Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

Special Agenda
Governing School Board
Wednesday, September 16, 2020 4:00 p.m.
Office, Kashia School District

Rescheduled from Wednesday, September 9, 2020 — No Quorum

1. Call to Order Board and Staff/Establishment of Quorum

Glenda Antone Frances Johnson
Gene Parrish Amy Ruegg
Charlene Pinola Patti Pomplin

2. Approval of Agenda
3. Public Comment on Non Agenda Items (Limit 5 Minutes)

4. Communications
4.1 SCOE Approval of Original 2020-21 Budget

5. Consent Agenda
5.1  Approve August 12, 2020 Board Minutes
5.2  Approve August Vendor Warrants

6. Reports and Communications
6.1  Governing Board Members
6.2  Superintendent

6.3 Teacher
6.4 Business Manager
6.5 PTO

7. Items Scheduled for Information and Discussion
7.1 Discuss December Board Meeting Date — Trustee Parrish and Trustee Pinola
will both need to be Appointed
7.2  Information on Reopening Plan

8. Items Scheduled for Discussion and Action
8.1  Final Reading - Adopt Board Policies

BP 4000 Concepts & Roles
BP 4030 Nondiscrimination in Employment
AR 4030 Nondiscrimination in Employment
BP 4031 Complaints Concerning Discrimination
AR 4031 Complaints Concerning Discrimination
AR 4032 Reasonable Accommodation
AR 4112.5 Criminal Records Check
AR 4112.6 Personnel Files
BP 4112.61 Employment References
AR 4112.61 Employment References




Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

BP 4112.8 Employment of Relatives
AR 4112.9 Employee Notifications
E 4112.9 Employee Notifications
8.2  Public Hearing — Sufficiency of Instructional Materials
Open:
Closed:
Approved:
8.3 Approve Resolution 09092020#1 Declaring Instructional Method for 2020-21
School Year
8.4  Approve J13a for Emergency Closure Dates August 19 to 26, 2020
8.5  Approve 2019-20 Unaudited Actuals
8.6 Approve 2019-20 Gann Limit
8.7  Public Hearing of 2020-21 Learning Continuity Plan
Open:
Closed:
Approval:

9. Items Scheduled for Future Board Meetings
9.1  Board Policies
9.2  Budget Updates
9.3 1t Interim

10. Adjournment

Next Regular Meeting
Wednesday, October 14, 2020
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l’: Sonoma County
@ Office of Education

5340 Skylane Boulevard
Santa Rosa, CA 95403-8246

August 18, 2020 (707) 524-2600 ® www.scoe.org

Charlene Pinola, Board President
Frances Johnson, Administrator
Kashia School District

P.O.Box 129

Stewarts Point, CA 95480

Dear Ms. Johnson and Ms. Pinola,

Thank you for the submission of the 2020-21 Adopted Budget. We recognize the District’s
efforts in the development of a budget and financial plan that provides for ongoing financial
stability. On June 29, 2020, the Governor signed the State Budget Act and most of the
associated trailer bills. The provisions of these bills, coupled with the advice contained in the
Common Message — Adopted Budget/45-Day Revision 2020, were used in our review.

In accordance with Education Code Section 42127, the Sonoma County Superintendent of
Schools (County) has reviewed the Kashia School District’s (District) 2020-21 Adopted Budget
to determine if it complies with the Criteria and Standards for fiscal stability and allows the
District to meet its financial obligations for the budget and two subsequent years.

The District’s Adopted Budget has been analyzed in the context of the May Revision to the
Governor’s budget proposal for the 2020-21 year, as well as the 2020-21 Adopted State Budget
and related trailer bills that were approved subsequent to the District’s budget adoption. Based
on our analysis, the County Office has concluded the District has met the necessary
requirements and therefore approves the District’s budget as adopted by the District Board of
Trustees (Board).

Adopted Budget

As adopted by the District’s Governing Board, the 2020-21 budget reflects an ending fund
balance in the General Fund of $320,998; comprised of $320,998 in unrestricted fund balance
and $o in restricted fund balance. The minimum state reserve level of $71,000 for a district of
your size has been met. In 2020-21, the General Fund reports an unrestricted increase in fund
balance of $2,163. Even though the District meets minimum reserve requirements, the County
Office remains concerned about deficit spending in subsequent years. We urge the District to
review and monitor revenues, expenditures, and fund balances of all funds.

The District is projecting an unrestricted ending fund balance of $301,587 in 2021-22 with
unrestricted deficit spending of -$19,411 and $270,456 in 2022-23 with unrestricted deficit
spending of -$31,131. The minimum state reserve reported as met in both years.

Steven D. Henington, Ph.D. ™ Superintendent of Schools
Board of Education ™ Gina Cudlis, Herman G. Hemandez, Peter Kostas, Andrew Leonard, Lisa Wittke Schaffner



Collective Bargaining
Based upon the Criteria and Standards, negotiations with all bargaining units in the 2020-21
fiscal year are not settled, and this in not applicable for the 2020-21 year.

Summary
Our Office appreciates the preparation and timely submittal of your Adopted Budget report. A

technical review will be communicated to the business office. The First Interim Report is due to
our office no later than December 15, 2020. Please see the attached for standard reminders.
If you have any questions, please feel free to call me at (707) 524-2635.

Sincerely,

,él/uf?ma/

Shell
Director, External Fiscal Services

C:
Patti Pomplin, District CBO

Steven D. Herrington, Ph.D., County Superintendent of Schools
Mary Downey, SCOE Deputy Superintendent, Business Services
Cindy Gordon, SCOE District Fiscal Management Advisor



Kashia School District
Minutes
Board Meeting, August 12, 2020

1. Meeting called to order at 4:20 by Board Clerk Glenda Antone
Roll Call: Trustee Glenda Antone, Trustee Gene Parrish, Trustee Charlene Pinola
(4:30)
Staff: Frances Johnson, Patti Pomplin, Amy Ruegg
Community: None

2. Approval of Agenda: Moved by Trustee Antone, seconded by Trustee Parrish and
passed unanimously by the Board to approve the agenda as presented.

3. Public Comment on Non Agenda Items: None

4. Communication
4.1 Sonoma County Registrar of Voters Information

5. Consent Agenda
Moved by Trustee Pinola, seconded by Trustee Antone and passed unanimously
by the Board to approve the consent agenda as presented.
5.1 Approved Minutes from June 10, 2020 and June 17, 2020
5.2 Approved Warrants from June & July 2020
5.3 Hire New Teacher — Amy Ruegg
5.4 Classroom Capacity Resolution #08122020
5.5 Williams Quarterly Report for April 2020 to June 2020

o

Reports and Communications

6.1 Governing Board — Trustee Pinola asked about distance learning and
COVID testing for the new teacher.

6.2 Superintendent — In constant communication with the County, State and
Health Department; spoke with Dr. Goodwin about COVID testing for
students; each student has a desktop computer with mandatory hours of
instruction; student work packets will be available until Waiver is approved.

6.3 Teacher — Ms. Ruegg said she hoped SkyFiber internet would be working
soon in order to use Google Classroom. She plans to get packets to students
when the opportunity to meet with students and parents becomes available
and provide expectations in Language Arts, Math and Enrichment in line
with her Waldorf training.

6.4 Business Manager — working on the 2019-20 closing

6.5 PTO — None

7. Items Scheduled for Information and Discussion
7.1 Second Reading Board Policies
BP 4000 Concepts & Roles
BP 4030 Nondiscrimination in Employment
AR 4030 Nondiscrimination in Employment
BP 4031 Complaints Concerning Discrimination



AR 4031 Complaints Concerning Discrimination
AR 4032 Reasonable Accommodation
AR 4112.5 Criminal Records Check
AR 4112.6 Personnel Files
BP 4112.61 Employment References
AR 4112.61 Employment References
BP 4112.8 Employment of Relatives
AR 4112.9 Employee Notifications
E 4112.9 Employee Notifications
7.2 Review 2020-21 Consolidated Application
Currently Kashia is only eligible for Title III but doing the ConAp allows the
school to qualify for other Federal grants.
7.3 Review Learning Loss Mitigation Funds Application
The application was submitted in a timely manner and all funds received
will go towards supporting Distance Learning as well as purchasing school
safety items.

8. Items Scheduled for Discussion and Action

8.1 Approve 45 Day Budget Updates
Moved by Trustee Pinola, seconded by Trustee Antone and passed
unanimously by the board to approve the 45 day budget updates as
presented which minimally changed the original 10% reduction to State
revenues. Additional updates will be available by 1* Interim reporting.

8.2 Approve Reopening Roadmap — Continuance Plan
The Board reviewed the roadmap but the consensus was that as much as
possible, student education should be available on the school site where
supplies and support are available.

8.3 Approve Waiver Request
Superintendent has submitted a Waiver Request which has been put on
hold pending County, State and Health Department clearance.

9. Items Scheduled for Future Board Meetings.
9.1 Board Policies
9.2 Hire New Employees
9.3 Budget Updates
9.4 Unaudited Actuals

10. Meeting Adjourned at 5:10

Next Meeting
Wednesday, September 9, 2020

Respectfully submitted: Patti Pomplin

Signed: ) ___]_ _ Al A
Glenda Antone, Clerk
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Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

September 23, 2020

NOTICE

Kashia Has Openings For Two
Board Vacancies

Seat 1 = 2 Year Term Expires
December 2022

Seat 2 = 4 Year Term Expires
December 2024

Please submit a letter of intent prior to
October 5, 2020



Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

Organizational Meetings

Per Legal Update from August 13, 2020, the
December organization meeting must be held
between December 11, 2020 and December 25,
2020. The second Wednesday in December and the
regular scheduled board meeting is currently
scheduled for Wednesday, December 9™ which will
not meet these requirements.

Option 1 — change the board meeting date to
Wednesday, December 16™

Option 2 — have two board meeting in December



STREES  oF Rcop ening

We hepe To get approval
Stage | This week.

Stage 1 .

Each child and parent/guardian will meet with the teacher and be given a work packet with
instructions. The child will daily checkin with the teacher, turning in completed work, receiving new
work as required. The work will be done at the child’s home.

Stage 2 :

After children get a COVID test they will meet in small tutoring groups of 4 or 5. All safety protocol
will continue to be followed such as temperature check daily, masks, 6' of distance between desks,
frequent hand washing, and sanitizing of desks upon exit. Each child will have their own desk
which no other child uses. There will be a morning and afternoon tutoring group each with no more
than 4 or 5 students. Homework will be such that the daily required minutes of education are met.

Stage 3

When Stage 1 and Stage 2 are mastered the teacher will instruct the small cohorts in distance
learning. The school has internet. Two generous men from Sonoma have donated chrome books
which the teacher will use in the classroom for instrtction.

Stage 4
Restrictions are lifted and the entire group of 9 or 10 will return again as one group, receiving

regular classroom instruction.

Stage 5
Internet is installed in the homes of children on the reservation. Parent Education classes are held

where parents learn computer and distance learning skills. This will be a way to continue
community building and ensure students can successfully navigate distance learning.

20f3 8/21/2020, 1:09 PV
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OF CALIFORNIA

=j| SCHOOL & COLLEGE LEGAL SERVICES

LEGAL UPDATE

August 31, 2020
To: Superintendents, Member School Districts (K-12)
From: Carl D. Corbin, General Counsel <.¢
Subject: Updated Framework for Re-opening

Memo No. 52-2020

On Friday August 28, 2020, the Acting State Public Health Officer, Dr. Erica
Pan, issued a Statewide Public Health Officer Order (“Order”) that provided an
undated framework for re-opening activities in California (including schools).'
The updated Order was adopted due to the continued significant concern of
community spread of COVID-19. The framework for re-opening, referred to as
“California’s Plan for Reducing COVID-19 and Adjusting Permitted Sector
Activities to Keep Californians Healthy and Safe” is summarized in the
“Blueprint for a Safer Economy” (“Blueprint”) on the California Department of
Public Health (“CDPH”) website.> Both the Order and Blueprint are attached to
this Legal Update. CDPH has updated its industry guidance to incorporate the
Blueprint.?

The Order takes effect on August 31, 2020, and supersedes the July 13, 2020,
State Public Health Officer Order and provides the legal authority for the
implementation of the Blueprint. Information from the Blueprint regarding
schools 1s summarized below.

e There are four colored tiers from most widespread to least widespread
COVID-19 risk for each county:
1. “Widespread” — purple and schools are closed for in-person
instruction;
2. “Substantial” - red and school are closed for in-person
instruction, but schools can re-open for in-person instruction if
the county remains in this tier for two weeks (14 calendar days);

U hupsz/www.cdphiea.gov/Progeams/CID/DCDC/CDPI 1"20Document %200 ibrary/COVID-19/8-28-20 Order-

itps: www.edplhuea, gov/Programs/CID/DCDC Mages/COVID-19/COVID 1 9CountyMonitoringOQverview. aspx.
Fhitpscovid 19,cu,gov/industry-guidance/.




Schoot & College Legal Services of California
Tel: (707) 524-2690 TFax: (707) 578-0517
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3. "Moderate” - orange and school can re-open for in-person instruction; and
4. “Minimal” — yellow and school can re-open for in-person instruction.

Higher Risk — Lower Risk

of Community Disease Transmission

pread(Substantialll Moderate | Minimal
Tier3 Tier 4
Measures®
New cases” /100,000
population per day 1-3.9 <1
(7 day average; 7 day lag)
Testing % Positivit .
(7 day avgrage; 7 da;):lag) eI -

® Schools may re-open for in-person instruction based on equivalent criteria to the July 17,
2020, School Re-opening Framework previously announced. That framework remains in
cffect except that Tier 1 is substituted for the previous County Data Monitoring List
(which has equivalent criteria to Tier 1).

e Schools in counties within Tier 1 are not permitted to re-open for in-person instruction,
with an exception for waivers granted by local health departments for TK-6 grades. So
TK-6 waivers can still be requested as described in our Legal Update No. 46-2020.*

¢ Schools that are not authorized to re-open, including TK-6 schools that have not received
a waiver, may provide structured, in-person supervision and services to students under
the Guidanee for Small Cohorts/CGroups of Children and Youth. Please see our Legal
Update No. 51-2020.°

* Schools are eligible for re-opening fully for in-person instruction following Calitornia
School Sector Specific Guidelines once the county is oft Tier | for 14 days, which is
similar to being off the County Data Monitoring List for at least 14 days.

« Potential re-closure should follow the July 17, 2020 School Re-opening Framework.

General rules of the Tier Framework:

*  CDPI will assess indicators weekly and the tirst weekly assessment will be released on
Sceptember 8, 2020;

* A county will remain in a tier for a minimum of three weeks before being able to advance
to a later tier;

e A county can only move forward one tier at a time, even if metrics qualify for a more
advanced tier;

* Il'a county's case rate and test positivity measure fall into two different tiers, the county
will be assigned to the more restrictive tier; and

e City Jocal health jurisdiction (“LIJ”) data will be included in overall metrics, and city
L.ITJs will be assigned the same tier as the surrounding county.

hittps o www.edph.ea,gov/Programs/CID/DCDC/Pages/COVID-| 9/s5chools-FAQ.aspx.
*hitps files.covid1 9, ca.gov/pdifguidance-schools-cohort-FAQ. pedl.
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Counties will be assigned an initial step on August 28, 2020, through the following process:

* Lach county is assigned to a tier based on an adjusted case rate and test positivity from
the prior two reporting periods and if a county's case rate and test positivity measure fall
into two difterent tiers, the county will be assigned the more restrictive tier;

e This tier status will be effective on Monday, August 31, 2020;

e If'a county is initially assigned to Purple Tier | and has met the criteria for a less
restrictive tier the prior week, the county only needs to meet the criteria for a less
restrictive tier for one more week to move to the Red Tier 2; and

e Forthe September 8, 2020, assignment, a county does not need to remain in the Purple
Ticer 1 for three weeks, but for all subsequent assessments, a county must remain in a tier
lor three weeks and meet the criteria to advance as described below.

For a county to advance:

s A county must have been in the current tier tor a minimum ot three weeks, except as
described in the "lnitial step applied on August 28, 2020" section above;

* A county must meet criteria for the next tier for both measures for the prior two
consecutive weeks in order to progress to the next tier; and

e In addition, the state will establish health equity measures on activitics such as data
collection, testing access, contact tracing, supportive isolation, and outreach that
demonstrate a county's ability to address the most impacted communities within a county,
which may include additional measures addressing health outcomes such as case rates,
hospitalizations and deaths that will be developed and tracked for improvement.

Some counties may be moved back to a lower tier depending on various factors:

e During the weekly assessment, if'a county's adjusted case rate and/or test positivity has
been within a more restrictive tier for two consecutive weekly periods, the county must
revert to the more restrictive tier;

e Atany time, state and county public health officials may work together to determine
targeted interventions or county wide modifications necessary to address impacted
hospital capacity and drivers ot disease transmission, as needed; and

e Counties will have three days to implement any sector changes or closures unless
extreme circumstances merit immediate action.

Please note that in addition to the various State-Wide CDPH guidance, County Local Health
Officers (“I.LHOs”) may issue more restrictive guidance for a specific county.

Our ofTice will continue to do our best to provide timely legal guidance to help schools
understand and comply with the various directives issued to address COVID-19 issues.

Please contact our office with questions regarding this Legal Update or any other legal matter.
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The information in this Legal Update is provided as a summary of law and is not intended as legal advice.
Application of the law may vary depending on the particular facts and circumstances at issue. We, therefore,
recommend that you consult legal counsel to advise you on how the law applies to your specific situation.

€ 2020 School and College Legal Services of California

All rights reserved. However, SCLS grants permission to any current SCLS client to use, reproduce, and distribute
this Legal Update in its entirety for the client’s own non-commercial purposes.
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Statewide Public Health Officer Order,
August 28, 2020

On March 19, 2020, the State Public Health Officer issued an order directing all
individuals living in the State of California to stay at home except as needed to facilitate
authorized activities or to maintain the continuity of operations of critical infrastructure
sectors. (See March 19, 2020 Order.) The scope of activities authorized under this order
was subsequently modified in additional state public health directives. Then, consistent
with Executive Order N-60-20, the State Public Health Officer set out California’s path
forward from this “Stay-at-Home” Order in California’'s Pandemic Resilience Roadmap.
That Roadmap identified four stages of the pandemic: safety and preparation (Stage 1),
reopening of lower-risk workplaces and other spaces (Stage 2), reopening of higher-risk
workplaces and other spaces (Stage 3), and finally an easing of final restrictions leading
to the end of the stay-at-home order (Stage 4). On July 13, 2020, in response to a
significant increase in the spread of COVID-19, the State Public Health Officer ordered
the statewide closure of operations in certain high-risk sectors. (See July 13, 2020
Order.) Counties on the County Monitoring List for three consecutive days were also
required to close additional indoor operations for certain sectors in order to further slow
community transmission.

Community spread of infection remains a significant concern across the state. In
addition to the impact on the general population, community spread increases the
likelihood of expanded transmission of COVID-19 in congregate settings such as
nursing homes, homeless shelters, jails and prisons. Infection of vulnerable populations
in these settings can be catastrophic. Higher levels of community spread also increase
the likelihood of infection among individuals at higher risk of serious outcomes from
COVID-19, including the elderly and those with underlying health conditions who might
live or otherwise interact with an infected individual. COVID-19 infection is also
disproportionately impacting our essential workforce. The anticipated influenza season
is likely to impose additional burdens on the healthcare delivery system, increasing
demand for space, supplies, and personnel.

The COVID-19 pandemic continues to evolve, and CDPH is continually monitoring new
scientific evidence and improving its understanding of the disease. Based on the current
state of the pandemic in California and current scientific understanding of transmission,
it is my judgment that it is appropriate to further refine the approach in order to gradually
reopen businesses and activities while reducing the risk of increased community
spread. A targeted system for sector reopenings which considers both current
epidemiological conditions and the latest understanding of transmission risk in certain

CDPH, MS 500 ¢ P.O.Box 997377 e Sacramento, CA 95899-7377
(916) 558-1784
Department Website (www.cdph.ca.gov)




sectors will allow CDPH to monitor both counties and sectors for evidence of increased
epidemiological risk and will reduce risk as California continues to reopen its economy
and protect public health. California's Plan for Reducing COVID-19 and Adjusting
Permitted Sector Activities to Keep Californians Healthy and Safe sets forth in detail the

basis -for the new Framework.

NOW, THEREFORE, I, as Acting State Public Health Officer of the State of
California, order all of the following:

1.

4.

The updated framework for reopening, which shall be known as California’s Plan
for Reducing COVID-19 and Adjusting Permitted Sector Activities to Keep
Californians Healthy and Safe, will rely on a set of Tiers corresponding to specific
epidemiological profiles based on indicators of disease burden including case
rates per capita and percent of positive covid-19 tests and proportion of testing
and other covid-19 response efforts addressing the most impacted populations
within a county. For each progressive Tier, this framework will permit a broader
range of reopening guided by risk-based criteria pertinent to each sector. | may
modify the epidemiological criteria for each Tier as well as the sectors,
businesses, establishments, or activities within the Tiers as necessary based on
the latest available public health information and research to protect public health
and safety. The up-to-date Tier profiles and those sectors, businesses,
establishments, or activities that are permitted to open in each Tier will be posted
(along with necessary modifications), at
https://www.cdph.ca.gov/Programs/CID/DCDC/Pages/COVID-
19/COVID19CountyMonitoringOverview.aspx.

Pursuant to this framework, all local health jurisdictions in the state may reopen
specified sectors according to their respective county’s Tier. However, a local
health jurisdiction that moves to a Tier permitting further reopening must pause
for 21 days, or a different period that | identify, before reopening additional
sectors.

. Conversely, a local health jurisdiction must also close sectors according to their

respective county’s Tier consistent with the timeline and procedures set forth in
California’s Plan for Reducing COVID-19 and Adjusting Permitted Sector
Activities to Keep Californians Healthy and Safe.

A local health jurisdiction may continue to implement or maintain more restrictive
public health measures if the jurisdiction’s Local Health Officer determines that
health conditions in that jurisdiction warrant such measures.



10.

Terms of Orders

This order shall go into effect August 31, 2020 and shall supersede the July 13,
2020 State Public Health Officer Order.

This order shall remain in effect until | determine it is appropriate to modify the
order based on public health conditions.

. 1 will continue to monitor the epidemiological data and will modify California’s

Plan for Reducing COVID-19 and Adjusting Permitted Sector Activities to Keep
Californians Healthy and Safe as required by the evolving public health
conditions. If | determine that it is necessary to change what will reopen or close,
or otherwise modify the Plan, these modifications will be posted at California's
Plan for Reducing COVID-19 and Adjusting Permitted Sector Activities to Keep
Californians Healthy and Safe.

Except to the extent this order or other state public health directives expressly
provide otherwise, all CDPH guidance continues to apply statewide.

All references in CDPH or other State guidance to the County Monitoring List or
the County Data Monitoring List shall refer to those counties falling within Tier 1
of California’s Plan for Reducing COVID-19 and Adjusting Permitted Sector
Activities to Keep Californians Healthy and Safe.

This order is issued pursuant to Health and Safety Code sections 120125,
120130(c), 120135, 120140, 120145, 120150, 120175,120195 and 131080; EO
N-60-20, N-25-20, and other authority provided for under the Emergency
Services Act; and other applicable law.

Ao,

Erica S. Pan, MD, MPH
Acting State Public Health Officer
California Department of Public Health
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COVID-19

Blueprint for a Safer Economy

California has a new blueprint for reducing COVID-19 in the state with revised criteria for loosening and tightening
restrictions on activities. Find out how businesses and activities can open in counties statewide beginning on
August 31. See the activities and business tiers.

TO: All Californians

SUBJECT: Plan for Reducing COVID-19 and Adjusting Permitted
Sector Activities to Keep Californians Healthy and Safe

This guidance outlines an updated framework for a safe progression of opening more businesses and activities in
light of the pandemic. The framework for this guidance is informed by increased knowledge of disease transmission
vulnerabilities and risk factors and is driven by the following goals:

1) To progress in phases based on risk levels with appropriate time between each phase in each county so impacts

of any given change can be fully evaluated.

2) To aggressively reduce case transmission to as low a rate as possible across the state so the potential burden of
flu and COVID-19 in the late fall and winter does not challenge our healthcare delivery system's ability to surge with
space, supplies and staff. Also, with winter weather pushing more activities indoors, low levels of transmission in
the community will make large outbreaks in these riskier settings less likely.

3) Tosimplify the framework and lay out clear disease transmission goals for counties to work towards.

Tier Framework

This framework lays out the measures that each county must meet, based on indicators that capture disease
burden, testing, and health equity. A county may be more restrictive than this framework. This framework also
notes signals of concern, including impacted healthcare capacity that may lead towards a dimming intervention.
This framework replaces the current County Data Monitoring metrics. As the COVID-19 pandemic continues to be
an evolving situation and new evidence and understanding emerges, the California Department of Public Health
(CDPH) will continue to reassess metric thresholds.

See chart below for the framework metrics as set according to tiers based on risk of community disease

transmission.

https:/iwww.cdph ca gov/Programs/CID/DCDC/Pages/COVID-19/COVID1QCountyMoniloringOverview.aspx 1/4
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Higher Risk — Lower Risk

e Transmission

Moderate Minimal
Tier 3 Tier 4
Measures®
 New cases™ /100,000
population per day | 1-3.9 <]
(7 day average; 7 day lag)
Testing % Positivity :
(7 day average; 7 day lag) e w2y

*To advance to the next tier, a county must also meet health equity measures as described below,

*"Case rate will be determined using confirmed (by PCR) cases, and will not include state and federal inmate cases.

Case rates include an adjustment factor for counties that are testing above the state average. The incidence is

adjusted downwards in a graduated fashion, with a maximum adjustment at twice the State average testing rate.

Moving through the Tiers

Rules of the framework:

1. CDPH will assess indicators weekly. The first weekly assessment will be released on September 8, 2020.
2. A county will remain in a tier for a minimum of three weeks before being able to advance to a later tier.
3. A county can only move forward one tier at a time, even if metrics qualify for a more advanced tier.
4,

If a county's case rate and test positivity measure fall into two different tiers, the county will be assigned to

the more restrictive tier.

5. City local health jurisdiction (LHJ) data will be included in overall metrics, and city LHJs will be assigned the

same tier as the surrounding county.

Initial step applied on August 28, 2020:

1. Each county is assigned to a tier based on an adjusted case rate and test positivity from the prior two
reporting periods. If a county's case rate and test positivity measure fall into two different tiers, the county

will be assigned the more restrictive tier.
2. This tier status will be effective on Monday, August 31, 2020.

3. 1f a county is initially assigned to Purple Tier 1 and has met the criteria for a less restrictive tier the prior week
the county only needs to meet the criteria for a less restrictive tier for one more week to move to the Red Tier
2. (For the September 8, 2020 assignment, a county does not need to remain in the Purple Tier 1 for three
weeks. For all subsequent assessments, a county must remain in a tier for three weeks and meet the criteria

to advance as described below.)

To advance:

H

1. A county must have been in the current tier for a minimum of three weeks, except as described in the "Initial

step applied on August 28, 2020" section above.

2. A county must meet criteria for the next tier for both measures for the prior two consecutive weeks in order to

progress to the next tier.

3.In addition, the state will establish health equity measures on activities such as data collection, testing

access, contact tracing, supportive isolation, and outreach that demonstrate a county's ability to address the

most impacted communities within a county. Additional measures addressing health outcomes such as case
rates, hospitalizations and deaths, will also be developed and tracked for improvement.

To move back:

https://www .cdph ca goviPrograms/CID/DCDC/Pages/COVID-19/COVID18CountyMonitoringOverview.aspx

2/4
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1. During the weekly assessment, if a county's adjusted case rate and/or test positivity has been within a more
restrictive tier for two consecutive weekly periods, the county must revert to the more restrictive tier.

2. At any time, state and county public health officials may work together to determine targeted interventions
or county wide modifications necessary to address impacted hospital capacity and drivers of disease
transmission, as needed.

3. Counties will have three days to implement any sector changes or closures unless extreme circumstances
meritimmediate action.

Risk Criteria

Activities and sectors will begin to open at a specific tier based on risk-based criteria, as outlined below. Lower risk
activities or sectors are permitted sooner and higher risk activities or sectors are not permitted until later phases.
Many activities or sectors may increase the level of operations and capacity as a county reduces its level of

transmission.

Criteria used to determine low/medium/high risk sectors

* Ability to accommodate face covering wearing at all times (e.g. eating and drinking would require removal of
face covering)

* Ability to physically distance between individuals from different households

* Ability to limit the number of people per square foot

¢ Ability to limit duration of exposure

* Ability to limit amount of mixing of people from differing households and communities

* Ability to limit amount of physical interactions of visitors/patrons

* Ability to optimize ventilation (e.g. indoor vs outdoor, air exchange and filtration)

* Ability to limit activities that are known to cause increased spread (e.g. singing, shouting, heavy breathing;
loud environs will cause people to raise voice)

Schools

Schools may reopen-for in-person instruction based on equivalent criteria to the July 17" School Re-opening
Framework previously announced. That framework remains in effect except that Tier 1 is substituted for the
previous County Data Monitoring List (which has equivalent criteria to Tier 1). Schools in counties within Tier 1 are
not permitted to reopen for in-person instruction, with an exception for waivers granted by local health
departments for TK-6 grades. Schools that are not authorized to reopen, including TK-6 schools that have not
received a waiver, may provide structured, in-person supervision and services to students under the Guidance for
Small Cohorts/Groups of Children and Youth.

Schools are eligible for reopening fully for in-person instruction following California School Sector Specific
Guidelines once the county is off Tier 1 for 14 days, which is similar to being off the County Data Monitoring List for
at least 14 days.

Potential re-closure should follow the July 17" School Re-opening Framework.

County Data Adjudication Process

Ifa county finds that there is discrepancy between the county's and state's calculated data for the above defined
measures, the county shall notify the County Data Monitoring Regional Coordinator. The county may request a

meeting to discuss with local and state epidemiology leads to compare data. In addition, CDPH will work with

hitps://www._cdph ca gov/Programs/CID/DCDC/Pages/COVID-19/COVID19CountyMonitoringOverview.aspx 3/4
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California Conference of Local Health Officers and County Health Executives Association of California to develop
other methodologies to assess qualitative and contextual information impacting these metrics and the most

appropriate interventions.

Once a discrepancy is adjudicated by CDPH, any updated tier status will be determined by CDPH and the tier status

will be reflected on the public website within 48 hours, as appropriate.

Page Last Updated : August 28, 2020

https://iwww.cdph ca gov/Programs/CID/DCDC/Pages/COVID-19/COVID18CountyMonitoringOverview.aspx 4/4
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August 25, 2020
TO: All Californians

SUBJECT: Guidance for Small Cohorts/Groups of Children and Youth

This guidance applies to groups of children and youth in controlled, supervised, and indoor environments operated
by local educational agencies, non profits, or other authorized providers, including, but not limited to, public and
private schools; licensed and license-exempt child care settings; organized and supervised care environments, i.e.,
"distance learning hubs"; recreation programs; before and after school programs; youth groups; and day camps.
Guidance and directives related to schools, child care, day camps, youth sports, and institutions of higher
education are not superseded by this document and still apply to those specified settings.

Purpose: To provide guidance for necessary in-person child supervision and limited instruction, targeted support
services, and facilitation of distance learning in small group environments for a specified subset of children and
youth, and for those programs to understand the required health and safety practices needed to prevent the spread
of COVID-19 in their settings.

Definitions:

Cohort: a cohort is a stable group of no more than 14 children or youth and no more than two supervising adults in
a supervised environment in which supervising adults and children stay together for all activities (e.g., meals,
recreation, etc.), and avoid contact with people outside of their group in the setting.

supervising adult: an adult assigned to one cohort of children or youth, who does not physically interact with any
other cohorts. This includes child care staff, certificated or classified school staff, volunteers, participating parent or
caregiver, or other designated supervising adult(s).

Supetvised care environment: an environment where multiple children or youth, from multiple families or

households, are being supervised simultaneously by an adult. This includes, but is not limited to, licensed child
care facilities, licensed exempt child care programs, supervised programs on a school site while a school is not in
session or is providing curriculum in a distance-learning format, or where some educational services are being

offered to a subgroup of students as identified by a local educational agency on a school campus.

Considerations for Cohorts

Utilizing cohorts minimizes the number of people exposed if a COVID-19 case is identified in a child or youth

attendee, provider, other instructional support provider, or staff member of a particular cohort.



Children or youth, attendees and adults in supervised care environments during the COVID-19 pandemic must be in
groups as small as possible. This practice decreases opportunities for exposure to or transmission of the virus;
facititates more efficient contact tracing in the event of a positive case; and allows for targeted testing, quarantine,
and isolation of a single cohort instead of an entire population of children or youth and supervising adults in the
event of a positive case or cluster of cases.

While present at the supervised care environment, children or youth and supervising adults in one cohort must not
physically interact with children or youth and supervising adults in other cohorts, other child facility staff, or
parents of children or youth in other cohorts.

Cohort Size

* Cohorts must be limited to no more than 14 children and youth.
* Cohorts must be limited to no more than two supervising adults.
* Requirements for adult to child ratios continue to apply for licensed child care programs.
* Cohorts can be divided, as needed, into subgroups of children and youth from the same cohort, as long as
the 14-to-2 ratio is not exceeded.
* The maximum cohort size applies to all children and youth in the cohort, even when all children are not
participating at the same time, For example:
© A cohort may not include 6 children or youth who attend full-time, 6 children on Mon/Wed/Fri, and 6
children on Tue/Thu (total of 18).
© A cohort may not include 8 children or youth who attend for the entire day, 4 who attend mornings
only, and 4 who attend afternoons only (total of 16).

Cohort Mixing

* Preventinteractions between cohorts, including interactions between staff assigned to different cohorts.
© Assign children and youth who live together or carpool together to the same cohort, if possible.
© Avoid moving children and youth from one cohort to another, unless needed for a child's overall safety
and wellness.

© Cohorts must be kept separate from one another for special activities such as art, music, and exercise.

Stagger playground time and other activities so that no two cohorts are in the same place at the same
time.
* One-to-one specialized services can be provided to a child or youth by a support service provider that is not
part of the child or youth's cohort.
* Specialized service includes but not limited to occupational therapy services, speech and language services,
and other medical, behavioral services, or educational support services as part of a targeted intervention
strategy.

* Services must be provided consistent with the industry guidance for Limited Services (PDF).

Considerations for Staff

Supervising adults should be assigned to one cohort and must work solely with that cohort. Avoid changing staff
assignments to the extent practicable. Substitute providers who are covering for short-term staff absences are
allowed but must only work with one cohort of children per day.

Meetings among the staff from different cohorts must be conducted remotely, outdoors, or in a large room in which
all providers wear cloth face coverings and maintain at least 6 feet distance from other providers. Outdoor meetings

and meetings in large rooms with the windows open are preferred over meetings in small rooms with windows
closed.



Precautions and Considerations

Physical distancing, in combination with the use of face coverings, decreases the risk of COVID-19 from respiratory
droplets. Physical distancing between adults must be maintained as much as possible, and adults and students
must use face coverings at all times, pursuant to the CDPH Schools Guidance regarding face coverings. Physical
distancing between young children in the same cohort should be balanced with developmental and socio-

emotional needs of this age group. Supervised care settings should follow applicable industry guidance on
appropriate use of face coverings by children and youth.

See the CDPH Guidance on Schools and School Based Programs (PDF) and on Child Care (PDF) for additional
considerations regarding, face masks, meals, cleaning, drop off and pick up and health screening.

California Department of Public Health
PO Box, 997377, MS 0500, Sacramento, CA 95899-7377
Department Website (cdph.ca.gov)
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Providing Targeted, Specialized Support and Services at School

August 25, 2020

On August 25, 2020, the California Department of Public Health (CDPH) issued
Guidance Related to Cohorts (Cohorting Guidance), which sets minimum health and
safety guidelines across multiple sectors serving youth, including childcare and schools
(public and private). The following is intended to supplement the Cohorting Guidance
with responses to frequently asked questions specific to the provision of school-based
targeted, specialized support. Insofar as a question is not addressed, local school
officials—in collaboration with local health departments and school-based staff
(including, if applicable, organized labor)—should implement measures consistent with
local operations and needs.

Background: On March 4, 2020, the Governor proclaimed a State of Emergency in
California as a result of the impacts of COVID-19 to make additional resources available
and help the state prepare to respond to an increasing number of individuals requiring
medical care and hospitalization as a result of a broader spread of COVID-19. Since
that time, the State Public Health Officer and the CDPH have issued multiple public
health directives to combat the COVID-19 pandemic, including, on July 17, 2020, the
COVID-19 and Reopening In-Person Learning Framework for K-12 Schools
(Framework).

The Framework prohibits in-person instruction at schools operating in a county on the
State’s Monitoring List due to high rates of COVID-19, and permits elementary schools
in those counties to request a waiver to permit reopening for in-person instruction where
conditions and safety plans permit. On August 3, 2020, CDPH provided further
quidance to the July 17 reopening framewark and detailed information regarding the
elementary school waiver process. The August 3 guidance noted that additional
guidance was forthcoming to identify conditions in which schools otherwise prohibited
from reopening for full in-person instruction can offer in-person services to small groups
of students. On August 25, 2020, CDPH issued the Cohorting Guidance regarding

permissible small-group in-person services.

Does the Cohorting Guidance apply to K-12 school settings?

Yes. The Cohorting Guidance authorizes small-group, in-person services in controlled,
supervised, and indoor environments, such as those operated by local educational
agencies (LEAs). The Cohorting Guidance applies to schools that cannot reopen for in-
person instruction pursuant to the July 17 Framework, including elementary schools in



those jurisdictions that have not received an elementary school waiver through the local
public health office. Under these circumstances, school officials should develop and
implement plans in collaboration with local health officials and school-based staff
(including, if applicable, organized labor), but are not required to receive express
approval from the local health department. They are, however, required to adhere to
any applicable, more restrictive local public health directive.

Schools that have been authorized to reopen for in-person instruction under the July 17
Framework, including elementary schools operating pursuant to a waiver, must adhere
to the industry guidance for K-12 Schools and any applicable order or directive of the
local public health office.

Is the intent to allow for in person instruction for all students?

No. The purpose of this guidance is to establish minimum parameters for providing
specialized services, targeted services and support for students while schools are
otherwise closed for in-person instruction in ways that maintain the focus on health and
safety to minimize transmission.

If a school is closed for in-person instruction, is it permissible for a small set of
students to receive in-person targeted, specialized support and services on
campus?

Yes. In-person targeted, specialized support and services in stable cohorts is
permissible when the school is able to satisfy all of the conditions detailed in the
Cohorting Guidance, including:

e Limiting cohort size

e Restricting cohort mixing

e Maintaining proper physical distancing, masking, cleaning and other safety
measures

Does the Cohorting Guidance require schools to provide small-group, in-person
services if they are otherwise prohibited to reopen under the July 17 Framework?
No. It clarifies the conditions that must be met to offer in-person services for small
groups of students if a school is otherwise unable to reopen under state public health
directives. This guidance enables schools to provide supervision and care for students,
including specialized services for students with disabilities and English learners, access
to internet and devices for distance learning, and in-person support for at-risk and high-
need students.



Which students can be served in cohorts during school closures?

The determination is made at the LEA- and school-level based on the needs of
students. Students with disabilities should be prioritized by the LEA and school for
receiving targeted supports and services. In addition, English learners, students at
higher risk of further learning loss or not participating in distance learning, students at
risk of abuse or neglect, foster youth and students experiencing homelessness may
also be prioritized.

What qualifies as a specialized and targeted support services?

Specialized services are determined by LEAs and include but are not limited to
occupational therapy services, speech and language services, and other medical
services, behavioral services, educational support services as part of a targeted
intervention strategy or assessments, such as those related to English learner status,
individualized educational programs and other required assessments.

What are cohorts?

In the K-12 Schools setting, cohorts are stable groups of students with no more than
two supervising adults, who are meeting for targeted supports and intervention services,
under the direction of the LEA, while the school is closed to in person instruction and in
addition to distance learning. Regardless of the name (e.g., “learning hubs” or “pods”),
all of the provisions in the Cohorting Guidance must be followed for such cohorts to
meet, whether they are operated by LEAs, non-profits, or other providers.

How should stable cohorts be established?

As outlined in the Cohorting Guidance, stable cohorts are groups of students, with the
same supervising adult(s), that stay together throughout the day. The cohort must
operate so that students and supervising adults within the group only have physical
proximity with members of their cohort during the day. Supervising adults and students
must not interact with other cohorts. This practice decreases opportunities for exposure
to or transmission of the virus; facilitates more efficient contact tracing in the event of a
positive case; and allows for targeted testing, quarantine, and isolation of a cohort
instead of requiring the suspension of all such groups operating on a site in the event of
a positive case or cluster of cases.

What is the maximum size for cohorts?

Cohorts are limited to no more than 14 students, with no more than 2 supervising adults
in a supervised environment. The number of students and staff who make up a cohort
should be based on student needs. Cohorts can — and often will — be smaller than 14,
staffed by 1 or 2 consistent adults. For example, a cohort could be 6 students with 1
adult or 8 students with two adults that stay together throughout the day. In addition, a
cohort can be divided into subgroups of students that may interact with one another



during the day, as long as there are no more than 14 students and no more 2
supervising adults in that cohort overall.

Can students receive additional specialized services or targeted support and
services if they are not part of a cohort or outside of their cohort from a different
supervising adult(s)?

Yes. Students may receive one-on-one services and supports from other qualified
adults. These additional supports and services must be done individually and cannot be
done with other students. Staff who are providing specialized services or targeted
support — such as speech or occupational therapy or intensive tutoring -- should be
assigned to work with students in as few cohorts as possible and must observe
appropriate precautions to prevent transmission, including wearing appropriate personal
protective equipment (PPE), as specified in the industry quidance for Limited Services.
Itis also important to prevent other staff people (e.g., administrators, counselors, or
nurses) who not a supervising adult in a cohort or providing one-on-one services from
interacting with cohorts unless necessary to respond to exigent health or safety issue,
as they can transmit the virus from one cohort to another, thus greatly increasing the
number of contacts for any given case.

Can different cohorts of students interact with each other?

No. Group stability is important to minimize exposure and for effective contact tracing so
students and supervising adults cannot interact with different cohorts. Separation
between cohorts is maintained either by having each cohort in a separate room or in its
own space created by partitions. Given the layout of K-12 schools with multiple
classrooms, schools should generally maintain separation between cohorts by
assigning each cohort to its own classroom. Outdoor space or other dedicated space
may be used when it allows for separation from other cohorts and adequate physical
distancing.

Can schools have different cohorts on different days?

Yes. Schools can have cohorts of students who participate only on certain days or
certain times during the day. Proper cleaning must be done in between different cohorts
of students occupying the same space. For example, a school can have cohort(s) of
students receiving services and supports Monday and Tuesday with separate cohort(s)
on Wednesdays and Thursdays.

Can students change cohorts?
Students changing cohorts must be avoided, unless a change is needed for the
student’s overall safety and wellness.
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How many cohorts can be established on a single school site?

The number of cohorts will depend on the school’s enroliment size and available
building capacity. Local school officials — in collaboration with local health departments
and school-based staff — should determine the number of cohorts that can be safely
established to avoid interactions between cohorts. In general, given the need for
physical distancing and separation of cohorts, the number of students on a given school
site should generally not exceed 25% of the school’s enrollment size or available
building capacity.

How will physical distancing be maintained within cohorts?

Groups must be no larger than can be accommodated by the space available in the
facility to provide at least 6 feet of distance between each person, including staff, but in
no instance larger than 14 students and 2 supervising adults. The smaller the group, the
less risk of spreading disease. As cohort groups increase in size, or as they have any
contact with other cohorts, the risk of spreading disease increases.

Can staff meet?

Group meetings with staff from different cohorts should be done remotely, outdoors or in
large spaces such as gymnasiums or multipurpose rooms, with windows open, as much
as possible, avoiding small spaces with windows closed. All staff must wear appropriate
face coverings and maintain at least 6 feet of physical distancing.

How often should cleaning be done while students are on campus?

Cleaning and wiping surfaces (e.g., desks, door handles, etc.) must be maintained
between multiple student uses, even in the same cohort. For additional guidance
around health and safety standards including cleaning and masking, refer to CDPH and
local health guidance.
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Kashia ESD

Board Policy
Concepts And Roles

BP 4000
Personnel

The Board of Trustees recognizes that the success of district students and programs hinges on
effective personnel. The Board desires to establish safe and supportive working conditions that
will attract and retain staff members who are highly qualified and dedicated to the education and
welfare of students. The district's personnel policies and related regulations shall be designed to
ensure a supportive, positive climate and shall be consistent with collective bargaining
agreements and in conformance with state and federal law and regulations.

As the legal representative of the district in negotiations with employee representatives, the
Board shall set goals and guidelines for collective bargaining, select the bargaining team,
maintain communications during the bargaining process, and adopt the negotiated contract.
Terms and conditions of employment which have been negotiated and stated in employee
contracts shall have the force of policy. The Board shall hear employee complaints and appeals
when such hearings are in accordance with Board policy or negotiated agreements. The Board
shall also adopt wage and salary schedules and shall commit budget funds for staff development
so that staff members may continue developing their skills.

(cf. 4131 - Staff Development)

(cf. 4141/4241 - Collective Bargaining Agreement)
(cf. 4143/4243 - Negotiations/Consultation)

(cf. 4144/4244/4344 - Complaints)

(cf. 4231 - Staff Development)

(cf. 4331 - Staff Development)

(cf. 9000 - Role of the Board)

The Superintendent has primary responsibility for overseeing the district's personnel system. To
support this effort, the Board shall approve a framework for sound hiring practices. The
Superintendent shall nominate all personnel for employment, and the Board shall approve only
those persons so recommended. Individuals who approach Board members regarding
prospective employment shall be referred to the Superintendent/Principal or designee.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4111 - Recruitment and Selection)
(cf. 4211 - Recruitment and Selection)
(cf. 4311 - Recruitment and Selection)

The Superintendent/Principal or designee shall assign and supervise the work of all employees
and shall evaluate their work in accordance with effective accountability systems approved by



the Board. The Superintendent/Principal or designee also shall recommend disciplinary action
which the Board may take against employees when warranted pursuant to Board policy,
administrative regulations and/or state or federal law.

(cf. 4115 - Evaluation/Supervision)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4215 - Evaluation/Supervision)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 4315 - Evaluation/Supervision)

The Board recognizes that every employee has a stake in the district's successful operation. The
Board encourages all district employees to express their ideas, concerns and proposals related to
the improvement of working conditions and the total educational program. The
Superintendent/Principal or designee shall establish procedures whereby he/she will receive and
consider employee suggestions and submit them, when appropriate, for consideration by the
Board.

Legal Reference:

EDUCATION CODE

35020 Duties of employees fixed by governing board
35035 Powers and duties of superintendent

35160 Powers of governing board

GOVERNMENT CODE

3540-3549.3 Public education employer-employee relations

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: September 9, 2020 Stewarts Point, California



Kashia ESD
Board Policy

Nondiscrimination In Employment

BP 4030
Personnel

The Board of Trustees prohibits unlawful discrimination against and/or harassment of district
employees and job applicants on the basis of actual or perceived race, color, national origin,
ancestry, religion, age, marital status, pregnancy, physical or mental disability, medical
condition, veteran status, gender, sex, or sexual orientation at any district site and/or activity.
The Board also prohibits retaliation against any district employee or job applicant who
complains, testifies or in any way participates in the district's complaint procedures instituted
pursuant to this policy.

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf. 4032 - Reasonable Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

(cf. 4119.41/4219.41/4319.41 - Employees with Infectious Disease)

Any district employee who engages or participates in unlawful discrimination, or who aids,
abets, incites, compels or coerces another to discriminate, is in violation of this policy and is
subject to disciplinary action, up to and including dismissal.

(cf. 4117.4 - Dismissal)
(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

Any district employee who observes or has knowledge of an incident of unlawful discrimination
or harassment shall report the incident to the Superintendent as soon as practical after the
incident. Failure of a district employee to report discrimination or harassment may result in
disciplinary action.

The Superintendent/Principal or designee shall regularly publicize, within the district and in the
community, the district's nondiscrimination policy and the availability of complaint procedures.
Such publication shall be included in each announcement, bulletin or application form that is
used in employee recruitment. (34 CFR 100.6, 106.9)

The district's policy and administrative regulation shall be posted in the school office, staff
lounge and student government meeting rooms. (5 CCR 4960)

The Board designates the following position(s) as Coordinator(s) for Nondiscrimination in
Employment:



Superintendent/Principal
35555 Annapolis Rd.
Annapolis, CA 95912
707-886-5322

Other Remedies

An employee may, in addition to filing a discrimination complaint with the district, file a
complaint with either the California Department of Fair Employment and Housing (DFEH) or
the Equal Employment Opportunity Commission (EEOC). The time limits for filing such
complaints are as follows:

1. To file a valid complaint with DFEH, the employee must file his/her complaint within
one year of the alleged discriminatory act(s), unless an exception exists pursuant to Government
Code 12960. (Government Code 12960)

2. To file a valid complaint directly with EEOC, the employee must file his/her complaint
within 180 days of the alleged discriminatory act(s). To file a valid complaint with EEOC after
filing a complaint with DFEH, the employee must file the complaint within 300 days of the
alleged discriminatory act(s) or within 30 days after the termination of proceedings by DFEH,
whichever is earlier. (42 USC 2000e-5)

Employees wishing to file complaints with the DFEH and EEOC should contact the
nondiscrimination coordinator for more information.

Legal Reference:

CIVIL CODE

51.7 Freedom from violence or intimidation
GOVERNMENT CODE

11135 Unlawful discrimination

12900-12996 Fair Employment and Housing Act

PENAL CODE

422.56 Definitions, hate crimes

CODE OF REGULATIONS, TITLE 2

7287.6 Terms, conditions and privileges of employment
CODE OF REGULATIONS, TITLE 5

4900-4965 Nondiscrimination in elementary and secondary education programs receiving state
financial assistance

UNITED STATES CODE, TITLE 20

1681-1688 Discrimination based on sex or blindness, Title IX
UNITED STATES CODE, TITLE 29

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2000d-2000d-7 Title VI, Civil Rights Act of 1964



2000e-2000e-17 Title VII, Civil Rights Act of 1964 as amended
2000h-2-2000h-6 Title IX, 1972 Education Act Amendments

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28

35.101-35.190 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 34

100.6 Compliance information

104.8 Notice

106.8 Designation of responsible employee and adoption of grievance procedures
106.9 Dissemination of policy

COURT DECISIONS

Carter v. California Department of Veterans Affairs (2003) 2003 Cal. LEXIS 5694
Shephard v. Loyola Marymount (2002) 102 CalApp.4th 837

Management Resources:

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION

Enforcement Guidance: Vicarious Employer Liability for Unlawful Harassment by Supervisors,
June 1999

Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans
with Disabilities Act, March, 1999

U.S. DEPARTMENT OF EDUCATION, OFFICE OF CIVIL RIGHTS

Notice of Non-Discrimination, January, 1999

WEB SITES

EEOC: http://www.eeoc.gov

OCR: http://www.ed.gov/offices/OCR

DFEH: http://www.dfeh.ca.gov

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
adopted: September 9, 2020 Stewarts Point, California



Kashia ESD

Administrative Regulation
Nondiscrimination In Employment

AR 4030
Personnel

Unlawful discrimination or harassment of an individual includes:

1. Slurs, epithets, threats or verbal abuse

2. Derogatory or degrading comments, descriptions, drawings, pictures or gestures

3. Unwelcome jokes, stories, teasing or taunting

4. Any other verbal, written, visual or physical conduct against the individual which:

a. Adversely affects his/her employment opportunities, or

b. Has the purpose or effect of unreasonably interfering with his/her work performance or

creating an intimidating, hostile or offensive work environment

Any employee or job applicant who feels that he/she has been or is being unlawfully
discriminated against or harassed should immediately contact his/her supervisor, the
nondiscrimination coordinator or the Superintendent in order to obtain procedures for reporting a
complaint. Such complaints shall be filed in accordance with AR 4031 - Complaints
Concerning Discrimination in Employment. An employee may bypass his/her supervisor when
the supervisor is the alleged offender.

(cf. 4031 - Complaints Concerning Discrimination in Employment)
(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

Any supervisor who receives a discrimination/harassment complaint shall immediately notify the
nondiscrimination coordinator or the Superintendent, who shall ensure that the complaint is
appropriately investigated in accordance with district policy and regulations.

The Superintendent/Principal or designee shall ensure that annual training is provided to all
employees regarding the issues of discrimination.

Regulation =~ KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD

Administrative Regulation
Complaints Concerning Discrimination In Employment

AR 4031
Personnel

The following procedures shall be used when a district employee or job applicant has a
complaint alleging that a specific action, policy, procedure or practice discriminates against
him/her on any basis specified in the district's nondiscrimination policies.

(cf. 0410 - Nondiscrimination in District Programs and Activities)
(cf. 4030 - Nondiscrimination in Employment)

(cf. 4032 - Reasonable Accommodation)

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

1. The complaint should be initiated promptly after a complainant knew, or should have
known, of the alleged discrimination.

2. All parties involved in allegations of discrimination shall be notified when a complaint is
filed, when a complaint meeting or hearing is scheduled, and when a decision or ruling is made.
The parties also shall be notified of their right to appeal the decision to the next level.

3. When a complaint is brought against the individual responsible for the complaint process
at any level, the complainant may address the complaint directly to the next appropriate level.

4. Meetings related to a complaint shall be held at times the district determines appropriate
to the circumstances.

5. For the protection of all the parties involved, complaint proceedings shall be kept
confidential insofar as appropriate.

6. All documents, communications and records dealing with the investigation of the
complaint shall be placed in a confidential district personnel complaint file and not in the
employee's individual personnel file.

(cf. 1340 - Access to District Records)

(cf. 3580 - District Records)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

7. Time limits specified in these procedures may be revised only by written agreement of all
parties involved. If the district fails to respond within a specified or adjusted time limit, a
complainant may proceed to the next level. Ifa complainant fails to take the complaint to the



next step within the prescribed time, the complaint shall be considered settled at the preceding
step.

Level I

The complainant shall first meet informally with his/her supervisor. A complaint regarding
discrimination away from the school site should be discussed informally with the complainant's
supervisor. If the complainant's concerns are not clear or cannot be resolved through informal
discussion, the supervisor shall prepare, within 10 working days, a written summary of his/her
meeting(s) with the complainant. This report shall be made available to the nondiscrimination
coordinator (coordinator) designated by the Board of Trustees in BP 4030 - Nondiscrimination in
Employment.

Level II
If a complaint cannot be resolved to the satisfaction of the complainant at Level I, he/she may

submit a formal written complaint to the coordinator within 10 working days of his/her attempt
to resolve the complaint informally. The written complaint shall include the following:

1. The complainant's name, address and telephone number

2. The name and work location of the district staff member who committed the alleged
violation

3. A description of the alleged discriminatory act(s) or omission(s)

4. The discriminatory basis alleged

5. A specific description of the time, place, nature, participants in and witnesses to the

alleged violation
6. Other pertinent information which may assist in investigating and resolving the complaint
7. The complainant's signature or that of his/her representative

The coordinator shall assign a staff member to assist the complainant with this writing if such
help is needed. The coordinator shall respond to the complaint in writing within 10 working
days.

The coordinator shall conduct any investigation necessary to respond to the complaint, including
discussion with the complainant, person(s) involved, appropriate staff members and students, and
review of the Level I report and all other relevant documents. If a response from third parties is
necessary, the coordinator may designate up to 10 additional working days for investigation of
the complaint.

Level 11T



If the matter is not resolved at Level II, either party may file a written appeal to the Board within
10 working days after receiving the Level III response. The Superintendent/Principal or
designee shall provide the Board with all information presented at previous levels.

The Board shall grant the hearing request for the next regular Board meeting for which the
matter can be placed on the agenda. Any complaint against a district employee shall be
addressed in closed session in accordance with law. The Board shall render its decision within
10 working days.

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 9321 - Closed Session Purposes and Agendas)

The Board may appoint a hearing panel to review the complaint and previous decisions and
make recommendations to the Board. The panel shall hear the appeal and render its decision
within 10 working days.

Other Remedies

Complainants may appeal the Board's action to the California Department of Education. The
Superintendent/Principal or designee shall ensure that complainants are informed that
injunctions, restraining orders and other civil law remedies may also be available to them. This
information shall be published with the district's nondiscrimination complaint procedures and
included in any related notices. (Education Code 262.3)

Legal Reference:

EDUCATION CODE

200-262.4 Prohibition of discrimination

GOVERNMENT CODE

12920-12921 Nondiscrimination

12940-12948 Discrimination prohibited; unlawful practices, generally
UNITED STATES CODE, TITLE 29

621-634 Age Discrimination in Employment Act

794 Section 504 of the Rehabilitation Act of 1973

UNITED STATES CODE, TITLE 42

2001d-2001d-7 Title VI, Civil Rights Act of 1964
2001e-2001e-17 Title VII, Civil Rights Act of 1964 as amended
2001h-2-2001h-6 Title IX, 1972 Education Act Amendments
12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act

Management Resources:
EQUAL EMPLOYMENT OPPORTUNITY COMMISSION



Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans
with Disabilities Act, March, 1999

OFFICE OF CIVIL RIGHTS AND NATIONAL ASSOCIATION OF ATTORNEYS
GENERAL

Protecting Students from Harassment and Hate Crime, January, 1999

WEB SITES

EEOC: http://www.eeoc.gov

OCR: http://www.ed.gov/offices/ OCR

Regulation ~ KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD

Administrative Regulation
Reasonable Accommodation

AR 4032
Personnel

Definitions

Disability, with respect to an individual, is defined as any of the following: (Government Code
12926; 29 CFR 1630.2)

1.

2.

3.

A physical or mental impairment that limits one or more of the major life activities
A record of such an impairment

Being regarded as having such an impairment

Limits shall be determined without regard to mitigating measures such as medications, assistive
devices, prosthetics or reasonable accommodations, unless the mitigating measure itself limits a
major life activity. (Government Code 12926)

Essential functions are the fundamental job duties of the position the individual with a disability
holds or desires. The term does not include the marginal functions of the position. (29 CFR
1630.2)

Reasonable accommodations that an employer may need to provide in connection with
modifications to the work environment or adjustments in how and when a job is performed that
enable an individual with a disability to enjoy equal employment opportunities include, but are
not limited to: (29 CFR 1630.2)

1.

2

Making existing facilities accessible and usable
Restructuring the job duties

Offering part-time or modified work schedules
Acquiring or modifying equipment or devices
Changing tests, training materials or policies
Providing qualified readers or interpreters

Reassigning the employee to a vacant position



Qualified individual with a disability means an individual with a disability who satisfies the
requisite skill, experience, education and other job-related requirements of the employment
position and who, with or without reasonable accommodation, can perform the essential
functions of such position. (29 CFR 1630.2)

Undue hardship is a determination based on an individualized assessment of current
circumstances that shows that a specific reasonable accommodation would cause significant
difficulty or expense. A determination of undue hardship should be based on several factors,
including: (29 CFR 1630.2)

1. The nature and net cost of the accommodation needed, taking into consideration the
availability of tax credits and deductions and/or outside funding

2. The overall financial resources of the facility making the reasonable accommodation, the
number of persons employed at this facility, the effect on expenses and resources of the facility,
or the impact on the operations of the facility

3. The overall financial resources, size, number of employees, and the number, type and
location of facilities of the district

4. The type of operation of the district, including the structure and functions of the
workforce, the geographic separateness, and the administrative or fiscal relationship of the
facility involved in making the accommodation

5. The impact of the accommodation on the operation of the facility, including the impact
on the ability of other employees to perform their duties and the impact on the facility's ability to
conduct business.

Requests for Reasonable Accommodation
The district designates the position specified in BP 4030 - Nondiscrimination in Employment as
the coordinator of its efforts to comply with the Americans with Disabilities Act (ADA) and to

investigate any and all related complaints.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 4031 - Complaints Concerning Discrimination in Employment)

When requesting reasonable accommodation, the employee or employee's representative shall
inform the employee's supervisor that he/she needs a change at work for a reason related to a

medical condition.

When requesting reasonable accommodation during the hiring process, a job applicant shall
inform the coordinator that he/she will need a reasonable accommodation for the process.

When the disability and/or the need for accommodation is not obvious, the coordinator may ask



the employee to supply reasonable documentation about his/her disability. In requesting this
documentation, the coordinator shall specify the types of information that are being

sought about the employee's condition, the employee's functional limitations and the need for
reasonable accommodation. The employee may be asked to sign a limited release allowing the
district to submit a list of specific questions to the health care or vocational professional.

If the documentation submitted by the employee does not specify the existence of a qualifying
disability and explain the need for reasonable accommodation, the district may require the
employee to submit to an examination by a health care professional selected and paid for by the
district.

Upon receiving a request to reasonably accommodate a qualified employee with a disability, the
coordinator shall:

1. Determine the essential functions of the job

2 Engage in an informal, interactive process with the employee to review the request for
accommodation, identify the precise limitations resulting from the disability, identify potential
means for providing accommodation, and assess their effectiveness

3. Develop a plan for reasonable accommodation which is effective and allows the
employee to perform the essential functions of the job or to gain equal access to a benefit or
privilege of employment and does not impose undue hardship on the district

To qualify for a job, an individual shall not pose a significant risk of substantial harm to
himself/herself or others in the workplace which cannot be eliminated or reduced by reasonable
accommodation. (29 CFR 1630.2)

The determination of whether an individual poses a significant risk of substantial harm to
himself/herself or others shall be made on a case-by-case basis and shall be based on objective,
factual evidence, taking into consideration the duration of the risks, the nature and severity of the
potential harm, the likelihood that the potential harm will occur and the imminence of potential
harm. (29 CFR 1630.2)

The coordinator may confer with the district's medical advisor and/or other district staff before
making a final decision as to the accommodation.

Reasonable Accommodation Committee

The coordinator shall take steps to ensure the confidentiality of information related to medical
conditions.

Appeal Process

Any appeal for reasonable accommodation shall be considered a complaint concerning



discrimination in employment and may be taken to the Board of Trustees in accordance with the
district's procedure for such complaints.

Legal Reference:

CIVIL CODE

51 Unruh Civil Rights Act

GOVERNMENT CODE

12900-12996 Fair Employment and Housing Act

UNITED STATES CODE, TITLE 29

701-794e Vocational Rehabilitation Act

UNITED STATES CODE, TITLE 42

12101-12213 Americans with Disabilities Act

CODE OF FEDERAL REGULATIONS, TITLE 28
35.101-35.190 Americans with Disabilities Act, especially:
35.107 Designation of employee

36.101-36.608 Nondiscrimination on the basis of disability by public facilities
CODE OF FEDERAL REGULATIONS, TITLE 29

1630.2 Direct threat

COURT DECISIONS

Colmenares v. Braemar Country Club, Inc., 2003 Cal. LEXIS 1131
Chevron USA v. Echazabal, (2002) 536 U.S .73, 122 S.Ct. 2045
US Airways, Inc. v. Barnett, (2002) 535 U.S., 122 S.Ct. 1516

Management Resources:

EQUAL EMPLOYMENT OPPORTUNITY COMMISSION

Enforcement Guidance: Reasonable Accommodation and Undue Hardship under the Americans
with Disabilities Act, October 2002

WEB SITES

EEOC: http://www.eeoc.gov

Department of Fair Employment and Housing: http://www.dfeh.ca.gov

Regulation = KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD

Administrative Regulation
Criminal Record Check

AR 4112.5
Personnel

Applicants for Employment

The Superintendent/Principal or designee shall ensure that each person to be employed submits
fingerprints, either electronically through the Live Scan system or on fingerprint identification
cards, for processing by the Department of Justice. If the district is using the Live Scan system,
the Superintendent/Principal or designee shall also provide the applicant with a Live Scan
request form and a list of nearby Live Scan locations.

The Superintendent/Principal or designee shall ensure that no person is hired in a position
requiring certification qualifications or supervising positions requiring certification qualifications
who has been convicted of a violent or serious felony as listed in Penal Code 667.5(c) or
1192.7(c), unless that person has obtained a certificate of rehabilitation and a pardon.

(Education Code 44830.1)

(cf. 4112 - Appointment and Conditions of Employment)
(cf. 4112.2 - Certification)

However, a certificated employee may be hired by the district, without obtaining a criminal
record summary, if that employee became a permanent employee of another school district as of
October 1, 1997. (Education Code 44830.1)

(cf. 4121 - Temporary/Substitute Personnel)

Temporary Certificate of Clearance

Before issuing a temporary certificate of clearance to an applicant whose credential is being
processed, the Superintendent/Principal or designee shall obtain a criminal record summary from
the Department of Justice. The Superintendent/Principal or designee shall not issue a temporary
certificate of clearance if the applicant has been convicted of a violent or serious felony, unless
the applicant has obtained a certificate of rehabilitation and pardon. (Education Code 44332,
44332.5, 44332.6)

The Superintendent/Principal or designee may issue a temporary certificate of clearance without
obtaining a criminal record summary to an employee currently and continuously employed by a
district within the county who is serving under a valid credential and has applied for a renewal of
that credential or for an additional credential. (Education Code 44332.6)



The Superintendent/Principal or designee may issue a temporary certificate of clearance to a
person who has been convicted of a serious felony that is not also a violent felony, if that person
can prove to the sentencing court of the offense in question, by clear and convincing evidence,
that he/she has been rehabilitated for the purposes of school employment for at least one year.
(Education Code 44332.6)

Subsequent Arrest Notification

The Superintendent/Principal or designee shall request subsequent arrest notification from the
Department of Justice as provided under Penal Code 11105.2. (Education Code 44830.1)

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)

Current Employees

The Superintendent/Principal or designee shall not retain in employment any current certificated
employee who is a temporary employee, substitute employee or probationary employee serving
before March 15 of the employee's second probationary year if he/she has been convicted of a
violent or serious felony. (Education Code 44830.1)

Upon notification by the Department of Justice of such conviction, the Superintendent/Principal
or designee shall immediately place that employee on leave without pay. (Education Code
44830.1)

When the district receives written electronic notification of the fact of conviction from the
Department of Justice, the Superintendent/Principal or designee shall terminate that employee
without regard to any other procedure for termination specified in the Education Code or district
procedures, unless that employee has received a certificate of rehabilitation and a pardon.
(Education Code 44830.1)

If the employee challenges the Department of Justice record and the Department of Justice
withdraws in writing its notification, the Superintendent/Principal or designee shall immediately
reinstate that employee with full restoration of salary and benefits for the period of time from the
suspension without pay to the reinstatement. (Education Code 44830.1)

Legal Reference:

EDUCATION CODE

44010 Sex offense

44332 Temporary certificate

44332.5 Registering certificates by certain districts

44332.6 Criminal record check, county board of education

44346.1 Applicants for credential, conviction of a violent or serious felony
44830.1 Certificated employees, conviction of a violent or serious felony



44830.2 Certificated employees; interagency agreement

44836 Conviction of a sex offense

45122.1 Classified employees, conviction of a violent or serious felony
45125 Use of personal identification cards to ascertain conviction of crime
45125.01 Classified employees; interagency agreements

45125.5 Automated records check

45126 Duty of Department of Justice to furnish information

PENAL CODE

667.5 Prior prison terms, enhancement of prison terms

1192.7 Plea bargaining limitation

11105.2 Subsequent arrest notification

CODE OF REGULATIONS, TITLE 11

703 Release of criminal offender record information

708 Destruction of criminal offender record information

Management Resources:

WEB SITES

Department of Justice/Attorney General's Office: http://www.caag.state.ca.us/app
CSBA: http://www.csba.org

Regulation = KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD

Administrative Regulation
Personnel Files

AR 4112.6
Personnel

The Superintendent/Principal or designee shall maintain personnel files for all current
employees. All personnel files are confidential and shall be available only to the employee,
persons authorized by the employee and those authorized by the Superintendent/Principal or
designee. Official employee files shall be maintained at the district office. The
Superintendent/Principal or designee shall determine the types of information to be included and
shall process all material to be placed in a personnel file.

(cf. 4141/4241 - Collective Bargaining Agreement)
The contents of all personnel files shall be kept in strict confidence by any authorized reviewer.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)
(cf. 9011 - Disclosure of Confidential/Privileged Information)

(cf. 9321 - Closed Session Purposes and Agendas)

(cf. 9321.1 - Closed Session Actions and Reports)

Personnel files shall be reviewed and replaced within the shortest time possible. In no case shall
a personnel file be left unattended or left unfiled overnight.

Placement of Material in Personnel Files

Any person who places written material or drafts written material for placement in an employee's
file shall sign the material and signify the date of placement.

When an employee is asked to sign any material that is to be placed in his/her file, it is with the
understanding that his/her signature signifies only that he/she has read the material and does not
necessarily indicate agreement with its contents.

Any request by an employee to include materials in his/her personnel file must be approved by
the Superintendent/Principal or designee.

A certificated employee may initiate a written reaction or response to his/her performance
evaluation and that response shall become a permanent attachment to the employee's personnel
file. (Education Code 44663)

(cf. 4115 - Evaluation/Supervision)



Derogatory Information

Information of a derogatory nature shall not be entered into an employee's personnel file unless
and until the employee is given notice and an opportunity to review and comment on that
information. Such a review shall take place during normal business hours. The

employee shall be released from duty for this purpose without a salary reduction. The employee
may enter his/her own comments and have them attached to the derogatory statement.
(Education Code 44031)

(cf. 1312.1 - Complaints Concerning District Employees)
(cf. 4117.4 - Dismissal)

(cf. 4118 - Suspension/Disciplinary Action)

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)
(cf. 5141.4 - Child Abuse Prevention and Reporting)

File Review by Employee

The contents of personnel records relating to the employee's performance or to any grievance
concerning the employee shall be made available to the employee at reasonable intervals and at
reasonable times. The Superintendent/Principal or designee shall not be required to make such
records available at a time when the employee is required to render services to the district, unless
the employee is required to view the file where it is stored. (Labor Code 1198.5; Education
Code 44031)

The Superintendent/Principal or designee shall do one of the following: (Labor Code 1198.5)

I Keep a copy of each employee's personnel records at the place where the employee
reports to work

2 Make the employee's personnel records available at the place where the employee reports
to work within a reasonable period of time following an employee's request

8l Permit the employee to inspect the personnel records at the location where the district
stores the personnel records, with no loss of compensation to the employee

Any employee wishing to inspect his/her personnel record shall contact the
Superintendent/Principal or designee.

With the exceptions noted below, all personnel records related to the employee's performance or
to any grievance concerning the employee shall be made available for inspection by the
employee. Noncredentialed employees shall have access to any numerical scores obtained as
result of written examinations. (Education Code 44031)

The Superintendent/Principal or designee shall not be required to make available to the
employee: (Labor Code 1198.5, Education Code 44031)



1. Records relating to the investigation of a possible criminal offense
2. Letters of reference

3. Ratings, reports or records that were obtained prior to the employee's employment,
prepared by identifiable examination committee members, or obtained in connection with a
promotional examination

(cf. 4112.41/4212.41/4312.41 - Employee Drug Testing)
(cf. 4112.62/4212.62/4312.62 - Maintenance of Criminal Offender Records)

The employee may be accompanied by a representative of the employee's choice while
reviewing the record.

Inspection shall take place in the presence of the Superintendent/Principal or designee. All
reviews of personnel records shall be recorded, including the date and time the file was reviewed
and the name and title of the person(s) present during the review.

In no instance shall any material be removed from the records. Requests for copies of material in
a personnel record must be made in writing.

File Review by Management and Board

Management personnel or district legal counsel with a valid "right to know" or "need to know"
may, with the Superintendent/Principal or designee's authorization, review an employee's
personnel file.

(cf. 4119.23/4219.23/4319.23 - Unauthorized Release of Confidential/Privileged Information)

Board members are not individually allowed to request and access personnel files but the Board
may request pertinent information from an employee's file in cases of personnel action.

Legal Reference:

EDUCATION CODE

35253 Regulations to destroy records

44031 Personnel file contents and inspection

44663 Performance appraisals and related materials
GOVERNMENT CODE

3305-3306 District police officers; personnel files
6254.3 Disclosure of home address and phone number
LABOR CODE

1198.5 Inspection of personnel files

PENAL CODE



11165.14 Report of investigation of child abuse complaint
CODE OF REGULATIONS, TITLE 5

16020-16022 Records, general provisions

16023-16027 Retention of records

ATTORNEY GENERAL OPINIONS

Cal. Atty. Gen., Indexed Letter, no. IL 75-73 (June 6, 1975)

Regulation ~KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9,2020 Stewarts Point, California



Kashia ESD
Board Policy

Employment References

BP4112.61
Personnel

The Superintendent/Principal or designee shall process all requests for references, letters of
recommendation, or information about the reasons for separation regarding all district employees
other than himself/herself. All letters of recommendation to be issued on behalf of the district
for current or former employees must be approved by the Superintendent/Principal or designee.

At his/her discretion, the Superintendent/Principal or designee may refuse to give a
recommendation. Any recommendation he/she gives shall provide a careful, truthful and
complete account of the employee's job performance and qualifications.

(cf. 4112.6/4212.6/4312.6 - Personnel Files)
(cf. 4117.5/4217.5/4317.5 - Termination Agreements)

Legal Reference:

LABOR CODE

1050-1054 Reemployment privileges

CIVIL CODE

47 Privileged communication

CODE OF CIVIL PROCEDURE

527.3 Labor disputes

CODE OF REGULATIONS, TITLE 5

80332 Professional candor and honesty in letters or memoranda of employment
recommendation

COURT DECISIONS

Randi W. v. Muroc Joint Unified School District et al., (1997) 14 Cal. 4th 1066

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD

Administrative Regulation
Employment References

AR 4112.61
Personnel

No certificated employee shall write or sign any letter or memorandum which intentionally omits
significant facts, or which states as facts matters which the writer does not know of his/her own
knowledge to be true, relating to the professional qualifications or personal fitness to perform
certificated services of any person who the writer knows will use the letter or memorandum to
obtain professional employment. (5 CCR, Section 80332)

No certificated employee shall agree to provide a positive letter of recommendation which
misrepresents facts as a condition of another employee's resigning or withdrawing action against
the district. (5 CCR, Section 80332)

Regulation = KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD

Board Policy
Employment Of Relatives

BP4112.8
Personnel

The Board of Trustees desires to maximize staff and community confidence in district hiring,
promotion, and other employment decisions by promoting practices that are free of conflicts of
interest or the appearance of impropriety.

(cf. 4030 - Nondiscrimination in Employment)
(cf. 9270 - Conflict of Interest)

The Board prohibits the appointment of any person to a position for which his/her relative
maintains management, supervisory, evaluation, or promotion responsibilities and prohibits an
employee from participating in any decision that singularly applies to any of his/her relatives.

(cf. 4111/4211/4311 - Recruitment and Selection)
(cf. 4115 - Evaluation/Supervision)
(cf. 4215 - Evaluation/Supervision)
(cf. 4315 - Evaluation/Supervision)

For purposes of this policy, relative includes the individual's spouse, domestic partner, parents,
grandparents, great-grandparents, children, grandchildren, great-grandchildren, brothers, sisters,
aunts, uncles, nieces, nephews, and the similar family of the individual's spouse or domestic
partner.

In addition, the Superintendent/Principal or designee may determine, on a case-by-case basis,
whether to appoint a person to a position in the same department or facility as an employee with
whom he/she maintains a personal relationship when that relationship has the potential to create
(1) an adverse impact on supervision, safety, security, or morale of other district employees or
(2) a conflict of interest for the individuals involved which is greater because of their relationship
than it would be for another person.

(cf. 4031 - Complaints Concerning Discrimination in Employment)

An employee shall notify his/her supervisor within 30 days of any change in his/her
circumstances that may constitute a violation of this policy.

Legal Reference:
EDUCATION CODE



35107 School district employees

FAMILY CODE

297-297.5 Rights, protections, benefits under the law; registered domestic partners
GOVERNMENT CODE

1090-1098 Prohibitions applicable to specified officers

12940 Unlawful employment practices

CODE OF REGULATIONS, TITLE 2

7292.0-7292.6 Marital status discrimination, especially:

7292.5 Employee selection

Management Resources:

WEB SITES

California Department of Fair Employment and Housing: http://www.dfeh.ca.gov
Institute for Local Government: http://www.cacities.org/index.jsp?zone=ilsg

Policy KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD

Administrative Regulation
Employee Notifications

AR 41129
Personnel

The district shall provide employees with the following notifications and shall obtain signed
acknowledgments that the notifications were received when so required by law or by district
policy or regulations.

Acknowledgments Required by Law

1. Legal obligation to report known or suspected instances of child abuse

(cf. 5141.4 - Child Abuse Prevention and Reporting)

2 Oath or affirmation of allegiance required of public employees

(cf. 4112.3/4212.3/4312.3 - Oath or Affirmation)

gl Hepatitis B vaccine declination

(cf. 4119.42/4219.42/4319.42 - Exposure Control Plan for Bloodborne Pathogens)

4. The district's school bus driver drug and alcohol testing policy, regulations and related
information

(cf. 4112.42/4212.42/4312.42 - Drug and Alcohol Testing for School Bus Drivers)
5. Notice of release from position requiring an administrative or supervisory credential
(cf. 4313.2 - Demotion/Reassignment)

6. The classified employee's class specification, salary data, assignment or work location,
duty hours and prescribed workweek

(cf. 4212 - Appointment and Conditions of Employment)

7. Information about certificated employee membership in the State Teachers' Retirement
System

Acknowledgments Not Required by Law

1. The district's drug- and alcohol-free workplace



(cf. 4020 - Drug and Alcohol-Free Workplace)

2. The district's nonsmoking policy

(cf. 3513.3 - Tobacco-Free Schools)

3. Prohibition of sexual harassment

(cf. 4119.11/4219.11/4319.11 - Sexual Harassment)

4. The certificated employee's employment status and salary
(cf. 4112.1 - Contracts)

5. State disability insurance rights and benefits

(cf. 4154/4254/4354 - Health and Welfare Benefits)

6. Certificated employee evaluations

(cf. 4115 - Evaluation/Supervision)
(cf. 4315 - Evaluation/Supervision)

A Requirements and information pertinent to emergency teaching or specialist permit
applicants

(cf. 4112.2 - Certification)
8. Notice of layoff

(cf. 4117.3 - Personnel Reduction)
(cf. 4217.3 - Layoff/Rehire)

9. Derogatory information to be placed in personnel file
(cf. 4112.6/4212.6/4312.6 - Personnel Files)
10.  Exhaustion of classified employee's paid leave

(cf. 4261.1 - Personal Illness/Injury Leave)
(cf. 4261.11 - Industrial Accident/Illness Leave)

11.  Notice of charges related to disciplinary action

(cf. 4218 - Dismissal/Suspension/Disciplinary Action)



12. Notice of intention to dismiss

(cf. 4118 - Suspension/Disciplinary Action)
(cf. 4218 - Dismissal/Suspension/Disciplinary Action)

13.  Students whose actions could constitute grounds for suspension or expulsion, except for
possession or use of tobacco

(cf. 4158/4258/4358 - Employee Security)

Legal Reference:

EDUCATION CODE

231.5 Sexual harassment policy

22455.5 STRS information to potential members

22515 Irrevocable election to join STRS

44031 Personnel file contents, inspection

44663 Evaluation and assessment; copy to certificated employee
44916 Written statement of employment status

44940.5-44941 Notification of suspension and intent to dismiss
44949 Cause, notice and right to hearing

44951 Continuation in position unless notified

44955 Reduction in number of employees

45113 Notification of charges

45117 Notice of layoff

45169 Employee salary data

45192 Industrial and accident leave

45195 Additional leave

49079 Notification to teacher

GOVERNMENT CODE

3100-3109 Oath or affirmation of allegiance

8355 Certification of drug-free workplace, including notification
PENAL CODE

11166.5 Employment; statement of knowledge of duty to report
UNEMPLOYMENT INSURANCE CODE

2613 Notice of rights and benefits

CODE OF REGULATIONS, TITLE 5

80026.1 Information to applicants

CODE OF REGULATIONS, TITLE 8

5193 California bloodborne pathogens standard

CODE OF FEDERAL REGULATIONS, TITLE 49

382.601 Controlled substance and alcohol use and testing notifications

Regulation =~ KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia ESD
Exhibit

Employee Notifications

E 41129
Personnel

***Note: The following exhibit lists notices which the law requires be provided to employees.
Unless otherwise indicated, code numbers below refer to Education Code sections.***

I. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Legal Code: Education Code 231.5, Government Code 12950, 2 CCR 11023
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually to all employees

Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide product, active ingredients, Internet address to access information

When/Whom to Notify: To all employees, prior to implementing year-round schedule
Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: AR 6112

Subject: Public hearing on year-round program

When/Whom to Notify: To all employees, prior to implementing block schedule
Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: AR 6112

Subject: Public hearing on block schedule

When/Whom to Notify: Annually to all employees

Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3 BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints
about student fees and local control and accountability plan

When/Whom to Notify: To all employees

Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical
to duties; discipline; appeal



When/Whom to Notify: Prior to beginning employment

Legal Code: Government Code 3102

Board Policy/Administrative Regulation #: AR 4112.3/4212.3/4312.3
Subject: Oath or affirmation of allegiance required of public employees

When/Whom to Notify: To all employees

Legal Code: Government Code 8355; 41 USC 8102

Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated;
available employee assistance programs

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school,
and annually thereafter

Legal Code: Health and Safety Code 1797.796

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus

When/Whom to Notify: To all employees, if the district receives Tobacco-Use Prevention
Education funds

Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually to all employees

Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: AR 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, including methods to prevent exposure

When/Whom to Notify: To covered employees and former employees

Legal Code: Labor Code 2800.2

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement
encouraging careful examination of options before declining coverage

When/Whom to Notify: Upon employment or by end of first pay period

Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: BP 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician,
form for reporting personal physician/chiropractor

When/Whom to Notify: Prior to beginning employment

Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality
rights, copy of law



When/Whom to Notify: Upon employment, and when employee goes on leave for specified
reasons

Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To all employees via employee handbook, or to each new employee
Legal Code: 2 CCR 11096, 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights
Act (CFRA); obligation to provide 30 days' notice of need for leave when possible

When/Whom to Notify: To all employees and job applicants

Legal Code: 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: BP 0410, BP 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: Annually to all employees

Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or
post-response actions planned or in progress

II. To Certificated Employees

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time
and substitute certificated employees within 30 days of hire

Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual
Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction

When/Whom to Notify: To certificated employees

Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June
30 for noninstructional certificated staff, in any year in which employee is evaluated

Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation



When/Whom to Notify: To a certificated employee with unsatisfactory evaluation
Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to
certificated employees

Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request to notify district of intent to remain in service for the following school year;
copy of law

When/Whom to Notify: To certificated employees upon employment
Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121
Subject: Employment status and salary

When/Whom to Notify: To probationary employees in district with ADA of 250 or more, by
March 15 of employee's second consecutive year of employment

Legal Code: Education Code 44929.21

Board Policy/Administrative Regulation #: AR 4117.6

Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause
Legal Code: Education Code 44934

Board Policy/Administrative Regulation #: AR 4117.4, AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30
days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct
Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence
offense, within 10 days of entry of judgment in proceedings

Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice

When/Whom to Notify: To probationary employees 30 days prior to dismissal, or not later than
March 15 for second- year probationary employees

Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4117.4

Subject: Reasons for dismissal and opportunity to appeal



When/Whom to Notify: To probationary employees in districts with less than 250 ADA, before
notice of nonreelection but no later than March 15, with final notice by May 15

Legal Code: Education Code 44948.5

Board Policy/Administrative Regulation #: AR 4117.4

Subject: Recommendation of nonreelection notice for reason other than personnel reduction;
statement of reasons upon request

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final
notice by May 15

Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board
decision re: termination

When/Whom to Notify: On or before June 30, to temporary employee who served 75 percent of
school year but will be released

Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: To teacher, when student engages in or is reasonably suspected of
specified acts

Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to
alleged misconduct or while allegation is pending

Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

When/Whom to Notify: To teachers when school is identified for Title I program improvement
restructuring

Legal Code: 20 USC 6316

Board Policy/Administrative Regulation #: AR 0520.2

Subject: School identified for restructuring opportunity to comment and participate

III. To Classified Employees

When/Whom to Notify: To classified employee charged with mandatory leave of absence
offense, in merit system district

Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of intent to dismiss in 30 days



When/Whom to Notify: When classified employee is subject to disciplinary action for cause, in
nonmerit district

Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, procedures, and employee rights

When/Whom to Notify: To classified employees, at least 60 days prior to layoff, or by April 29
if specially funded program is expiring at end of school year

Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff and reemployment rights

When/Whom to Notify: To classified employees upon employment and upon each change in
classification

Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours,
prescribed workweek

When/Whom to Notify: To classified permanent employee whose leave is exhausted
Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11

Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration
of specified documents

Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to be
renewed

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment
and at least one per year thereafter

Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying

When/Whom to Notify: To school bus drivers, prior to district drug testing program and
thereafter upon employment

Legal Code: 49 CFR 382.601

Board Policy/Administrative Regulation #: BP 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy

IV. To Administrative/Supervisory Personnel



When/Whom to Notify: To deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to
teaching position

Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the release or reassignment

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: By March 15 to employee who may be released/reassigned the
following school year

Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

When/Whom to Notify: Prior to placing derogatory information in personnel file
Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or
charges against employee

Legal Code: Government Code 54957

Board Policy/Administrative Regulation #: BB 9321

Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: Notice or training to employee with access to confidential information
Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: Within one day of work-related injury or victimization of crime at
workplace

Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: BP 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: Within five days of employee's request for family care and medical
leave

Legal Code: 2 CCR 11049, 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8



Subject: Whether or not employee is eligible for FMLA leave

When/Whom to Notify: To any employee with exposure to bloodborne pathogens, upon initial
employment and at least annually thereafter

Legal Code: 8 CCR 3204, 5193

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person
responsible for maintaining and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area where hazardous chemicals
are present, upon initial assignment and upon new exposure situation

Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Location and availability of chemical hygiene plan, exposure limits, signs and
symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substance in the
work area, upon initial assignment and when new hazard is introduced into work area

Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Any presence of hazardous substances in the work area, location and availability of
hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave

Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Rights and responsibilities re: use of FMLA; consequence of failure to meet obligations

When/Whom to Notify: Within five days of receiving information to determine if leave qualifies
for FMLA

Legal Code: 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA; any requirement to use paid leave; any
requirement for fitness- for-duty certification; any subsequent changes in designation notice.

Exhibit KASHIA ELEMENTARY SCHOOL DISTRICT
approved: September 9, 2020 Stewarts Point, California



Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

NOTICE OF PUBLIC HEARING

Sufficiency of Instructional Materials

Notice is hereby given that the Kashia Elementary School District Board of
Trustees will conduct a public hearing:

Date:
Time:

Place:

Purpose:

Posted:

Posted At:

Wednesday, September 9, 2020
4:00 p.m.

Kashia School District
31510 Skaggs Spring Road
Stewarts Point, CA 95480

To obtain input from the community as to whether each pupil in the
Kashia Elementary School District, including English learners, has
sufficient textbooks and instructional materials that are aligned to
the content standards and are consistent with the cycles and content
of the curriculum frameworks in the following subject areas:
mathematics, science, history-social science, English/language arts,
including the English language development component of an
adopted program.

Tuesday, August 25, 2020
Kashia Elementary School District

Kashia Community Center
Stewarts Point Post Office



Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

Instructional Materials 2019-20

K-8

ELA — No EL Students
Math — Go Math
Reading — Houghton Mifflin
Reading Intervention — Great Leaps
Science — Foss Kits and Support Resources

Social Studies — No Textbook — Cultural and Native American Studies



Resolution 09092021
Compliance with EC (Sufficiency of Instructional Materials)

Before the Kashia Board of Trustees, September 09, 2020

WHEREAS, the Governing Board of the Kashia Elementary School District, pursuant to Education Code Section 60119, held a
public hearing on September 11, 2019 to provide the public and Board of Education detailed information regarding the
sufficiency of textbooks and instructional materials for all students; and,

WHEREAS, the public hearing was held within eight weeks of the opening of school and did not take place during or
immediately after school hours; and,

WHEREAS, the governing board provided 10 days notice to the public of the hearing posted in at least three (3) public places
within the district that stated the time place and purpose of the hearing; and,

WHEREAS, the Board encouraged participation by parents, teachers, members of the community and bargaining unit leaders in
the public hearing; and,

WHEREAS, the information provided at the public hearing and to the local governing board at the public meeting detailed that
sufficient textbooks and instructional material in all subjects and core areas consistent with the cycles and content of the
curriculum frameworks were provided to all students, including English learners, in the classrooms operated by the Kashia
Elementary School District; and,

WHEREAS, the definition of “sufficient textbooks or instructional materials” means that each pupil has a textbook or
instructional materials, or both, to use in class and to take home; and,

WHEREAS, sufficient textbooks and instructional materials as listed on the attached Adopted Textbook Matrix were provided to
each student, including English learners, in mathematics, science, history social science, and English/Language arts, including
the English language development component of an adopted program, that are aligned to the academic content standards and
are consistent with the cycles and content of the curriculum frameworks;

NOW, THEREFORE, BE IT RESOLVED, that this Board does provide public notice that there exists a sufficiency of textbooks and
instructional materials and that no pupils lack sufficient standards aligned textbooks and instructional materials;

AND BE IT FURTHER RESOLVED, that the Superintendent provides copies of this resolution along with the appropriate
attachments to interested citizens of this District.

The foregoing resolution approved and adopted upon the motion of seconded by _ ata
regular meeting of the Kashia Elementary School District Board of Trustees on the 9t day of September 2020, by the following
vote:

Trustee Glenda Antone:
Trustee Gene Parrish:

Trustee Charlene Pinola: _

I hereby certify the foregoing to be a full, true, correct and duly adopted resolution.

Ohudine Thinda

Frances Johnson, Superintgndent, Board Secretary Charlene Pinola, Board President




Kashia School District
Resolution Declaring Instructional Method for 2020-2021 School Year

Resolution No._ 094 04 ZDZD:H” |

WHEREAS, Section 34 of Senate Bill 98 (“SB 98”), signed by the Governor on June 29, 2020,
addresses the ability of Local Educational Agencies (“LEAs”) to offer distance learning in the
2020-2021 school year; and

WHEREAS, Education Code Section 43503 subparagraph (2) of subdivision (a) was added by
SB 98 to allow LEAs to offer distance learning under either of the following circumstances:

“(A) On a local educational agency or schoolwide level as a result of an order or
guidance from a state public health officer or a local public health officers.

(B) For pupils who are medically fragile or would be put at risk by in-person instruction,
who are self-quarantining because of exposure to COVID-19.”; and

WHEREAS, on June 26, 2020, both the State Senate and Assembly issued letters to the Senate
Journal for the purpose of clarifying the intent of SB 98, as it relates to distance learning
(“Clarifying Letters™); and

WHEREAS, the Clarifying Letters state that Section 34 of SB 98 was intended to provide LEAs
with flexibility in determining how K-12 instruction would be provided to meet the needs of
students, families and the community during the COVID-19 pandemic such that LEAs would
have discretion to adopt a distance learning, hybrid, or mixed-delivery instructional model; and

WHEREAS, both the State Senate and Assembly acknowledged in the Clarifying Letters that
while the intent of the Legislature was for LEAs to offer in-person instruction in the 2020-2021
school year to the greatest extent possible, Education Code Section 43503(a)(2)(A) was not
intended to require an LEA to seek out or receive approval from a state or local public health
officer prior to adopting a distance learning model, but to simply consult and collaborate with
state or local public health officials in making this determination; and

WHEREAS, the Clarifying Letters also stated that it was not the Legislature’s intention to
prevent an LEA from adopting a distance learning, hybrid or mixed-delivery instructional model
to ensure safety, but rather to give LEAs flexibility to determine what instructional model the
LEA will adopt during the COVID-19 pandemic, taking into account the needs of their students
and staff, and their available infrastructure, provided the model adheres to an applicable state or
local public health order or guidance; and

WHEREAS, the June 12, 2020, Sonoma County Roadmap to Reopening Schools incorporates
the state and local public health guidance that Sonoma County LEAs must follow; and

WHEREAS, the Governing Board of the Kashia School District (“District”) has reviewed the
Sonoma County Roadmap to Reopening Schools in determining which instructional model best



meets the needs of the District, its students and staff, in light of the District’s available
infrastructure and safety concerns.

NOW THEREFORE, BE IT RESOLVED THAT, the Governing Board of the Kashia School
District has determined that at this time in-person direct instruction cannot be provided in
compliance with the Sonoma County Roadmap to Reopening Schools.

BE IT FURTHER RESOLVED THAT, the Governing Board of the Kashia School District has
determined that in-person direct instruction will not be offered as an available instructional
model [insert time period with dates — such as two school months (40 days), etc.].

BE IT FURTHER RESOLVED THAT, the Governing Board of the Kashia School District will
be offering the following instructional methods during the 2020-2021 school year:

[Insert Instructional Methods for the time period noted above]

PASSED AND ADOPTED by the Governing Board of the Kashia School District as its meeting
onthe  dayof , 2020 by the following vote:

AYES:
NOES:
ABSENT:
ABSTAIN:

[Name]
Clerk, Governing Board
School District
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KASHIA SCHOOL DISTRICT

MASTER CALENDAR
2020-21

EARLY RELEASE EVERY WEDNESDAY

M|[T|wW]|TH]|F M|T|]w]|TH]| F
JULY o | JANUARY 19 |
1 2 3-Holiday-Independence Day B 1 1-Holiday-New
6 7 8 9| 10 4 5 6 7 8 | 4- School Resur
13| 14| 15| 16| 17 11| 12| 13| 14| 15
20| 21| 22| 23] 24 M[ 19| 20| 21| 22]18-Holiday-Ma
27| 28| 29| 30| 31 25| 26| 27| 28] 29
AUGUST 9 | FEBRUARY 15 |
3 4 5 6 7 1 2 3 4 5
10| 11| 12| 13| 14]14-18-Certificated/Library Staff Dev/Work 8| 9| 10] 11 1 15-16-Holiday-
17| 18| 449 w20 E&E"ﬁ 18 - Aide Staff Development /Work 15 | M i H 17-19-Presiden
Y X I 3’2% 27| 28|19 - Students Return : _ 26-Early Releas
31
SEPTEMBER 20 MARCH 21 |
1 2 3 4 1 2 3 4 5
% 8| o 10| 11]7-Holiday-tabor Day g 9| 10| 11] 1
14| 15| 16| 17| 18 15| 16| 17| 18| 18]19-5tafl Develc
21| 22| 23| 24 25-Native American Day 22| 23| 24| 25 26- Emergency
28| 29] 30 29| 30| 31
OCTOBER 22 APRIL 17 |
il 2 1 2
5 6 i 8 9 5 6 7 8 9
12| 13| 14| 15[ 16 ! |23 14 |16 12-16 Spring By
19| 20| 21| 22| 23 19 20| 21| 22{ 23
261 27| 28] 29| 30 26| 27| 28| 29| 30
NOVEMBER 15 | MAY 19 |
2 5 6 3 4 5 6 7
9 13| 11-Holiday - Veteran's Day 10f 11| 12| 13| 14
16| ?}ﬂ 17-20 - Parent Conferences/Early Release 17| 18| 19| 20| 21
23" 2 [[ j 23-25 - No Students/Staff 24| 25| 26| 27 28 Erergenyl &
30 26-27 - Holiday - no Students/Staff m_ 31-Holiday-Mer
14| JUNE I 9 |
1 2 3 4 1 2 3 4 - Early Releas
7 9| 10| 11|18-Early Release 7 8 9| 10| 31|11-Last Day of ¢
17 21-31 Winter Break 14| 15| 16| 17| 18
ix. 25 - Holiday Christmas 21| 22| 23| 24| 25
)| 31 28] 29| 30
WORK AND/OR PAID DAYS HOLIDAYS Emergency Days:
Total Work Days 10 Mo| Aides 184 10 Moj 10 Friday, March 26
| Total Work Days 10 Mo| Other Classified Various 12 Mo| 11 Friday, May 28
Total Work Days 10 Mo| Certificated 186
Total Work Days 12 Mo| Classified Various
K-8 Holiday Student
TRIMESTER ENDS M o school DAYS
First | 60 If‘luvwls | Staff Development 180
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X & local.nixle.com iee

Entered On: Wednesday August 18th, 2020 :: 04:33 p.m. PDT

English Espanol

Alert:

f'vacuation Warning for the Walbridge Fire (Fire 13-4) in the
limbercove/Fort Ross Areas

Walbridge Fire (Fire 13-4) Evacuation Warning Update

tvacuation Warning has been expanded to include all
residents in the following area:

Map Grid 1C1

All areas east of the Sonoma coast to the south fork of
the Gualala River.

South of Kruse Ranch Rd. and Howser Bridge Rd. to
ort Ross Rd.

3e advised if you live in this area you may be ordered to
evacuate soon. Do not wait to start gathering your
things and be ready to leave. If you feel you are in
clanger please evacuate now. Check with your
neighbors to ensure they have been made aware of the
warning.

I'he public is reminded to stay vigilant on current fire
conditions. Please continue to adhere to road closures
and any evacuation warnings. A reminder to drive slowly
-ind yield to emergency personnel in the area. There
ay be smoke in the respective areas as firefighters
—ontinue firefighting operations. If at any time you feel

R ek e Tt I L I 2 S . |

hlips “mail.google.com/mail/u/1/#inbox/F Mfcgxw JXfk GQDfcPggbw RxGpVIPBbzm ?projector=18&messagePartld=0.11 17
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812912020 IMG_1936.PNG

X @ local.nixle.com owe

Fntered By: Sonoma County Sheriff's Office

Entered On: Friday August 21st, 2020 :: 11:06 a.m. PDT

English  Espano

Alert:

'Mandatory evacuation ordered due Walbridge Fire in Forestville
and Lake Sonoma areas

Walbridge Fire Mandatory Evacuation Order Updates

Mandatory Evacuation Order has been expanded to
nclude all residents in the follow area(s):

Map Grid 4B1 Mandatory Evacuation

All areas south of River Rd. from Martinelli Rd. to the
Ntersection of River Rd at Trenton Rd.

West of Covey Rd.

North of Front St. / Hwy. 116

tast of Martinelli Rd.

Map Grid 2A3 Mandatory Evacuation

North of Stewarts Point Skaggs Springs Road to the
eastern edge of Lake Sonoma

Everything west of the eastern edge of Lake Sonoma to
the western boundary

that runs north along the ridge line from the intersection
nf Stewarts Point Skaggs Springs Rd @ Old Stewarts
"oint Skaggs Springs Road to the interception of
rockpile Road @ Cooley Ranch Road north to the
“lendocino County Line.

hilps /mail google.com/mail/u/1/#inbox/FMfcgxw JXfkGQDfcPggbwRxGpVIPBbzm ?projector= 1&messagePartld=0.5
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8-21-20 10:05 PM - Evening Recap
(Espanol abajo)

Okay, Sonoma County, we had a busy day today. Additional

Fire assets continued to arrive to join in the fight. Many were

treated to awesome views of the large Tanker Jets making
drops all day. Gives us all a sigh of relief.

Mevyers Fire: The Fire continued to do what what Fire
Command wants it to do, head toward its own demise.
Assuming conditions for that fire stay the same, it's looking
to be a total non-factor in the near future.

Walbridge Fire: Firefighters dug in behind Rio Nido and have
stymied it's growth south thus far. Kudos to all their hard
'work fighting to save Rio Nido. The Fire has continued to
creep east towards the Dry Creek Valley. Firefighting Air
Assets pummeled the Eastern edge of the Fire from above
and the plan for tomorrow is to attack that side of the Fire
hard.

Evacuations: Additional evacuations were ordered in the
Forestville area due to this afternoon’s projected wind
conditions. The evacuations went smoothly and we have
sealed off Forestville with additional fixed posts.

Long story short, today was good day and we're going to
keep the momentum rolling.

Hope you enjoyed our version of an 80’s movie montage for
this hnat’s viden

L(‘_:‘l H {-'3_- fj

_.'.-_{'{..':g'l
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LNU Lightning Complex (includes Hennessey, Gamble, 15-10,
Spanish, Markley, 13-4, 11-16, Walbridge)

Guetviea

News
Contacts
& A Last Updated 08/27/20 6:52 AM
G!‘?- ‘?*f\‘.\
f{L_% % Date Started  08/17/20 6:40 AM
368,368 Acres Active Location See details below
Active for 9 days Information
Lat/Long [38.495, -122.35043]
33% - . . >
_ Administrative  Unified Command: CAL FIRE Sonoma-
o Unit Lake-Napa Unit & Sonoma County Sheriff
Contained

5 Counties
Napa, Sonoma and Solano



Status Updates
LNU LIGHTNING COMPLEX ONLINE STRUCTURE DAMAGE MAP NOW AVAILABLE

Calistoga - CAL FIRE has released a map of properties damaged and destroyed within the LNU Lightning Complex Fires. The map
includes a list of damaged and destroyed structures provided by CAL FIRE's Damage Inspection Teams. Damage inspections, including
locations, are preliminary and numerous sites still require confirmation. The CAL FIRE Damage Inspection teams are working as quickly
as possible to supply the needed information to those that were evacuated during the firestorm. CAL FIRE Damage Inspection teams
were deployed to the fire zones early on during the fires to start the identification process. You can find the link to the map here (7. For
an explanantion of how these Damage Inspection Maps are developed please watch the following video here (%

Residents may not return to those areas where the Evacuation Order's remain. Please monitor Nixle and news releases from CAL FIRE
for ongoing information as to when evacuations are lifted. You will not be able to return to your property until it is safe to do so. For more
information, as to what to look for when returning home after a wildfire go to Ready for Wildfire

LNU LIGHTNING COMPLEX INCIDENT UPDATE 8/26/20 7PM

Extreme fire behavior with short and long range spolting continues to challenge firefighting efforts. The Hennessey and Walbridge Fires
continue to make runs in several directions, impacting surrounding communities.

Napa County and Lake County:

» Hennessey Fire (Merged Fires - Gamble, Green, Aetna, Markley, Spanish, Morgan, Round): Hennessey Ridge Road in Napa
County, California. The fire is currently 303,155 acres and 33% contained.

Sonoma County:

« Walbridge Fire (merged with Stewarts): West of Healdsburg. The fire is currently 55,353 acres and 19% contained.
= Meyers Fire: North of Jenner. The fire is currently 2,360 acres and 97% contained.

EAST ZONE (NAPA COUNTY) EVACUATION AND ROAD CLOSURE INFORMATION
Evacuation Order:

Napa County:

OES Info: https://www.countyofnapa.org/353/Emergency-Services &

Evac Info: https://www.countyofnapa.org/CivicAlerts.aspx?AID=182 &

Napa County Information Line: (707) 253-4540
https://www.countyofnapa.org/2966/19746/LNU-Wildfires (=

Highway 128 between Monticello Dam and Moskowite Corners (SR128/121 intersection)

« Wragg Canyon
= Markley Cove
+ Pleasure Cove

Highway 121 (Monticello Rd) Between Moskowite Corners(SR128/121 intersection) and Longhorn Ridge Road
Highway 128 (Capell Valley Road/Sage Canyon Rd) from Chiles Pope Valley Road to Hwy 121 (Monticello Road)

» Steel Canyon Road
« Community of Berryessa Highlands
¢ Chiles and Lower Chiles Pope Valley Roads

Berryessa-Knoxville Road from Hwy 128 (at Turtle Rock) to Lake County Line

+ Community at Spanish Flat Loop Road
»  Community of Berryessa Pines
» Bolh sides, including resorts and recreational areas of Lake Berryessa, Knoxville

Atlas Peak Road from 3683 Atlas Peak Road (Circle R Ranch) to the dead end
Deer Park Road from Silverado Trail, east to Howell Mountain Road

= Community of Deer Park
» St. Helena Hospital

Howell Mountain Road, east to Pope Valley

«  Communily of Angwin
= Pacific Union College

All of Pope Valley Read and connecting roads

» Pope Valley Cross

»  Hardin

o Aetna Springs Road
- James Creek Road



Advisory: Evacuation order downgraded to warning in Rio Nido and
Stewarts Point Skaggs Springs Rd areas

Dear Nixle User,

The following areas are downgraded from Evacuation Order to Evacuation Warning:

Zone 2A3 is downgraded from Evacuation Order to Evacuation Warrning

North of Stewarts Point Skaggs Springs Road, including Lake Sonoma

West of Lake Sonoma to the western boundary

The western boundary stretches along the ridgeline from the intersection of Stewarts Point
Skaggs Springs Road at Old Stewarts Point Skaggs Springs Road to the intersection of Rockpile
Road at Cooley Ranch Road, all the way to the Mendocino County line.

NOTE: All access to Lake Sonoma remains closed.
A portion of zone 1D5 is downgraded from Evacuation Order to Evacuation Warning

North of the Russian River to the burn area
West of McPeak Road (Korbel) to Foothill Boulevard

NOTE: Community of Rio Nido is now under Evacuation Warning
NOTE: Armstrong Woods Road north of Rio Nido Road, Mt. Jackson Resort Road and McPeak
Road north of Wasson Road all remain under Evacuation Order

This means you can now return home at your own risk. These areas are still at risk from
the fires in the area. We recommend you stay home for the day once you arrive. There's going to
be a lot of traffic in the area so please drive safely; our priority is getting everyone home safely.

All other areas under evacuation order are still closed. We will send an alert for each area as
it re-opens. Continue to follow the instructions of first responders in the area and make sure to
listen for hi-lo sirens if fire conditions change. Use extreme caution when around any burned
areas that may be present. The burn area is under a Public Health Order due to health hazards
created by the fire.

The public is reminded to stay vigilant on current fire conditions. Please continue to adhere to
road closures and any evacuation warnings. A reminder to drive slowly and yield to emergency
personnel in the area.

You can call 2-1-1 or visit socoemergency.org if you have any questions. Also, take a look at the

your zone.

For full details, view this message on the web.

Sent by Sonoma County Sheriff's Office
2796 Ventura Ave, Santa Rosa, CA 95403

To manage your email settings, ¢lick here. To update your accounl sellings, login hers,
If you prefer not lo receive future emails, 1111 2§l



COUNTY OF

SONOMA

FOR IMMEDIATE RELEASE

Many evacuation orders downgraded allowing residents to return home

Santa Rosa, CA - August 25, 2020 - The majority of residents previously under En espafiol »
evacuation orders due to the Walbridge and Meyers fires will be allowed to return home -

at their own risk today under changes that have downgraded mandatory evacuation areas to evacuation warning zones.

For the Meyers Fire, all evacuation orders have been downgraded or lifted. For the Walbridge Fire, the majority of evacuation orders
have been downgraded or lifted with the exception of the zones located in the active fire area (from North of Rio Nido and to West of
Dry Creek). Zones that remain under mandatory evacuation are listed below. Determine your zone by entering your address on the
evacuation map located at socoemergency.org.

Sonoma County officials are encouraging residents to exercise caution as they are allowed to return to their homes. The burned areas
are under a Public Health Order advising residents to use extreme caution when around burned areas due to health hazards created
by the fire. Please continue to adhere to road closures and any evacuation warnings. Please drive slowly and yield to emergency
personnel in the area.

The county has set up three re-entry checkpoints that will be open today and tomorrow from 10 a.m. to 7 p.m. where residents will
receive safety information and supplies for returning safely to their homes. These will be drive-thru checkpoints and residents will be
asked to remain in their cars and to wear facial coverings. The three checkpoints are at the following locations:

e Bodega: 17499 Bodega Hwy, adjacent to the cemetery and near the Hwy 1 and Bodega Hwy intersection.
* Healdsburg: Healdsburg Park and Ride at the corner of Healdsburg Avenue and Grant Avenue. Easy access to and from Hwy 101,
° Sebastopol: Ragle Ranch Regional Park, 500 Ragle Drive, Sebastopol. First parking lot past the main entrance kiosk.

Some road closures still remain in effect including River Road and Hwy 116 are closed from the Hacienda Bridge to Old Cazadero
Road. Hwy 116 is also closed at Drake Road coming into Guerneville, People going to the Monte Rio, Camp Meeker, Jenner and the
Cazadero areas are encouraged to use alternate routes to return home.

Residents should exercise an abundance of caution when returning to their homes and are encouraged to follow these safety
recommendations. Be sure to wear appropriate shoes and clothes for returning to areas that may have hazardous debris and ash.
Check your refrigerator for food that may no longer be safe to eat and do not eat food that has been exposed to ftames, soot, or
smoke. Be sure to continue to wash your hands, sanitize surfaces regularly, and follow other COVID-19 recommendations. Additional
information about returning home safely can be found at socoemergency.org/recover,

The county is still under public health orders for COVID-19, so physical distancing, wearing a facial covering and not gathering with
people outside of your household is still in effect. Continue to wear a cloth or surgical mask to protect yourself against COVID-19, but
note they do not protect you from wildfire smoke. Instead, wear a N95 respirator mask to protect your lungs from wildfire smoke. I
your N95 has a one way valve, prevent the spread of COVID-19 by wearing a cloth face covering or surgical mask on top of your N95
mask. For more information about the health order, visit sococmergency.org/emergency/novel-coronavirus.

Areas that remain under evacuation orders or warnings

Alerts will be sent for each area as it re-opens. Continue to follow the instructions of first responders in the area.

Evacuation Zone - 1B3

* Eastof McCray Ridge Road and Pool Ridge
* North of Old Cazadero Road

* Westof King Ridge Road

°  South Skaggs Springs Road

vacuation Zone - 104
= Easlof Old Cazadero Road
»  North of Russian River

v West of Armstrong Wonds Road and Swectwater Springs Road



* South of McCray Ridge Road and Pool Ridge

Evacuation Zone - 1D5

e East of Armstrong Woods Road
* North of the Russian River

e West of Westside Road

* South of Sweetwater Springs Road

Evacuation Zone - 2A3
* North of Stewarts Point Skaggs Springs Road to the eastern edge of Lake Sonoma

* Everything west of the eastern edge of Lake Sonoma to the western boundary that runs north along the ridge line from the
intersection of Stewarts Point Skaggs Springs Road at Old Stewarts Point Skaggs Springs Road to the interception of Rockpile Road
at Cooley Ranch Road north to the Mendocino County Line. This is a very rural area with no clear defining boundaries.

Evacuation Zone - 2E1

* South of Stewarts Point Skaggs Springs Road

* North of Palmer Creek Road and Stewart Point Skaggs Springs Road
*  West of McCray Road

* East of Wallace Creek Road

Evacuation Zone - 2E2:

* South of Stewarts Point Skaggs Springs Road

* North of Chemise Road

* West of the center of Dry Creek (the actual creek)

* East of Wallace Creek Road

Evacuation Zone - 2E3

r*  South of Chemise Road

* North of Westside Road

» East of Wallace Creek Road

* West of the Center of Dry Creek (the actual creek)

Evacuation Zone - 2E4

* South of Palmer Creek Road

* North of McCray Ridge Road and Sweetwater Springs Road
¢ Eastof the Dry Creek (the actual creek)

Evacuation Zone - 2A2 {(warning remains)
* North of the Dry Creek and the northern fork of Lake Sonoma
* West of Dutcher Creek, City of Coverdale city limits and Hwy 128

* South of the Mendocino County line

Areas where evacuation orders and warnings have been lifted

Evacuation Zone - 1D1

* Eastof the Sonoma Coast

¢ North of the Russian River
¢ West of Meyers Grade Road
*  South of Fort Ross Road

} .
cvacuation Zone - 1D2
* East of Meyers Grade Road

* North of the Russian River



» West of Cazadero Highway
* South of Fort Ross Road

Evacuation Zone - 1D3
e East of the Cazadero Highway
. North of Russian River
* West and South of Old Cazadero Road

Evacuation Zone - 1C1

= East of the Sonoma Coast

* North of Fort Ross Road

*  West of the south fork of Gualala River

«  South Stewarts Point Skaggs Springs Road

Evacuation Zone - 1C2

e East of the south fork of the Gualala River
* North of Fort Ross Road

*  West and South of King Ridge Road

Evacuation Zone - 1E1

e All areas south and west of Willow Creek Road

¢ North of Coleman Valley Rd. and Wright Hill Road

* East of the California Coastal National Monument (BLM property)

Evacuation Zone - 1E3

e All areas south of the Russian River

e West of Bohemian Hwy.
e North and East of Coleman Valley Rd. and Willow Creek Rd.

Evacuation Zone - 1F1

* All areas east of Bohemian Hwy.

* North of Graton Rd. and Harrison Grade Rd.

e West of Harrison Grade Rd., Green Valley Rd., and Hwy. 116

* South of the Russian River

Evacuation Zone -1F2

* Al areas south of the Russian River

e East and North of Hwy. 116 (Pocket Canyon)
*  West of Martinelli Rd.

Evacuation Zone - 2C4

¢ South and West of Asti Road
* East of Hwy 101

s North of Hwy 128

Evacuation Zone - 2F1

e East of Dutcher Creek Road and the Dry Creek (the actual creek)
¢ North of Canyon Road

*  West of Highway 101

) .

Evacuation Zone - 2F2

*  South of Canyon Road

* East of the Dry Creek (the actual creek)
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Entered By: Sonoma County Sheriff's Office

Entered On: Saturday August 29th, 2020 :: 03:03 p.m. PDT

. English ' Espaiiol

Advisory:

Evac Order downgraded to Warning West Dry Creek Road
between Stewarts Point Skaggs Springs Road and Chimese
Road.

The following areas are downgraded from
Evacuation Order to Evacuation Warning:

A portion of Zone 2E2 is being downgraded from
‘zvacuation Order to Evacuation Warning.

West of the Dry Creek (the actual creek) between
Stewarts Point Skaggs Springs Road to Chimese Road

NOTE: Stewarts Point Skaggs Springs Road and
Chimese Road remain under evacuation order

NOTE: Fall Creek Road is downgraded to an evacuation
warning. People returning to the area will need to show
proof of residency at the checkpoint located at Stewarts
Point Skaggs Springs Road at the Fish Hatchery.

NOTE: People returning to their homes off of West Dry
Creek Road will have to utilize Lambert Bridge Road
and Yoakim Bridge Road to return

his means you can now return home at your own risk.

These areas are still at risk from the fires in the area. We
recommend vor atavy hnme far the dav ance VOV Arvive



Unaudited Actuals
Kashia Elementary FINANCIAL REPORTS 49 70888 0000000
Sonoma County 2019-20 Unaudited Actuals Form CA
School District Certification

UNAUDITED ACTUAL FINANCIAL REPORT:
To the County Superintendent of Schools:

2019-20 UNAUDITED ACTUAL FINANCIAL REPORT. This report was prepared in accordance
with Education Code Section 41010 and is hereby approved and filed by the governing board of
the school district pursuant to Education Code Section 42100.

Signed: Date of Meeting: Sep 09, 2020
Clerk/Secretary of the Governing Board
(Original signature required)

To the Superintendent of Public Instruction:

2019-20 UNAUDITED ACTUAL FINANCIAL REPORT. This report has been verified for accuracy
by the County Superintendent of Schools pursuant to Education Code Section 42100.

Signed: Date:
County Superintendent/Designee
(Original signature required)

For additional information on the unaudited actual reports, please contact:

For County Office of Education: For School District:

Cindy Gordon Patti Pomplin

Name Name

District Fiscal Management Advisor Business Manager

Title Title

707-524-2632 707-321-5849

Telephone Telephone
cgordon(@scoe.org ppomplin@kashiaead.org
E-mail Address E-mail Address

California Dept of Education
SACS Financial Reporting Software - 2020.2.0
File: ca (Rev 05/30/2017) Page 1 Printed: 8/26/2020 1:07 PM



Unaudited Actuals

Kashia Elementary FINANCIAL REPORTS
Sonoma County 2019-20 Unaudited Actuals

Summary of Unaudited Actual Data Submission

49 70888 0000000
Form CA

» vllowing is a summary of the critical data elements contained in your unaudited actual data. Since these data may have
fiscal implications for your agency, please verify their accuracy before filing your unaudited actual financial reports.

Form

Description

Value

CEA

ESMOE

GANN

ICR

Percent of Current Cost of Education Expended for Classroom Compensation
Must equal or exceed 60% for elementary, 55% for unified, and 50% for high school
districts or future apportionments may be affected. (EC 41372)

CEA Deficiency Amount
Applicable to districts not exempt from the requirement and not meeting the minimum classroom
compensation percentage - see Form CEA for further details.

Every Student Succeeds Act (ESSA) Maintenance of Effort (MOE) Determination

If MOE Not Met, the 2021-22 apportionment may be reduced by the lesser of the following two percentages:

MOE Deficiency Percentage - Based on Total Expenditures
MOE Deficiency Percentage - Based on Expenditures Per ADA

Adjustments to Appropriations Limit Per Government Code Section 7902.1
If this amount is not zero, it represents an increase to your Appropriations Limit. The Department of
Finance must be notified of increases within 45 days of budget adoption.

Adjusted Appropriations Limit

Appropriations Subject to Limit

These amounts represent the board approved Appropriations Limit and Appropriations Subject to
Limit pursuant to Government Code Section 7906 and EC 42132,

Preliminary Proposed Indirect Cost Rate
Fixed-with-carry-forward indirect cost rate for use in 2021-22, subject to CDE approval.

16.51%

exempt

MOE Met

$0.00

$310,670.78
$205,314.65

2.61%

California Dept of Education
SACS Financial Reporting Software - 2020.2.0
File: ca (Rev 03/06/2018) Page 1

Printed: 8/26/2020 1:04 PM
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Kashia School District
31510 Skaggs Spring Road

P.O. Box 129 Stewarts Point, CA 95480
707-785-9682 phone 707-785-2802 fax

Resolution # 09092020

RESOLUTION FOR ADOPTING THE “GANN” LIMIT

WHEREAS, in November of 1979, the California electorate did adopt Proposition 4, commonly called
the Gann Amendment, which added Article XIII-B to the California Constitution; and,

WHEREAS, the provisions of that Article establish maximum appropriation limitations, commonly
called “Gann Limits,” for public agencies, including school districts; and,

WHEREAS, the District must establish a revised Gann limit for the 2019-20 fiscal year and a projected
Gann Limit for the 2020-21 fiscal year in accordance with the provisions of Article XIII-B and
applicable statutory law;

NOW, THEREFORE, BE IT RESOLVED that this Board does provide public notice that the attached
calculations and documentation of the Gann limits for the 2019-20 and 2020-21 fiscal years are
made in accord with applicable constitutional and statutory law;

AND BE IT FURTHER RESOLVED that this Board does hereby declare that the appropriations in the
Budget for the 2019-20 and 2020-21 fiscal years do not exceed the limitations imposed by
Proposition 4;

AND BE IT FURTHER RESOLVED that the Superintendent provides copies of this resolution along
with the appropriate attachments to interested citizens of this district.




Kashia Elementary

Unaudited Actuals
Fiscal Year 2019-20

49 70888 0000000

Sonoma County School District Appropriations Limit Calculations Form GANN
2019-20 2020-21
Calculations Calculatlons
Extracted Entered Data/ Extracted Entered Data/
Data Adjustments* Totals Data Adjustments* Totals
A 'OR YEAR DATA 2018-19 Actual 2019-20 Actual
.8-19 Actual Appropriations Limit and Gann ADA
are from district's prior year Gann data reported to the CDE)
1. FINAL PRIOR YEAR APPROPRIATIONS LIMIT
(Preload/Line D11, PY column) 281,529,62 281,529.62 | 310,670.78
2. PRIOR YEAR GANN ADA (PrelpadiLine B3, PY column) 9.59 9.59 10.19
ADJUSTMENTS TO PRIOR YEAR LIMIT Adjustments to 2018-19 Adju its to 2019-20
3. District Lapses, Reorganizations and Ofhet Transfers
4. Temporary Voler Approved Increases
5. Less: Lapses of Voler Approved Increases
6. TOTAL ADJUSTMENTS TO PRIOR YEAR LIMIT
(Lines A3 plus A4 minus A5) 0,00 0.00
7. ADJUSTMENTS TO PRIOR YEAR ADA
{Only for district lapses, recrganizations and
olher transfers, and only if adjustments to the
appropriations limit are entered in Line A3 above)
B, CURRENT YEAR GANN ADA 2019-20 P2 Report 2020-21 P2 Estimate
(2019-20 dala should tie to Principal Appartionment ]
Software Altendance reparts and Include ADA for charter schools
reparting with the district)
1. Total K-12 ADA (Form A, Line AB) 10.19 10.19 10.19 10.19
2. Total Charter Schools ADA (Form A, Line C8) 0.00 0.00 0.00 0.00
3. TOTAL CURRENT YEAR P2 ADA (Line B1 plus B2) - 10.19 10.19
C. CURRENT YEAR LOCAL PROCEEDS OF TAXESISTATE 2019-20 Actual 2020-21 Budget
AlID RECEIVED
TAXES AND SUBVENTIONS (Funds 01, 08, and 62)
1. Homeowners' Exemption (Object 8021) 640.78 640.78 660.00 660.00
2. Timber Yield Tax (Object 8022) 470.77 470.77 500.00 500.00
3. Other Subventions/in-Lieu Taxes (Object 80289) 0.00 0.00 0.00 0.00
4 Secured Roll Taxes {Object BO41) 104,605.77 104,605.77 100,029,00 100,029.00
Insecured Roll Taxes (Objecl 8042) 3,574.52 3,574.52 3,765.00 3,765.00
Prior Years' Taxes (Object 8043) 37.91 37.91 0.00 0.00
7. Supplemental Taxes (Object BO44) 966.81 966.81 1.000.00 1,000.00
8. Ed. Rev. Augmentalion Fund (ERAF) (Object 8045) 2,210.00 2,210.00 1,746.00 1,746.00
9. Penalties and Int. from Delinquent Taxes (Object 8048) 0.00 0.00 0.00 0.00
10. Other In-Lieu Taxes (Object B0B2) 0,00 0.00 0,00 0.00
11, Comm. Redevelopment Funds (abjects BOAT & 8625) 0.00 0.00 0.00 0.00 |
12. Parcel Taxes (Object 8621) 0.00 0.00 0.00 0.00
13. Other Non-Ad Valorem Taxes (Object BE22) (Taxes only) 0.00 0.00 0.00 0.00 |
14. Penaltles and Int. from Delinquent Non-LCFF
Taxes (Object 8629) (Only those for the above laxes) 0.00 0.00 0.00 0.00
15, Transfars lo Charter Schools
In Lieu of Property Taxes (Object 8096)
16, TOTAL TAXES AND SUBVENTIONS
(Lines C1 lhrough C15) 112,506,56 0.00 112,506.56 107,700.00 0.00 107'700-00.
OTHER LOCAL REVENUES (Funds 01, 09, and 62)
17. To General Fund from Band Interest and Redemption
Fund (Excess debl service taxes) (Object 8914) 0.00 B 0.00 | 0.00 0.00
18, TOTAL LOCAL PROCEEDS OF TAXES
(Lines C16 plus C17) 112,506.56 0.00 112,506.56 107,700.00 0.00 107,700.00

California Dept of Education
SACS Financial Reporting Soflware - 2020.2.0
File: gann-d (Rev 05/19/2020)
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Kashia Elementary

Unaudited Acluals
Fiscal Year 2019-20

49 70888 0000000
Form GANN

Sonoma County School District Appropriations Limil Calculations
2019-20 2020-21
Calculations Calculations
Extracted Entered Data/ Extracted Entered Data/
Data AdJustments* Totals Data Adjustments* Totals
'LUDED APPROPRIATIONS
19. Medicare (Enter federally mandated amounts only from objs.
3301 & 3302; do not include negotiated amounts)
989.04 1,800.00
OTHER EXCLUSIONS
20. Americans with Disabilities Act
21. Unreimbursed Court Mandated Desegregation
Costs
22. Other Unfunded Court-ordered or Federal Mandates
23. TOTAL EXCLUSIONS (Lines C19 through C22) 989.04 1,800.00
STATE AID RECEIVED (Funds 01, 09, and 62)
24, LCFF - CY (objects 8011 and 8012) 90.666.00 90.666.00 79,371.00 79,371.00
25. LCFF/Revenue Limit State Aid - Prior Years (Object 8019) 22.00 _ 22.00 0.00 0.00
28, TOTAL STATE AID RECEIVED
(Lines C24 plus C25) 90,688.00 0.00 90,688.00 79,371.00 0.00 79,371.00
DATA FOR INTEREST CALCULATION
27, Total Revenues (Funds 01, 09 & 62; objects 8000-8799) 428,433.21 428,433.21 393,571.00 393,571.00
28. Total Interest and Return on Investments
{Funds 01, 09, and 62; objects 8660 and 8662) 6,456.77 6,456.77 5.000:00 L £,000.00
D. APPROPRIATIONS LIMIT CALCULATIONS 2019-20 Actual 2020-21 Budget
PRELIMINARY APPROPRIATIONS LIMIT .
1. Revised Prior Year Program Limit (Lines A1 plus AB) 281,529.62 _310670.78
2. Inflation Adjustment _1.0385] 1.0373
3. Program Population Adjustment (Lines B3 divided
by [A2 plus A7]) (Round to four decimal places) — 1.0626| 1.0000
4. PRELIMINARY APPROPRIATIONS LIMIT
(Lines D1 times D2 times D3) 310,670.78 322,258.80
APPROPRIATIONS SUBJECT TO THE LIMIT
5. Local Revenues Excluding Interest (Line C18) 112,506.56 107,700.00
6. Preliminary State Aid Calculation
a.  Minimum State Aid in Local Limit (Greater of
$120 times Line B3 or $2,400; but not greater
than Line C26 or less than zero) 2,400.00 2,400.00
b. Maximum State Aid in Local Limit
(Lesser of Line C26 or Lines D4 minus D5 plus C23;
but not less than zero) 90.688.00 79,371.00
C. Preliminary State Aid in Local Limit
(Greater of Lines D6a or D6b) 90,688.00 79,371.00
7. Local Revenues in Proceeds of Taxes
a. Interest Counting in Local Limit (Line C28 divided by
[Lines C27 minus C28] times [Lines DS plus Déc]) 3,109.13 2,407.17
b. Total Local Proceeds of Taxes (Lines D5 plus D7a) 115,615.69 110,107.17
8. State Aid in Proceeds of Taxes (Greater of Line D6a,
or Lines D4 minus D7b plus C23; but not greater
than Line C26 or less than zero) 90,688,00 79,371.00
9. Total Appropriations Subject to the Limit
a. Local Revenues (Line D7b) 115,615.69
b.  State Subventions (Line D8) 90,688.00
C. Less: Excluded Appropriations (Line C23) _989.04
d. TOTAL APPROPRIATIONS SUBJECT TO THE LIMIT
(Lines D9a plus D9b minus D9¢) 205,314,65

California Dept of Education
SACS Financial Reporting Software - 2020.2.0
File: gann-d (Rev 05/19/2020})
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Unaudited Actuals

Kashla Elementary Fiscal Year 2019-20 49 70888 0000000
Sonoma County School District Appropriations Limit Calculations Form GANN
2019-20 2020-21
Calculations Calculations
Extracted Entered Data/ Extracted Entered Data/
Data Adjustments*® Totals Data Adjustments® Totals
S Tk

\Adjustments to the LIimit Per
Government Code Section 7902.1
(Line D9d minus D4; if negative, then zero) 0.00

If not zero report amount to;
Keely Bosler, Director
State Department of Finance
Attention: School Gann Limits
State Capltol, Room 1145
Sacramento, CA 95814

SUMMARY 2019-20 Actual 2020-21 Budget
11. Adjusted Approprlations Limit

(LInes D4 plus D10) 310.670.78 322,258.80
12. Appropriations Subject to the Limit

{Line DOd) 205,314.85

* Please provide below an explanation for each entry in the adjustments column.

"t M\(w 907- 321-5%Y4

Gann Contact Person Contact Phone Number

California Dept of Education
SACS Financlal Reporting Software - 2020.2.0
Flle: gann-d (Rev 05/19/2020) Page 3 of 3 Printed: 8/26/2020 12:46 PM



KASHIA SCHOOL DISTRICT

MASTER CALENDAR
2020-21
EARLY RELEASE EVERY WEDNESDAY
M| T|W|TH| F M| T|WJTH| F
JULY o | JANUARY 19 |
1 2 :iij_' 3-Holiday-Independence Day === i 1-Holiday-New Year's Day.
6 7 8 9] 10 4 5 6 7 8|4 School Resumes
13 14 15 16 17 11 12 13 14 15
20 21| 22| 23| 24 18| 19| 20| 21| 22|18-Holiday-Martin Luther King D
27 28] 29| 30 31 25 26| 27 28 29
AUGUST 9 | FEBRUARY 15 |
3 4 5 6 7 1 2 3 4 5
101 11 12 13| 14(14-18-Certificated/Library Staff Dev/Work 8 9 10 11 12]15-16-Holiday-President's Day.
17| 18 18 - Aide Staff Development /Work | 15| 16| 17| 18| 19|17-19-President's Week
27| 28|19 - students Return 22| 23| 24| 25 _iG 26-Early Release/Report Card
31 19-26 Evacuation/smoke/road
SEPTEMBER 20 | MARCH 21 |
1 2 3 4 1 2 3 4 5
7] 8] 9| 10| 11|7-Heliday-Labor Day ol 10| 11 12
14 15 16 17 18 15 16 17 18|  19(19- Staff Development
21| 22| 23| 24| 25|25-Native American Day 22 23| 24 ZEHZG- Emergency Day - 08/19/20
28] 29| 30 291 301 31
OCTOBER 22 | APRIL 17 |
1 2 1 2
5 6 7 8 9 5 6 7 8 9
12| 13 14 15 16 12| 13| 14| 15| 16]12-16SpringBreak
19] 20 21 22 23 191 20 21 22 23
26| 27 28 29 30 26| 27 28 291 30
15 | MAY 19 |
6 3 4 5 6 7
13|11-Holiday - Veteran's Day 101 11 12 13| 14
9| 20]17-20 - Parent Conferences/Early Release 17] 18] 19| 20| 21
6| 27|23-25 - No Students/statf 24| 25| 26 27H28-Emergency Day 08/20/20
26-27 - Holiday - no Students/Staff 31 31-Holiday-Memorial Day
14 | JUNE 9 |
1 2 3 4 1 2 3| 4|4- Barly Release/Report Card
7 8 9] 10 11|18 - Early Release 7 8 9 10|  11|12-Last Day of School-Minimum
14| 15| 16 18 21-31 Winter Break 14| 15| 16| 17| 18
21| 22| 23| 24| 25|25 - Holiday Christmas 21| 22| 23| 24| 25
28| 29| 30| 31 28| 29| 30
WORK AND/OR PAID DAYS HOLIDAYS Emergency Days:
Total Work Days 10 Mo. |Aides 184 10 Mo.| 10 Friday, March 26
Total Work Days 10 Mo. |Other Classified Various 12 Mo.| 11 Friday, May 28
Total Work Days 10 Mo. | Certificated 184
Total Work Days 12 Mo. |Classified Various
K-8 - |[Holiday Student
TRIMESTER ENDS No School DAYS
First 60 |November 13 Stalf Development 180
Second| 64 |[March12 [First/Last Day of School
Third 56 |11-Jun Minlmum Day

Emergency Days If Necessary

180

Board Adoption:
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School Reopeni

ng Options

Governor Newsom and the California Department of Public Health (CDPH) have
released guidance related to reopening schools for the 2020-21 school year.
Below are four options for schools to consider.,

ELEMENTARY WAIVER

Click HERE for complete guidance

Schools may reopen for instruction under a County Health waiver
for TK-6. The California Department of Public Health recommends
against granting waivers when the case rate per 100,000 is 200 or
higher. The waiver request will be considered once the county has
reached the benchmark rate set by Sonoma County Department of
Health Services (SCDHS) after consulting and confirming with
California Department of Public Health, based on local
epidemiology data.

SPECIAL NEEDS

SMALL COHORTS EXEMPTION
Click HERE for complete guidance

Counties in the state’s “Purple Tier,” are permitted to offer
in-person instruction and services to small cohorts of
students with special needs (e.g, students with disabilities,
English learners, homeless youth, foster youth, etc.).

This guidance is not a substitute for reopening schools.

Does not require approval from SCDHS. (Local school board
decision)

HYBRID REOPENING
WITH SMALL COHORTS TO REOPEN

*Small Cohorts: 6 ft social distancing between students and teachers within a
classroom,

Schools may re-open for in-person instruction

when Sonoma County has been in the state’s “Red Tier”
for at least two weeks. The Red Tier is California’s
second highest risk level and is defined by a county
having a positivity rate of less than 8% and between 4-
7 daily cases per 100K county residents,

Does not require approval from SCDHS. (Local school
board decision)

TRADITIONAL REGPENING

WITH MODIFIED COHORTS TO RECPEN

*Moadified Cohorts: reduced social distancing between students may ha
permitted (to be determined by public health officials). 6ft between
teachers and students within a classiooin

Click HERE for complete gui

Does not require approval from SCDHS. (Local school

+ All public health criteria listed for hybrld and ‘ ‘adltlonal reopemng
need tobe in place, (See below) o

» School superintendent must submit to Sonoma County Publlc Health
evidence of (1) consultation with labor and parent organizations and
{2} publication of the elementary school reopening plans on the
school website, .

» Waiver application and supporting documents must be submitted
directly to Sonoma County Public Health at least 14 days prior to the
school’s desired opening date.

» Must include plans for testing students and staff for COVID-19.

* Must maintain proper physical distancing, masking, cleaning and
other safety measures.

» A school’s cohorting site plan should be available on the school’s
public website.

+ Students with disabilities should be prioritized.
» Cohorts cannot exceed 16 students and adults combined,

» The number of students on a given school site should generally not
exceed 25% of the school’s student enrollment.

» Individuals in cohorts cannot be mixed. However, one-to-one
specialized services can be provided to a child by a support service
provider that is not part of the child’s cohort.

- Daily health screenings of students and staff. Contact tracing
protocol with trained staff needs to be in place,

+ Face coverings are required for all staff and all students in
grades 3-12; encouraged for students in grades TK-2.

« Those who present COVID symptoms are isolated and sent
home.

+ Staff members must maintain 6ft distance from each other and
students, Students must maintain 6ft distance as practicable.

- Enhanced cleaning.

+ Periodic surveillance testing of students/staff recommended.

« Public Health works with COVID-19 Liaison to conduct contact
tracing and notify exposed children/staff following FERPA
protocol for student information.

+ Public Health determines whether quarantine and testing is

necessary based on length of exposure, number of people
exposed, closeness to contact.



