Administrative Regulation #: See AR 6162.51

Subject: Results of tests; test purpose, individual score and intended use

When to Notify: When child is enrolled in kindergarten
Education or Other Legal Code: Health and Safety Code 124100
Board Policy/Administrative Regulation #: See AR 5141.32
Subject: Health screening examination

When to Notify: To students in grades 11-12, early enough to enable registration for fall test
Education or Other Legal Code: 5 CCR 11523

Board Policy/Administrative Regulation #: See AR 6146.2

Subject: Notice of proficiency examination provided under Education Code 48412

When to Notify: To secondary students, if district receives Title I funds

Education or Other Legal Code: 20 USC 7908

Board Policy/Administrative Regulation #: See AR 5125.1

Subject: Notice that parents may request district to not release name, address, phone number of
child to military recruiters without prior written consent

III.  When Special Circumstances Occur

When to Notify: Upon receipt of a complaint alleging discrimination
Education or Other Legal Code: Education Code 262.3

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Civil law remedies available to complainants

When to Notify: When student has been placed in structured English immersion program
Education or Other Legal Code: Education Code 310-311; 5 CCR 11309



Board Policy/Administrative Regulation #: See AR 6174
Subject: Student's placement in program, opportunity to apply for parental exception waiver,
other rights of student relative to such placements

When to Notify: When determining whether an English learner should be reclassified as fluent
English proficient

Education or Other Legal Code: Education Code 313; 5 CCR 11303

Board Policy/Administrative Regulation #: See AR 6174

Subject: Description of reclassification process, opportunity for parent/guardian to participate

When to Notify: When Student is identified as English learner and district receives Title III
funds, not later than 30 days after beginning of school year or within two weeks of placement if
identified during school year

Education or Other Legal Code: Education Code 440; 20 USC 7012

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reason for classification, level of English proficiency, description of program(s),
option to decline program or choose alternate, exit requirements of program

When to Notify: Before high school student attends specialized secondary program on a
university campus

Education or Other Legal Code: Education Code 17288

Board Policy/Administrative Regulation #: None

Subject: University campus buildings may not meet Education Code requirements for structural
safety

When to Notify: At least 72 hours before use of pesticide product not included in annual list
Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: See AR 3514.2

Subject: Intended use of pesticide product

When to Notify: To members of athletic teams

Education or Other Legal Code: Education Code 32221.5

Board Policy/Administrative Regulation #: See AR 5143

Subject:  Offer of insurance; no-cost and low-cost program options

When to Notify: If school has lost its WASC accreditation status
Education or Other Legal Code: Education Code 35178.4

Board Policy/Administrative Regulation #: See BP 6190
Subject: Loss of status, potential consequences

When to Notify: At least six months before implementing a schoolwide uniform policy
Education or Other Legal Code: Education Code 35183

Board Policy/Administrative Regulation #: See AR 5132

Subject: Dress code policy requiring schoolwide uniform

When to Notify: Before implementing a year-round schedule



Education or Other Legal Code: Education Code 37616
Board Policy/Administrative Regulation #: See BP 6117
Subject: Year-round schedule

When to Notify: When interdistrict transfer is requested and not approved or denied within 30
days

Education or Other Legal Code: Education Code 46601

Board Policy/Administrative Regulation #: See AR 5117

Subject: Appeal process

When to Notify: Before early entry to kindergarten, if offered
Education or Other Legal Code: Education Code 48000
Board Policy/Administrative Regulation #: See AR 5111
Subject: Effects, advantages and disadvantages of early entry

When to Notify: When student identified as being at risk of retention
Education or Other Legal Code: Education Code 48070.5

Board Policy/Administrative Regulation #: See AR 5123

Subject: Student at risk of retention

When to Notify: When student excluded due to quarantine, contagious or infectious disease,
danger to safety or health

Education or Other Legal Code: Education Code 48213

Board Policy/Administrative Regulation #: See AR 5112.2, See BP 5141.33

Subject: Student has been excluded from school

When to Notify: Before already admitted student is excluded for lack of immunization
Education or Other Legal Code: Education Code 48216; 17 CCR 6040

Board Policy/Administrative Regulation #: See AR 5141.31

Subject: Need to submit evidence of immunization or exemption within 10 school days; referral
to medical care

When to Notify: When a student is classified a truant

Education or Other Legal Code: Education Code 48260.5, 48262

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Truancy, parental obligation, availability of alternative programs, student
consequences, need for conference

When to Notify: When a truant is referred to a SARB or probation department
Education or Other Legal Code: Education Code 48263

Board Policy/Administrative Regulation #: See AR 5113.1

Subject: Name and address of SARB or probation department and reason for referral

When to Notify: When a school is identified on the state's Open Enrollment List
Education or Other Legal Code: Education Code 48354; 5 CCR 4702
Board Policy/Administrative Regulation #: See AR 5118



Subject: Student's option to transfer to another school

When to Notify: Within 60 days of receiving application for transfer out of open enrollment
school

Education or Other Legal Code: Education Code 48357; 5 CCR 4702

Board Policy/Administrative Regulation #: See AR 5118

Subject: Whether student's transfer application is accepted or rejected; reasons for rejection

When to Notify: When student requests to voluntarily transfer to continuation school
Education or Other Legal Code: 48432.3

Board Policy/Administrative Regulation #: See AR 6184

Subject: Copy of district policy and regulation on continuation education

When to Notify: Prior to involuntary transfer to continuation school

Education or Other Legal Code: Education Code 48432.5

Board Policy/Administrative Regulation #: See AR 6184

Subject: Right to request meeting prior to involuntary transfer to continuation school

When to Notify: When student is removed from class and teacher requires parental attendance
at school

Education or Other Legal Code: Education Code 48900.1

Board Policy/Administrative Regulation #: See BP 5144.1, See AR 5144.1

Subject: Parental attendance required; timeline for attendance

When to Notify: Prior to withholding grades, diplomas, or transcripts
Education or Other Legal Code: Education Code 48904

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Damaged school property

When to Notify: When withholding grades, diplomas or transcripts from transferring student
Education or Other Legal Code: Education Code 48904.3

Board Policy/Administrative Regulation #: See AR 5125.2

Subject: Next school will continue withholding grades, diplomas or transcripts

When to Notify: When student is released to peace officer
Education or Other Legal Code: Education Code 48906
Board Policy/Administrative Regulation #: See BP 5145.11
Subject: Release of student to peace officer

When to Notify: At time of suspension

Education or Other Legal Code: Education Code 48911

Board Policy/Administrative Regulation #: See BP 5144.1, See AR 5144.1
Subject: Notice of suspension

When to Notify: When original period of suspension is extended
Education or Other Legal Code: Education Code 48911



Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Extension of suspension

When to Notify: At the time a student is assigned to a supervised suspension classroom
Education or Other Legal Code: Education Code 48911.1

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: The student's assignment to a supervised suspension classroom

When to Notify: Before holding a closed session re: suspension
Education or Other Legal Code: Education Code 48912

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Intent to hold a closed session re: suspension

When to Notify: When student expelled from another district for certain acts seeks admission
Education or Other Legal Code: Education Code 48915.1, 48918

Board Policy/Administrative Regulation #: See BP 5119

Subject: Hearing re: possible danger presented by expelled student

When to Notify: When readmission is denied

Education or Other Legal Code: Education Code 48916

Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Reasons for denial; determination of assigned program

When to Notify: When expulsion occurs

Education or Other Legal Code: Education Code 48916
Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Description of readmission procedures

When to Notify: 10 calendar days before expulsion hearing
Education or Other Legal Code: Education Code 48918
Board Policy/Administrative Regulation #: See AR 5144.1
Subject: Notice of expulsion hearing

When to Notify: When expulsion or suspension of expulsion occurs

Education or Other Legal Code: Education Code 48918

Board Policy/Administrative Regulation #: See AR 5144.1

Subject: Decision to expel; right to appeal to county board; obligation to inform new district of
status

When to Notify: One month before the scheduled minimum day

Education or Other Legal Code: Education Code 48980

Board Policy/Administrative Regulation #: See BP 6111

Subject: When minimum days are scheduled after the beginning of the school year

When to Notify: When parents request guidelines for filing complaint of child abuse at a school
site



Education or Other Legal Code: Education Code 48987

Board Policy/Administrative Regulation #: See AR 5141.4

Subject: Guidelines for filing complaint of child abuse at a school site with local child
protective agencies

When to Notify: When student in danger of failing a course
Education or Other Legal Code: Education Code 49067
Board Policy/Administrative Regulation #: See AR 5121
Subject: Student in danger of failing a course

When to Notify: When student transfers from another district or private school
Education or Other Legal Code: Education Code 49068

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to receive copy of student's record and to challenge its content

When to Notify: Within 24 hours of release of information to a judge or probation officer
Education or Other Legal Code: Education Code 49076

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of student record to a judge or probation officer for conducting truancy
mediation program or for presenting evidence at a truancy petition

When to Notify: Before release of information pursuant to court order or subpoena
Education or Other Legal Code: Education Code 49077

Board Policy/Administrative Regulation #: See AR 5125

Subject: Release of information pursuant to court order or subpoena

When to Notify: When screening results in suspicion that student has scoliosis
Education or Other Legal Code: Education Code 49452.5

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Scoliosis screening

When to Notify: When test results in discovery of visual or hearing defects
Education or Other Legal Code: Education Code 49456

Board Policy/Administrative Regulation #: See AR 5141.3

Subject: Vision or hearing test

When to Notify: Annually to parents/guardians of student athletes before their first practice or
competition

Education or Other Legal Code: Education Code 49475

Board Policy/Administrative Regulation #: See AR 6145.2

Subject: Information on concussions and head injuries

When to Notify: Before any test questioning personal beliefs
Education or Other Legal Code: Education Code 51513

Board Policy/Administrative Regulation #: See AR 5022

Subject: Permission for test, survey questioning personal beliefs



When to Notify: Within 14 days of instruction if arrangement made for guest speaker after
beginning of school year

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 6142.1

Subject: Instruction in HIV/AIDS or sexual health education by guest speaker or outside
consultant

When to Notify: Prior to administering survey regarding health risks and behaviors to students
in 7-12

Education or Other Legal Code: Education Code 51938

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice that the survey will be administered

When to Notify: Within 30 calendar days of receipt of results of assessment or reassessment of
English proficiency

Education or Other Legal Code: Education Code 52164.1, 52164.3; 5 CCR 11511.5

Board Policy/Administrative Regulation #: See AR 6174

Subject: Results of state test of English proficiency

When to Notify: When migrant education program is established
Education or Other Legal Code: Education Code 54444.2

Board Policy/Administrative Regulation #: See BP 6175, See AR 6175
Subject: Parent advisory council membership composition

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: Health and Safety Code 1596.857

Board Policy/Administrative Regulation #: See AR 5148

Subject: Parent right to enter facility

When to Notify: When district receives Tobacco-Use Prevention Education Funds
Education or Other Legal Code: Health and Safety 104420

Board Policy/Administrative Regulation #: See AR 3513.3

Subject: The district's tobacco-free schools policy and enforcement procedures

When to Notify: When sharing student immunization information with an immunization system
Education or Other Legal Code: Health and Safety Code 120440

Board Policy/Administrative Regulation #: See AR 5125

Subject: Types of information to be shared, name and address of agency, acceptable use of the
information, right to examine, right to refuse to share

When to Notify: When hearing is requested by person asked to leave school premises
Education or Other Legal Code: Penal Code 627.5

Board Policy/Administrative Regulation #: See AR 3515.2

Subject: Notice of hearing



When to Notify: When providing written decision in response to a complaint re: discrimination,
special education, or noncompliance with law regulating educational programs

Education or Other Legal Code: 5 CCR 4631

Board Policy/Administrative Regulation #: See AR 1312.3

Subject: Appeal rights and procedures

When to Notify: When child participates in licensed child care and development program
Education or Other Legal Code: 5 CCR 18066

Board Policy/Administrative Regulation #: See AR 5148

Subject: Policies re: unexcused absences

When to Notify: When district substantively changes policy on student privacy rights
Education or Other Legal Code: 20 USC 1232h

Board Policy/Administrative Regulation #: See AR 5022

Subject: Notice of any substantive change in policy or regulation

When to Notify: For districts receiving Title I funds, when a child has been taught for four or
more consecutive weeks by a teacher who is not "highly qualified"

Education or Other Legal Code: 20 USC 6311

Board Policy/Administrative Regulation #: See AR 4112.24

Subject: Timely notice to parent of child's assignment

When to Notify: When school identified for program improvement or corrective action, within
30 days of failure to make annual yearly progress, to parents of English learners

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 0520.2

Subject: Notice of failure to make adequate yearly progress

When to Notify: For districts receiving Title I funds, not later than 30 days after beginning of
school year, to parents of English learners

Education or Other Legal Code: 20 USC 6312

Board Policy/Administrative Regulation #: See AR 6174

Subject: Reasons for placement, level of proficiency, instructional methods, how program
meets child's strengths and teaches English, exit requirements, right to choose other program

When to Notify: When school identified for program improvement or corrective action
Education or Other Legal Code: 20 USC 6316

Board Policy/Administrative Regulation #: See AR 0520.2, See AR 5116.1

Subject Explanation of identification, reasons, how problem will be addressed, how parents can
become involved, transfer option, availability of supplemental services

When to Notify: When district identified for program improvement

Education or Other Legal Code: 20 USC 6316

Board Policy/Administrative Regulation #: See AR 0520.3

Subject: Explanation of status, reasons for identification, how parents can participate in
upgrading district



When to Notify: For schools receiving Title I funds, upon development of parent involvement
policy

Education or Other Legal Code: 20 USC 6318

Board Policy/Administrative Regulation #: See AR 6020

Subject: Notice of policy

When to Notify: For districts receiving Title III funds, within 30 days of the release of state
Title III accountability report

Education or Other Legal Code: 20 USC 7012

Board Policy/Administrative Regulation #: See AR 6174

Subject: Notification of any failure to make progress on state's annual measurable achievement
objectives for English learners

When to Notify: When household is selected for verification of eligibility for free or
reduced-price meals

Education or Other Legal Code: 42 USC 1758; 7 CFR 245.6a

Board Policy/Administrative Regulation #: See AR 3553

Subject: Notice of need to submit verification information; any subsequent change in benefits;
right to appeal

When to Notify: When student transfers out of state and records are disclosed without consent
pursuant to 34 CFR 99.30

Education or Other Legal Code: 34 CFR 99.34

Board Policy/Administrative Regulation #: See AR 5125

Subject: Right to review records

IV. Special Education Notices

When to Notify: Before functional behavioral assessment begins
Education or Other Legal Code: 56321

Board Policy/Administrative Regulation #: AR 6159.4

Subject: Notification and consent

When to Notify: Prior to conducting initial evaluation

Education or Other Legal Code: Education Code 56301, 56321, 56321.5, 56321.6, 56329; 34
CFR 300.502

Board Policy/Administrative Regulation #: See AR 6164.4

Subject: Proposed evaluation plan, related parental rights, prior written notice

When to Notify: 24 hours before I[EP when district intending to record
Education or Other Legal Code: Education Code 56341.1

Board Policy/Administrative Regulation #: See AR 6159

Subject: Intention to audio-record IEP meeting

When to Notify: Early enough to ensure opportunity for parent to attend IEP meeting



Education or Other Legal Code: Education Code 56341.5; 34 CFR 300.322

Board Policy/Administrative Regulation #: See AR 6159

Subject: Time, purpose, location, who in attendance, participation of others with special
knowledge, transition statements if appropriate

When to Notify: When parent orally requests review of IEP
Education or Other Legal Code: Education Code 56343.5
Board Policy/Administrative Regulation #: See AR 6159
Subject: Need for written request

When to Notify: Within one school day of emergency intervention or serious property damage
Education or Other Legal Code: 56521.1

Board Policy/Administrative Regulation #: See AR 6159.4

Subject: Emergency intervention

When to Notify: Whenever there is a proposal or refusal to initiate or change the identification,
evaluation, placement, or FAPE, including when parent/guardian revokes consent for services
Education or Other Legal Code: 20 USC 1415(c); 34 CFR 300.300, 300.503

Board Policy/Administrative Regulation #: See AR 6159, See AR 6159.1

Subject: Prior written notice

When to Notify: Initial referral for evaluation

Education or Other Legal Code: 20 USC 1415(d); 34 CFR 300.503
Board Policy/Administrative Regulation #: See AR 6159.1
Subject: Prior written notice and procedural safeguards notice

When to Notify: Registration of complaint

Education or Other Legal Code: 20 USC 1415(d); 34 CFR 300.504
Board Policy/Administrative Regulation #: See AR 6159.1
Subject: Procedural safeguards notice

When to Notify: Disciplinary action taken for dangerous behavior
Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.530
Board Policy/Administrative Regulation #: See AR 5144.2
Subject: Decision and procedural safeguards notice

When to Notify: Suspension or change of placement for more than 10 days
Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.530

Board Policy/Administrative Regulation #: See AR 5144.2

Subject: Decision and procedural safeguards notice

When to Notify: Upon requesting a due process hearing

Education or Other Legal Code: 20 USC 1415(k); 34 CFR 300.508

Board Policy/Administrative Regulation #: See AR 6159.1

Subject: Student's name, address, school, description of problem, proposed resolution



When to Notify: Eligibility for services under Section 504

Education or Other Legal Code: 34 CFR 104.32, 104.36

Board Policy/Administrative Regulation #: See AR 6164.6

Subject: District responsibilities, district actions, procedural safeguards

V. Classroom Notices

When to Notify: In each classroom in each school

Education or Other Legal Code: Education Code 35186

Board Policy/Administrative Regulation #: See AR 1312.4,FE 1312.4

Subject: Complaints re: sufficiency of instructional materials, teacher vacancy and
misassignment, maintenance of facilities.
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